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THE HARYANA DATRY COOPERATIVE'S STAFF SERVICE RULES 1988

In exercise of the powers conferred on the Board of

Directors of Haryana Dairy Development Cooperative Federation

Limited under bye law No. 30.2 of the Federation and in

exercise of the powers conferred on the Board of Directors of

the District Milk Producers Cooperative Unions, under Bye-law

No.

21.1 of the Unions, the concerned Board of Directors have

accorded their approval to the Staff Service Rules named as "

The Haryana Dairy Cooperative Staff Service Rules, 1988 vide

their resolutions as under :-

Sr.

No. Name of the Union Approval Accorded vide
Resolution No. Dated

o

The Haryana Dairy Development
Cooperative Federation
Limited, Chandigarh.

The Ambala District
Cooperative Milk Producers
Union Limited, Ambala.

The Bhiwani District
Cooperative Milk Producers
Union Limited, Bhiwani.

The Gurgaon Distt. Coop.
Milk Producers Union Ltd.,
Gurgaon,

The Hissar Distt. Coop.
Milk Producers Union Ltd.,
Hissar. ;

The Jind Distt. Coop.
Milk Producers Union Ltd.,
Jind.

The Karnal Distt. Coop,
Milk Producer Union Ltd.,
Karnal,

The Kurukshetra Distt. Coop.
Milk Producers Union Ltd.,
Kurukshetra.
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The Mohindergerh Distt. Coop.
Milk Producers Union Ltd.,
Narnaul.
The Rohtak Distt. Coop.
Milk Producers Federstion Lid.,
Rohtak’

The Sirsa Distt. Coop. Milk
FIOdUEFIE Union Lid., Sirsa.

As per above approval the Rules shall read as under :-

CHAFTER - 1
Preliminary

Short Title, Commencement and Application,

Short Title.,
These rules shall be called Haryana Dairy Cooperatives,
Staff Services Rules, 1988.

Commencement.

These Rules shall come into force with immediate effect.

Application.

These Rules shall apply to employees of the Haryana
Dairy Development Cooperative Federation Ltd. and those
of the District Milk Producers Cooperative Unions which
are members of the former and have adopted these rules.
Frovided that din case of employees whose services are
borrowed by the Federation/Cooperative Unions, from any
other .couperative - Institution, National Dairy
Development Board or Govt., on deputation, these rules

shall apply to such an extent as may be specified in the
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terms and conditions of deputation agreed upon with the

lending authority,

1.4 These rules shall not operate against the Provisions of
Haryana Cooperative Societies Act, 1984,  The Industrial
Disputes Act, 1947 The Payment of Gratuity Act, 1972, the
minimum wagés Act, 1948, Thed Payment of Bonus Act,
Industrial Employment {standing orders) Act, 1946 and such
other Central/State Acts as are applicable to Haryanal Dairy
Development Cooperative Federation Limited angd the District

Milk Producers Cooperative Unions.

2% Definitions :

2. In these rules, unless the context otherwise requires :-

i) "Federation" means the Haryana Dairy Development

Cooperative Federation Limited.

- i1)  "Union" Means  the respective District Mijx
Producers Cooperative Union which jis g member of

the Federa tion,
11y "Government" means Government of Haryana,

iv)  "Boargd" Means the Board of Directors of the Haryana
Dairy Development Cooperative Federation Ltd, of of
thg respective District Milk Prﬂducers..ﬂﬂuperative

Union Ltd., as the Case may be,

v) ”Categﬂry of Service" means categories of posts as

shown in Appendix 'A' and Appendix 'C' i, respect

P ———— -
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vi)

vii)

viii)

ix)

of Federation or a Union respectively,

"Direct Recruitment" means the appointment made
otherwise than by promotion from within the service
and also include appointments, made by transfer, by

deputation and on adhoc basis.

"Managing Director" means the Managing Director
appointed as such by the Govt. of Haryana under
provisions of Haryana Cooperative Societies Act,
1984  but where no such Managing Director is
appointed by the Govt. the Managing Director
appointed by the Personnel Committee of the

Federation.

"Chief Executive Officer" means Chief Executive
Officer of the respective Union by whatsoever

designation called.

"Promotion" means transfer of an employee from one
post in a scale of pay to another post in a higher
scale of pay which shall not include simple
revision of the scale of pay of post held by an

employee.

"Employees" includes all salaried persons
appointed either on adhoc bésis or temporarily or
permanently and shall also include persons
appointed: as casual workers, apprentice or

Probationers.
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xi)__"Family" means the employee, spouse, unmarried sons

xii)

xiii)

xiv)

xvi)

xvii)

xviii)

xix)

‘and daughters, widow daughters and parents wholly

dependent and residing with the employee.

"Year" means Cooperative Year from lst April to

31st March.

"Registrar” means the Registrar (Cooperative

Societies, Haryana.

"Basic Pay" means the minimum of the scale plus the
amount of increment in that scale granted, if any
to an employee at the time of his appointment or

subsequently from time to time.

"Posts" means the posts specified in Annexure. A

& C of theﬁe'rules.

"Personnel Committee" means a committee constituted

under Rules 13.1 of the Rules.

"Chairman" means the Chairman of the Board/of
Directors/Administrators of the Federation or of

the respective Union.

"Management" means the Board, Managing Director of

the Haryana Dairy Develpment Cooperative Federation _

Limited and includes the General Manager of a Milk

Plant Manager SBTC & Manager MEAF and such other

nominees as may be authorised in this behalf, in

writing by the Managing Directeor.
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The Managment for a Union shall mean the Board of
the respective union and i1its Chief Executive

Officer or any persons authorised by him din this

behalf.

CHAPTER - TII

AEEuintments

Creation of Service.

The posts shown in Annexsure A and Annexure ¢ shall be
in the service of the Federation and of the concerned
Union respectively. Provided that each Union shall
have its own service and its employees shall not be
transferable to the Federation or to other Unions."

Provided .that the Federation shall be competent to post,

" withdraw, transfer Chief Executive Officer and Assistant

"

Accounts Officer of the Milk Unions out of 'its own
service who will be paid by the concerned Union.
Pruvided.furthef that the competent authority under rule
3.3 may provide additional posts/catagories in annexure
C for a particular union, having undertaken processing
of milk or some other project which is not common with

other union.

Each service shall be classified as below :-
Grﬁup A:- Employees carrying basic pay scale of Rs.

2200.00 per month or above. =




L

FUUWII

Ec R e ol R I lJ'UUUUUL{‘IJ :Lj

-

3.3

3.4

3.5

3.6

11

Group B:- Employees carrying basic pay scale of Rs.
2000.00 per month or above but less than Rs.

2200/-.

Group C:- Employees carrying basic pay scale of Rs.
950/- per month or above but less than Rs,

2000/-.

Group D:- Employees carrying basic pay scale of 1less

than Rs. 950/- per month.

The pay scales admissible to the employees of the
Federation and a Union are given in Annexure A & (
respectively provided that thé Board of the Federation
May revise the pay scales with the approval of Registrar

as and when required.

The rates of dearness allowance shall be equal to such
allowance admissible to Government employees carrying the

same pay scales.

The staff strength shall periodically be reviewed by the
Board of the Federation and the concerned Union and the
concerned Board shall bhe competent to increase or
decrease the strength.. Provided that approval of Board
of the Fédpratinn shall be required to increase the

staff strength of a Union.

The Board of the Federation may make cadre review for

each service in Annexure A and Annexure C periodically
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and may add or delete any category of posts from the

PR

respective service.

3.7 The _Euard of the Federation or the Union, as the case
may be, shall be competent to abolish any post(s) and
retrench the employees posted -against EhE abolished
Posts in accordance with the law on the sub ject.

4.  Nature of appointments :

4.1 Appointing Authority may make appointments against the
sanctioned vacant post(s) of .persons- possessing
qualifications prescribed in Annexure B & D. Sueh
appointment may be of the nature given below :-

. 4.1a.Regular : is an employee appointed on a regular basis
against a permanent post and confirmed as
suchl

4.2 Pfuhaticner:is an employee provisionally employed to
fill a permanent post and is under
probation. .

4.3 Temporary: .is all employee appointed for a limited or
specified period of time or for a work of
essent;arbq, temporary nature or employed in
connection with temporary increase in work
of permanent nature or an employeé awaiting
confirmation égainst a permanent post.

4.4. Casual. is an employee who is employed for any work

of casual nature on daily wages.
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4.5 Apprentice

4.6 Adhoc.

13

is an employee engaged for training in a job,
trade or craft for a specified period and
irrespective of understanding or not of his

subsequent absorption in the service.

is an employee appointed for a peried nfl 89
days at a time but not eﬁceeding 210 days
over a period ﬂfn}ear from the date of
initial appointment against avacant post as

a measure of interim arrangements.

Mode of Appointments.

Appointment to various posts of the service may be :-

By direct recruitment.

By promotion from a lower post.

By transfer from other  Cooperative
Institutions, Government or National® Dairy
Development Board.

By deputation of a person from cooperative

Institution Government or HNational Dairy

Development Board.

Ratio for direct recruitement :

i
Bz
i)
ii)
iii)
iv)
6.
o

The .ratio of direct recruitment to that by

promotion shall be as given in annexure B&D.

Provided that recruitment shall be so
regulated that the® total number of

appointees by direct recruitment in &
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category of service including those
recruited earlier shall not exceed the ratio
given in Appendix B & D. Provided further
that direct appointment shall also include
appointments made on adhoc basis by
transfer and on deputatién from other
services and appointments by promotion shall
mean appointments by promotion from out of
the eli gible category in the service of the

Federation or Union as the case may be.

7. By Direct recruitment.

7 |

Save as provided in Rule 7.2, all direct
appointments shall be made out of candidates
sponsored by Employment Exchange as per

Govt. instructions.

Provided that where recruitment is required
to be made fram open market the appointments may
also be made out of candidates having
applied apgainst proper édvertisment in
atleast one daily newspaper. Provided
further that the concerned Board may appoint
an Expert on contract for a specific work
and for a specific period without reference
to Employment Exchange or advertisement in a

daily Newspaper.
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Provided further that the concerned Roard
may reserve some posts meant for direct
recruitment to be filled out of existing
employees of the Federation and of Union and
in such a case, the vacancy (S) shall bpe

circulated to all concerned.

Where the exigencies of service S0 require,
adhoc appointments on a fixed pay or in
regular pay scale or on daily wages may he
made upto a period of 89 days at a time
subject to a maximum of 210 days over a
period of 12 months from the date of first
appointment witﬁout reference to Employment
Exchange or advertisement in a daily

newspaper.

It shall be obligatory on the part of
appointing authority to maintain complete

record of candidates having been interviewed

and their merit.
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The appointing authority may prepare a
waiting 1list wupto 257 of the sanctioned
strength which shall remain valid upto one

year from the date of selection.

The appointing authority shall fix the order
of merit in the decisions of selection and
the appointment to the post(s) shall be made

in order of merit in the selection list.

By transfer.

The appointing authority - may make

appointments against a vacant sanctioned
post by transfer of an employee holding a
substantial/regular post carrying the
identical paylscale and similar nature of
ﬂuties from other cooperative institutiors,
Govt. or National Dairy Development Board,
provided he fulfills qualifications
prescribed for the direct recruitment to the

post.

By deputation.

The appointing authority Jmay make
appointments against a vacant sanctioned
post by borrowing the services of an
employee holding a similar post in another
Cooperative Institution, National Dairy Dev.

Board or Govt. for a specific period. The
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10.1

10.2

10.3
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employee so appointed shall be deemed to
have been relieved, on the expiry of the
period of deputaion unless such period is

further extended by mutual consent.

By Promotions.
The Appointing authority may make promotions
from lower post(s) to higher pnst{s) in the

manner prescribed in Annexure B & D.

Provided that promotion of employees in
Group D in Annexure B shall be made as per
seniority of employees at the 1level of
respective Milk Plant or Semen Bank-cum—
Traning Centre, Rohtak or Model Exotic
Animal Farm, Bhiwani or Head Office of the
Federation including sale points as the‘case

may be,

The promotion shall be made on the basis of
seniority-cum-merit and no employee shall
have the right to promotion by virtue of

seniority alone.

The appointing authority shall be guided by
past  performance, qaulification, both
academic and professional and 1ehgth of

service of the employee in that category.
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11. Reservation for Scheduled Castes/Scheduled
Giadiay Tribes, Backward Class, Ex-Servicemen/
' Handicaps,
3.1 The reservation of posts for members of

Scheduled Castes/Tribes, Backward Classes,
Ex-servicemen and physically  handicapped
both iﬁ direct recruitment and fromotion
shall be the same as pefr instructions

applicable to Govt. emplyoees,

12, Probation.
12.1 rhﬁersans appointed to any post in Group-A and
&WW@L B of the service shall remain on probation

Violy Regelulien
Mo 9} 161]2l)

for a period of two years and in Group C and

Group D of the service for a period of 6

e la: ;
e KEFQLE' months if appointed by direct appointment
and one year if appointed by promotion.
Provided that :-
e
a) Any  period spent on deputation on a
corresponding or a higher post(s) after
appointment in the service shall count
towards period of probation.
b) Any period of work in equivalent or higher

rank, prior to the appointment to the
service may, in the case of an appointment
by transfer, at the discretion of the
appointi&é authority be allowed to e ount

. towards the period of probation.
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Any period of officiating appointment shall

be reckoned as period Spent on probation.

1f in the opinion of the appointing
authority, the work and conduct of a persons
during the period of probation is not
satisfactory,‘it may :-

If such person is appointed by direct
his

' appointment, dispense with’services: and

If such person is appointed otherwise than

by direct recruitment.

revert back to his former post: or
deal with him in such other manner as the
terms and conditions of his appointment

permit.

On the completion of the period of probation

of a person, the appointing authority may :-

If his work and conduct has}in its opinion
been satisfactory, declare that he has

completed his preobation satisfactorily. or
not

If his work and conduct in its opinion/been

satisfactory - dispense with his
services, if appointed by direct
appointment, revert him to his former post

if appointed by promotion or deal with him
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iii)
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in .-such other manner as the terms and
conditions of his appointment permit if

rappointed by transfer or

In case of Group A and Group B of the
Service extend the period of probation and
thereafter pass such order, as could be.

passed on the expiry of the first period of

probation.

Provided that the period of probation shall

not be extended by more than one year.

Provided further that the requisite order
under this Rule shall be passed within 2
months of the date of completion of the

probation,

Appointing Authority

The Board of Directors of the Federation and
that of each Union shall constitute a
Personnel Committee to perform the

functions assigned to it under these rules

and the said committee shall comprise of :-

In case of Federation:.

Chairman of the Board of the Federation.
One Director to be nominated by Government
out of Covernment nominee; and RCS,

One Director representing NDDB.
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Manager SBIC
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One non-official elected Director nominated
by the Board.

Managing Director.

In Case of Union

Chairman of the Board of the respective
Union.

One Director representing Federation.

One Director representing - National Dairy
Development ﬁuard.

One non-official elected Director nominated

by Board.

Chief Executive foicer.of the respective

union.

Three members shall form quorum for the
meetings of the personnel committee.

The functions of the personnel committee

shall be performed by the Administrator(s)

where no Board exis@®.

The following shall be competent to make

appointments to the service :-

Posts in Annexure A in the service of the

F ederation.

General Manager Posts in Group D in the

respective Milk Plant.

Posts in Group D im ES.B.T.C.

Rohtak.
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The Haryana Dairy Development Cooperative rederation Limitec,

Chandigarh

¥

RFf.HrJ.. Estt/Mgr(P&A) /Ser.. Rnles,fgl‘;"i%}}(){gf &_,6 Dt: 'Q'L 5’:?/
f [ =

To

LCear

l. The Geperal Manager,
Milk Plant,
Ambala/Bhirani/Ballabgarn/Jind/Rohtak & Slrsa
2. Incharge,
Model Exotic Animal Farm,
Bhiwani
3. Th= Mynager,
Lemen Bank cum Training Centro, i
Rohtak
4, All Bales Depoﬁ, Delhi/Chandigarh/Calcutta
5. All Officers at Hgrs.,
Chandigarh.
_Eirst amendment in liaryana Dairy Cooperative Etaff
Egrvice Rules, 1984, ‘
Sir, '

In accordance with the decision of the BOD of the HDDCF

taken vide their Resolution Ho.1349/80/91 in its B80th meeting

held on 2.5.1991 the existing rule 13.2(iv & v) is hereby

subst ituted by the following sub rule 1=

shall

"Managing Director would be the appointing

authority of posts in Group A,B,C & D except
posts mentioned at (1) ,(ii) and (iii) above,

Below RBule 13,.1(a3) and above 13.1(b), the following

be added :-

13.1(a) Functions of the Personnel Committee.

a)

kY

Review of staff strenoth, organisational
charts, creation of now peocts & abolition
of posts.

tolection of nfficuors on direct rocruitment
on ponts amddier Groun A &% B but where the
Board ok o rdoguest DO oany it s L dd aepIney
such as che MDEE to =glec e
there will be no need
Approven i rom the Persomnsl

Bowever, the Personnel Comasitioe awoy further
constitute a Commiztes which rmay have cutside




Experts for helping in mak ing the
selection of suitable officers,

'y

c} ToO recommend giving of productivity
linked incentive to the employees,
\//f;l

To recommend award of ma jor punishment
to officers of Group A & B,

3 L)

L |

The amendement of Rul

v

2 would be effective from 2.5.9]1

vy

i.e. from the date of decision by the Board, A copy of this

A

letter may be displayed on the Notice Board for infornetien

L

of all employees,

v

Yours taithfully,

~4§3141&&~“
Chief Admn,Officer,
for fManaging Director

Endstt. Ho, Eathng{P&A]fﬂer.kules;;Lég&j’7,{1C' dt:é?}

A copy is forwarded for information and necessary
action to :-

e R

e

g
¥
)
@
@
P
P

e

,_E::E?

R

3 All Chief Executive Officers, Milk Unions
‘in the State of Haryana ( 3 copijes each)

2. All Dealing ASsistants in Admn, Estt, and Legal
_branches at H.0. Chandigarh

"

HOTICE BOARD,

h*HﬁﬁnAﬁﬂi’
Chief Admn.Officer,
for ‘ft/:nag ing Director

r
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Manager MEAF. Posts in Group D in MEAF.

The appointing authority at (i), (ii) and (iii)

shall work under the superintendence and control of the

Managing Director.

(iv)

(v)

i)

ii)

14,

14.1

Managing Director. Posts in Group D & C except post

at i,ii, & iii above.

Personnel Committee. All other posts not covered

at (i) to (iv).

Posts in Annexure C in the service of the Union.

Chief Executive Posts 1in Group D in the

Officer : :
respective union.

Personnel Committee. All the posts not covered at

(i) above. -

General Conditions relating to appointments

The following general conditions shall apply to all

appointments to the service.

No person shall be appointed to any posts in the

service, ‘unless he is :

a) a citizen of India, or

b) subject of Nepal or

c) Subject of Bhutan or

d) a Tibetan refugee who came over to India

before lst January, 1962 with the intention

of permanent settling in India, or



14,2

e)

23

a person of Indian oripin who has migrated

from Pakistan, Burma, Sri Lanka, East

African countries of Kenya, Uganda. The

United Republic of Tenzania, Zambia, Maldiv,

Zaira and Ethopia with the intention of

permanently settling in India,

Provided that a person belonging to any of
the categories (b), (c), (d) & (e) in whose
favour a certificate of eligibility has not
been  issued by the Gufernment may be
admitted to an examination or interview but
the offer of appointment may be given only
after the necessary eligibility certificate

has been issued to him by the Government.

No person shall be appointed to any post in
the service unless he is in possession of
qualification ub&ained from a
University/Institute recognised by Covt. of
India, and experience specified in Annexure

B&D to these rules.

Provided that qualification prescribed ' for

the direct recruitment shall also apply for

- appointment by transfer and appointments

made on adhoc basis.

Provided further that in case of direct

recruitment, the appointing authority may
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relax the qualifications 1in -fg;uur of
candidates belonging to Scheduled
Castes/Tribes, Ex-servicemen, physically
handicapped when candidates possessing
requisite qualification are not avaiiahle to

fill up vacancies reserved for them.

14.3 No person shall be appointed by direct recruitment

a)

b)

c)

1f he is less than 18 years old or above 45
years in age. (The upper age limit may be
relaxed by the Appointing authority for

posts requiring experience.)

If he has previously been dismissed from the
Services in Government  department or
Couperafive Institution or has ° been
convicted by a court of law for an act

involving moral turpitude.

Unless he produced a certificate from the
Principal Officer of the University,
College, School or Institution last attended
if any, and similar certificate from two
other responsible persons, not being his
relatives who are wellacquainted with him in
his private life and are unconnected with
the University, College, School or

Institution.
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d) Unless his antecedents are verified by the
Distt., Magistrate of the District where he
has individually resided for more than three
years during the last five years.

e) Unless he has been certified to be of sound
physique and medically fit to discharge the
duties by the Chief Medical Officer.

£) If he has entered into or contracted , a
marriage with a person having a spouse
living.

Cg) If he is related to any of the Directors of
the Federation or Union as the case may be,

Training : %\

1

The Managing Director of the Federatiun,. in
case of emﬁinyees in Annexure A and the
Chief" Executive Officer of the Union, in
case of employees in Annexure C, may depute
any employee of the respective service to

undergo any course of training connected

with their business.

Provided that approval of the respective

‘Board shall be obtained for deputing any

employee for training outside the country
-
subject to restrictions imposed by the

Federation, Registrar or Government.
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. The emplovees deputed for training for a

period of three months or above shall be
required to execute a bond to serve the
Federation or Union as the case may be for
a period of three years after completion of
training failing which he shall be required

to refund the entire cost of training.

In case of Chief Executive Officer,
Assistant Accounts Officer working with
Union, the entire salary for the training

period shall be paid by the Union concerned.

FProvided that the Federation shall reimburse

salary beyond 30 days if any,- to the

concerned Union.

The appointing authority may require a
class of employeet to undergo a particular
training or pass examination before he is

confirmed or promoted or allowed to corss

efficiency bar.

An emplovee who fails to complete the
training successfully or pass the
examination shall do the training again or
take the examination as per rules of the

training institution at his own expense .
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The appointing authority may require the
selected candidates to undergo a specific
training before appointment to a post(s) and
m;y allow a reasonable stipend for the above

period of training which shall not exceed

50% of the salary of the post.

Security

The members of the service shall furnish
such security and shall execute such bond in
favour of the Federation or Union as the
case may be, as is prescribed by the

Apﬁainting Authority.

Seniority

Separate interse seniority of each category
of the service, as réquired in the channel
of promotion provided in Annexure B & D,
shall be determined by the length of
continuous service on a post imn that
category. Length of service shall be
reckoned from the date of issue of orders

making appointment to the post.

Provided that in case of persons appointed
by direct appointment, the order of merit
determined by the Appointing authority shall

not be disturbed in fixing the seniority.

Provided further that where merit on direct
appointment is not determined by the

appointing authority and length of conti-
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in age shall be senior to the younger.

Provided further that the seniority of
employees of Federation in Group D shall be
fixed at the level of Tespective Milk Plant
or Semen Bank cum-Training Centre, Rohtak or
Model Exotic animal Farm, Bhiwani or Head
Office of the Federation including Sales

office as the case may be,

Provided further that in case of two or more
persons appointed on the same day, their

seniority shall bpe determined as below -

A Person  appointed by the direct

recruitment shall be senior to a person

appointed by promotion.

In the case of Person  appointed “by
promotion, seniority shall be determined
according to seniority of each pPerson in the

post from which they were promoted.

In case two or more Persons appointed by
transfer on the same day, thejr seniority
shall be determined according to the pay
scale, preference being piven to a member
whp was carrying a hiéher Pay scale in his

Previous appointment and if the pay scales

are also the same by the length of service

in their earlier appointments and if the

length of service is also the same, the
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older member shall be senior to the younger.

Seniority of employees who are already in
the service shall be determined according to

Fule 17.1 above.

Persons appointed on deputation . or on

contract shall not be eligible for senierity

in the service.

The Managing Director in case of Federation
and the Chief Exgcutive Officer in case of a
Union shall be competent to scree-n and place
the existing employees. in the relevant
category of posts provided that where the
category/post does not exist, the employee

may be placed on equivalent category.

18. Joint Seniority List of Certain Categories.

18.1

a)

The Federation shall prepare Joint seniority
list of following categories of posts in the
service of the Federation and .that of the
Unions for the purpose of promotion as

contained in annexure B to these rules.

Category 9 and 11 of the Annexsure A & 4 of
the Annexure C i.e. Assistant &
Stenographers _ for promotion to the post of

Assistant Personnel Officer ( category 5 of

Annexure A ).
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Category 10 of annexure A and 5 of Annexure
C i.e., Store-Keepers/Purchase Assistant for
promotion to the post of Store Office (

category 7 of annexure A ).

Category 26 (Accountant) of Annexure A and
category 3 (Accountant) of Annexure C for

promotion to the-pﬂst of Senior Accountant

(category 25), of Annexure A.

Category 39 (Shift Manager) of Annexure A
and Category 21 ( Shift Manager) of Annexure
C for promotion to the post of Deputy

Manager (Production) category 37 of

Annexure=A.

Category 44 (Technical Assistant) & Category
45  (Bacteriologist) of Aﬁnexure A and
Category 23 (Technical Assistant) of .
Annexure C for promotion to the post of

quality Control Officer (category 40).

Category 49  (Fitter, Jr, Mechanic,
Compressor Operator of Annexure A, Category
25 ( compressor operator) of1Annexure C for
promotion to the post of Mechanic ( category

47) of Annexure ﬁ;

Category 30 ( Fodder Development Officer) of

Annexure C for promotion to the post of
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Agronomist ( category 61 of Annexure 4 ¥y

Category 31 (MISO) of Annexure A and 17

*(MIS0) of Annexure C for promotion to the

Post  of Senior MISO (Category 30) of

Annexure 7.

Category - 42 Dairy Supervisor of Annexure
A and Dairy Supervisor 22 of Annex ure (
for promotion to the post of Shifr Manager

(39), of Annexure g L

Category 58 Artificial Insemination
“ESiger of Mamtre A& 1 Sesie it
Procurement  Qfficer and 28 Artificial
Insemination Officers gof Annexure € for
Promotion to the post of Project ﬂfficey

(category 55 of Annexure 7).,

The Joint seniority shall be fixed from the
date of continuous service in the respective
category, The above date shall be
reckoned from the date of issue of order
making appointment to the post. If the date

of continuous service is the same, the older

member shall be senior to younger,

Confirmatinn. s

19.1

On  having completed probation period

successfully, an employee shall be eligible
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for confirmation subject to availability of

permanent post.

The confirmation shall be made on the basis
of seniority determined under Rule 17, the
senior to be confirmed first over junior. A

specific date of confirmation shall be given

to each employee.

No employee shall be deemed to have been
confirmed in the service unless specific
orders are issued in this regard by the

appointing authority.

A person in the service of the Federation or
a Union shall be liable to serve in the
State of Haryana or even outside the State
where the Federation or Union operates or
intends to operate its activities. A member
of the service of the Federation or that of
Union, may be deputed to serve other dairy

cooperativetin the country.

Provided that lending of service to other
jnstitutions shall atleast be on equivalent
post and the period of deputation shall not
exceed 5 years after which the employee

shall revert back to his parent institution.
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The Manaping Director of the Federation in

case of employees in the service of

., Federation and Chief Executive Officer in

case of employees in the service of a union,

shall be competent to make transfers.

Provided that employee cf the Federation

shall not be transferable to a Union(s) or an

employee of a union shall not be -

transferable to the Federation or any other

union except whose services are lent on

deputation.

Provided further that the employees of the
Federation in Group D shall not be

transferable from their unit of allocation

to the other.

Provided further that the Managing Director
of the Federation shall be competent to post
or transfer Chief Executive Officer and

Assistant Accounts Officer of a Union.

The managément may require an employee to
hold an additional charge or officiate in

twos or more posts in addition to the post

held by him.

|
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CHAPTER = 111
21. PAY AND ALLOWANCES
. = An employee appointed to post in the service

shall draw the pay of the post in the scale
given in Annexure A & C of these rules or
as revised by the Board of Directors of the
Federati;n from time to time with the

approval of Registrar.

e Dearness Allowance and City Compensatory Allowance.

e The dearness allowance or city compensatory
allowance as applicable to employees of
Government shall also be admissible to all
employees ijn the service of the

_Federation or a union.

i HOUSE RENT.
2 3.1 House rent allowance shall be allowed at the

rates applicable to employees of Government.

24, MEDICAL ALLOWANCE.

o4, 1 Medical allowance or reimbursement  of
pedical bills shall be allowed as Pper
instructions issued from time to time by the
Federation.

25, TRAVELLING ALLOWANCE.
25,1 =2 Travelling allowance on transfer, tour and

training  etc. shall be the same as




wr

L

b L SR e R RRY B ST R R T Y 2 U

-

- -

35

applicable to the Government employees from

SR

time to time.

26. PROVIDENT FUND.

2 &1 Except the employees on deputation, from
Government al%remployees shall be entitled
to the benefit of contributory provident
fund as per the provisions of the Empluvees
Provident Fund Act, 1952,

27. BONUS.

i M All employees shall be allowed bonus as per

provisions of Bonus Act as amended from time
to time.
Provided that a Chief Executive Officer or
Assistant Accounts Officer of a union or
u&her empiayees working on deputation éhall
draw bonus on the scale admissible to
employees of the union/Federation where he
is working.

~ 28. GRATUITY.

R All employees shall be eligible for payment
of gratuity as per provisions of payment of
Gratuity Act, 19?%.

25, DTHEE ALLOWANCES.
20 .1 Other allowance such as Rural Allowaace,

conveyance allowance to physically
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handicapped and to other employees, overtime
allowance to drivers and special pay to
Steno-typists etc. shall be admissible to
the concerned employees of the service on

the same rates as are allowed to such

employees under Government.

UNIFORM.OR LIVERIES :

It shall be obligatory on each employee to wear
uniform if so prescribed and such employees may be
supplied summer and/or winter uniforms as per norms
fixed by the Board of the Federation. The
Federation or a Union as the case may be, may allow
washing allowance to their employeeg,or a class ﬁf
employees at such rate as is decided by the Board

of Federation from time to time.

FINANCIAL LIABILITY.

Pay & allowances shall be paid te the Chief
Executive Officer and Assistant Accounts Officer of
a union, by the u Yon where the duty is performed.

Provided that the subsistance allowance for the
period of 5u;pensiun or salary on reinstatement in

part or full for that period shall be paid by the

- Federation.

The pay and allowance in respect of Chief Executive
Officer and Assistant Accoufits Officer of a wunion

for a period of leave other than casual leave shall
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be paid by the Federation.

tn—

A Milk Union shall pay contribution towards leave
salary, provident fund and gratuity etc. at the

L4

rate intimated to them by the Federationm.

PAY FIXATION. =

If an employee is promoted from a post of lower
category to a post of higher category, his initial
pay in the higher post shall be fixed at a stage in
the new pay scale above the stage which works out
in the pay scale of the lower post from which he is
promoted after adding the amount of one increment
to the pay he is actually drawing at the time of

promotion.

ANNUAL_TNCREMENT. 2

Annual increment in the pay scale shall accrie
automatically to an employee normally on the first
day of the month in which he completes one year
service unless it has been specifically with-held
by order in writing passed by the punishing
authority mentioned under Rule 48.5 of these Rules.
Provided that the annual increment of an employee
who 1is on leave (except casual leave) on the first
day of the month shall actually be drawn from the

date of resuming duty on return from leave.

The following periods shall count for completing

the period of one year for the purposeSof grant of
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annual increment.

e —

Period of duty in the post,
Period of leave with pay including half pay,

Period of officiating service ip higher post in the
serive provided the employee would have worked at
the lower post but for his promotion to the higher

post.

Period of suspension if treated as duty by the

appointing authority.

Leave without pay upto 120 days taken on medical

grounds,

Period of study leave with or without pay,

EFFICIENCY BAR,

Increment at the stage of efficiency bar shall be
considered and allowed by the appointiné authority
an the basis of annual confidential reports and in
aécardance with instructions issued by the

Covernment in this behalf.

BIENNTAL INCREMENT.

Biennial dincrement shall pe 'g'rante*d to eligible
employees as' ° per instructions applicable to

Government employees.
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CHAPTER - IV

RESIGNATION FETI FEMENTAND TERMINATION

TERMINATION NOT AS A DISCIPLINARY MEASURE.

¥

The appointing authority may terminate the services
of an employee appointed on adhoc basis, daily wages
and apprentice without any notice and without

assigning any reason.

Provided that concerned employee has not completed

240 days service over a period of 12 months from

the date of first appointment.

The appointing authority may terminate an employee

on probation, if his work and conduct during or on

completion of probation has not been found

satisfactory.

ﬁhere the posts are abolished by the Board of the
Federation or union as the case may be, the
affected employees shall be relieved of their job
by giving them due notice or compensation in lieu
of notice, or by reverting them to the posts from

which they were promoted.

In case of retrenchment as contained in rule 36.3
above, the employee who was the last person to the
be employed in that category, shall be the first to

be retrenched or reverted provided in case of

employees appointed on adhoc basic, K the first

e
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person to be employed in that category shall be the
first to be retrenched or reverted. The Federation
or a union as the case may be may, however, request

the Govt. to absorb the retrenched employees in

Govt or other institutional jobs. y

The services of an employee, appointed on contract

for a specific period or for specific work shall
stand terminated on the expiry of such peried or on

completion ,0of such work and no notice shall be

necessary in such cases,

No appeal shall lie against orders passed under

this rule.

RESIGNATION 3
“An employee may resign from the service of the
Federation or Union as the case may be by giving
one month notice or by depositing one month pay and

allowances (basic pay and dearness allowance and

special pay, if any) in lieu thereof.

Resignation shall be deemed to be operative only

after it has been accepted by the competent

authority.

The General Manager of a Milk Plant or Manager MEAF
or Manager SBTC as the case may be where they are
appointing authority and the Managing Director of

the Federation in respect of other post(s) in
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Annexure A and the Chief Executive QOfficer of a

Union - in respect of post in Annexure C shall be

competent to accept the resignation.

The appointing authority may allow an employee to
withdraw the resignation and may allow the ex-
employee to join the services again as per

instructions applicable to Government employics in

this behalf.

RETIREMENT.

Every employee shall retire from the service on the
afternoon of the last day of the month in which he

attains the age of 58 years.

Provided that the age of retirement for employees

' in Group D service shall be 60 years,

Provided further that the employee where date of
birth is the first of the @Onth, shall retire on
the afterncon of the last day of the preceeding
month, on attaining the age of 38 or 60 years, as

the case may be.

RE-EMPLOYMENT.

No employee shall be retained in service after the
age of retirement.

a
Provided tha;ﬁretired employee may be re-employed

till he attains the age of 60 years by the Board of
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Directors of the Federation/Union as the case may
be in accordance with the condition laid down by

the Government.

COMPULSORY RETIREMENT

The appointing authority shall have an absolute

right to retire any employee by giving him notice

of not less than three months in writing or three

montHspay and allowances in lieu of such notice.

Provided that he has completed 20 years of service
or has attained the age of 50 years on the date of

proposed compulsory retirement.

Provided further that the employees shall be deemed
to have retired immediately on payment of three
months pay and allowances in lieu of notice or on
the expiry of the notice period and will not reméin

in the service thereafter.

VOLUNTARY RETTREMENT.

An employee may, by giving a notice of not less than
three months in writing, to the appointing

autharitm retire from service.

Provided he has attained age of 50 years or has
completed 20 years of service on the day of

proposed retirement.

o
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CHAPTER - V

CASUAL LEAVE AND OTHER LEAVE.

Type of leave and authority competent to sanction.

Subject to provisions of these rules following

kind of leave may be granted to an employee :-

(i) Casual leave (ii) Earned leave (iii) Half pay
leave/commuted leave (iv) Fxtra ordinary leave (v)

Maternity leave (vi) Study leave.

The authorities empowered to grant various kind of

leave to the employee are given in Annexure . E.

Such authorities shall also be competent to refuse
leave or recall an employee at any time during his

leave period without assinging any reason.

COMMENCEMENT AND TERMINATION OF LEAVE.

The first day of an employee*s.leave is the working
day succeeding that on which he hands over charge
and the last day is the working day prec-eding that
on which he reports for duty. The employee before
pruceediﬁg on leave shall intimate to the competent
authority his leave address and shall inform the
authority of any change in the address previously
furnished. The employee shall return to duty to
the place from which he proceeded on leave unless

<therwise instructed.
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CALCULATION OF VARIOUS KINDS OF LEAVE.

(a) CASUAL LEAVE.

(i) 10 days in a year for employees having service
upto 10 years.,

(ii) 15 days in a year for employees having service

more than 10 years and upto 15 years,

(1ii) 20 days in a year for employees having more

than 15 years service.

(b)EARNED LEAVE.
(1) 1/24th of the period spent on duty during the

first 10 years of service.

(1i) 1/18th of the period spent on duty during the

next 10. years of service and

(iii) i/12th of the period spent on duty thereafter,

(iv)  Accumulation of earned leave shall pe
permissible to any extent but the maximum earned
leave that may be granted at a time to an employee

shall be 120 days,

(c) HALF PAY LEAVE,
(i) 20 days half pay leave will be admissible to an

employee ' in respect of each completed year of,

service,

(ii) Half pay leave due may be granted to an

employee on medical grounds, Half pay leave may be
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conmuted on medical Cértificate upto g maximum of
180 days and twice the amount of such leave shall

be debited against the half Pay leave dye,

(iii) the total duration of earneqd leave apg

- T commuted Jeave taken in conjuction shall pot exceed

240 days.

Provided that No  commuted leave may be granted
under thig rule unless the authority to Banction
believes that the employee will return to duty op

its expiry.

(d) EXTRAORDINARY LEAVE .
Extraﬂrdinary leave may be granted to an employee

in special Circumstances .-
(i) When no other leave js admissible or

(ii) When other leave is admissble, but the
employee concerned applies in writing for the grant

of €Xtra-ordinary leave,

commute retrospectively Period of absence without
leave wupto €Xtra-ordinary leave or extra-ordinary
ledve Previously granted into a leave of different

kind, if the latter type of leave was admissible at
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(e) MATERNITY LEAVE.

The competent authority may grant maternity leave
to a female employee for a period not exceeding
three months from the date of its commencement.
Leave salary at the rate of pay drawn immediately
before proceeding on leave reduced by benefits
drawn from the Employees State Insurance
Corporation shall be paid during maternity leave

and it shall not be debited against leave account.

(ii) aﬁy other kind of leave may be permitted to be
pre-fixed to maternity leave without insisting on a
medical certificate. But any leave applied for in
continuation of the maternity leave may be granted
only if the reguest is supported by a medical

certificate.

(iii) The term pay includes officiating pay

. provided the authority sanctioning the leave

certifies that the employee would have continued to

officiate had he not proceeded on leave.

(iv) Maternity. leave may also be granted in case of
mis-carriages including abortion as per
instructions applicable to Government employees and
the application for leave is supported by a
certificate from a registered Medical Practitioner.
The certificate of a Ehigf Medical Officer, or

Deputy Chief Medical Officer or Gazetted Medical
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Officer may, however, be called for in case of

doubt.

Maternity leave shall not be admissible to female
employee having more than three living children.
In such cases leave of the kind due or extra—

ordinary leave will be allowed.

(£) STUDY LEAVE.

Leave may be granted in the interest of
Federation/union to an employee on such terms as
may be prescribed by general or special orders of
the competent authority to erable him to study
scientific, technical or similar problems or to
undergo special courses of instructions. Such
leave shall not be debited against the leave
account.0Orders issued by Government in dealing uiéh

such cases will be followed.

(f) ENCASHMENT OF EARNED LEAVE.

Encashment of earned leave upto 240 days shall be
admissible if due at the time of
retirement including voluntary and compulsory
retirement or in case of death of an employee
during service his heir can claim encashment of
earned leave due subject to the limit of 240 days

or as amended by Government from time to time

s n



a— o~ = S ey — S T _— - — - — —

-

A N me - ame

43,

43.1

44,

44.1

48

Leave as per Punijab Industrial Establishment

National and Festival Holidavs and Casual and Sick

Leave, Act, 1965.

Notwithstanding anything contained in these rules,
the Board of the Federation reserves the right to
regulate National and Festival Halidays, casual or
sick leave in accordance with the provisions of
Punjab  Industrial FEstablishment (National and
Festival Holidays and Casual and sick leave) Act,

1965 and Rules made thereunder.

CHAPTER - VI

CONDUCT AND DISCIPLINE.

GEHEﬁAL.

Every employee shall at all times :-
(a) Maintain absolute integrity.

(b) Maintain devotion to duty.

(c) do nothing which is unbecoming of an employee

of the Federation.

(d) abide by and comply with the regulations of the
Federation and all orders and ﬂirectinns of the

superiors.

(e) discharge his duty to the best of his ability

in the interest of the Federation.

(f) no employee shall in the performance of his
official duty in the exercise of the powers

conferred on him, act otherwise than his best
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Judgement except when he is acting under the

~direction of his superiors.

(a) No employee shall be 2 member of or e
otherwise associated with any political party
Or  any organisation which takes part in
political activities, subscribe in aid or,

assist in any other manner any other political

movement or activity.

(b) No employee shall take part or contest any
election of a FPanchayat Municipal Committee,
State Legislative Assembly and Parliament but

may exercise his right to vote, if any, at such

electipn.

(c) No employee shall be elected office bearer of
any cooperative society which is a member of a

Union and or of Federation.

No employee shall join or continue to pe member of
association, the objects or activities of which are
Prejudicial to the interests of the sovereignity
and integrity of India or public order of morality

or to the interest of the Federation.

No employee shall engape” himself or participate inp
any demonstration which is prejudicial to the
interests of the sovereignity and integrity of

India, the security of the State friendly relations

i
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with foreign states, public order, decency or
morality, or which invelve contempt of court,

defamation or excitement to an offence.

No employee shall in any radio broadcast or any
document published in his own name or anonymously,
pseudonymously or in the name of any other person

or in any communication to the press or in any

public utterance, make any statement of fact wor

opinion.

(a) which has the effect of any adverse criticism

or any policy or action of the Federation/

Union.

(b¥ which is capable of embarassing the relations
between the Federation/Union/State Government,‘

Central GCovernment and the Government of any

state or any foreign state.

(c) which is capable of embarassing the relations
between the Federation, Union and any other

organisation..

Provided that nothing in this rule shall apply
to eny statement made or views expressed by an
employee in his official capacity or in the due

performance of the duties assigned to him.
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1 except with the prior sanction of

the management give evidence in connection with any

inquiry conducted by any person committee or

authuriiy.

(b) Where any sanction has been accorded under sub-rule

(i) no employee while giving such evidence shall

criticise the policy or any action of the Federation/

Union..

(c¢) Nothing in this regulation shall apply to

i) Evidence given at any inquiry before ' an

authority appointed by the Federation, Union,

Covernment, Parliament or a State Legislature

oI
ii) Evidence given in any judicial inquiry;

iii) Evidence given at any departmental .inquiry

ordered by an officer empowered under these
rules to order a departmental enquiry.

No emplovee shall, except in accordance with any

general or special order of the Federation/union,

in the performance of the duties assigned to him,

communicate directly or jndirectly the contents of

] official document or any part thereof or other

any

information to any other employee or any person to

‘ whom he is not authorised to communicate such

contents or information.
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No employee shall accept or permit any member of

his family or any person acting on his behalf to

accept.

P

Any illegal gratification or
Pecuniary advantage OT gifts etc., from any person
or agent having dealing with the .Federation/Union

except as prescribed by Government for Government

employees.

No employee shall :-

Cive or take or abet the giving or taking of dowry
or
Demand, directly or indirectly, from the parents oI

guardian of a bride or bridegroom as the case may

be, any dowry.

No employee shall engage himself directly  or

jndirectly in any trade or business or under take

any other employment.

Provided that any employee may without such
sanction undertake honourary work of a special ;r
charitable nature or work of literafy.artiatic or
scientific or cooperative or educational character,
subject to the condition that his official duties

do not thereby suffer.

Provided that an employee may take part in an

honarary capacity in 1egistration, promotion or

e
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management of a cooperative ;ociety and which is
qu;;;eﬁ to be registered under the cooperative
snciﬂtieslﬁct or any other laws fﬁr the time being
in force, or of a literary, scientific or
charitable society required Fu_be registered under

the Societies Registration Acts oI any

corresponding law in force.

An employee shall so manage his private affairs to

avoid habitual indebtedness or insolvency.

[
An employee against whom any legal proceedings &re

instituted for the recovery of any deb-t due from
him or for adjuddng him as an insolvent shall
forthwith report the full facts of the legal

proceedings to the. Federation/Union.

The burden of proving that the insolvency ©OT
indebtedness was the result of circumstances which
with the exercise of ordinary deligency, the
employee could not have foreseen or over which he
had no control and had not proceeded from

extravagant oOT dissipated habit, shall be upon the

employee.

An employee shall not lend or borrow money Aas
principal or agent to a firm or any person within
the limits of his authority or with whom he 1s

likely to have official deallngs or otherwise place




A R

Ghi12

(a)

(b)

(c)

44,13 (a)

(b)

54

himself under any pecuniary obligations O such

persons.

Provided - that an employee may give to oOr accept
from .a relative or a personal friend, a small
amount free of interest or operate a credit

account with a bonafide trader.

Any employee shall

Strictly abide by the law relatiﬁg to intoxicating
drinks or drugs in force in the area in which he
may happen to be for the time being take due care
that the performance of his duties is not affected
in any way by the influence of any intoxicating

drink and drugs.

Not appear in a public place in a state of

intoxication.
Not habitually use any intoxicating drink or drug.

No employee shall, except with the prior sanction
of the management, have recourse to any court or to
the press for vindication of any official act which
has been the su-bject matter of adverse criticism

of an attack of a defamatory character.

Nothing in this rule shall be deemed to prohibit an

employee from vindicting his private character or

any act .done by him in his private capacity and
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where any action for wvindicating his private
character or Enf act done by him in private
capacity is taken, the employee shall submit a

report to the Managing Director/Chief Executive

Officer regarding such action.

(c) An employee shall not absent himself from his
duties or from the station of his posting without
having first obtained the permission of the

competent authority.

MOVEABLE, IMMOVEABLE AND VALUABLE PROPERTY.

Every employee shall within a period of three
months on his first appointment to any service or
post and therafter each year, submit a return of
his assets and liabilities jn form-I giving full

particulars regarding :

(a) The immovable property inherited by him or owned by
him or held by him on lease or mortgage, either in
his own name or in the name of any member of his

family or in the name of any other person.

(b) Shares debentures and cash including bank deposit2
inherited by him or similarly owned acquired or

held by him.

(c) Other moveable property such as loans and advances
given, inherited by him or similarly owned,

acquired or held by him.
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(d) Debits and other 1liabilities incurred by him

directly or indirectly.

No employee shall, except with the previous
knowledge of the appointing authority, acquire or
dispose off any immoveable property. by lease,
mu?tgage purchase, sell, gift or otherwise in his
own name or in the name of any member of his family

or any other name.

When an employee enters into a transaction in
respect of moveable property either in his own name
or in the name of a member of his family or any
other name, he shall within C " month from the
date of transaction report the same to the
appointing authority, if the value of such property

exceeds two thousand rupees.

The appointing authority may at any time by general
or special order require an employee to furnish
within a period specified in the order, a full and
complete statement of such moveable and immoveable
property held or acquired by him on his behalf or
by any member of his family as may be specified in

the order.

Such statement shall if so, required include
details of the sources by which or the source from

which such property was acquired.
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Minor Misconduct and its Penalities.

Misconduct such as minor negligence oI nééléct of

work im which a fine may be imposed under the

payment of H;ges Act, 1936, ordinary absence late

attendance, minor inefficiency., loitering, misuse

of goods, not wearing uniforms during duty hours

and any ather misconduct unless otherwise stated as

ma jor misconduct chall constitute minor misconduct

and the punishing authorities given in Rule 48.5 of

these Rules may impose punishment such as :-

1st Offence ' = Warning iﬁ writing.

2nd Offence - Suspension without wages
for not more than two
days.

3rd Offence - Suspension without Wwages
for not more than four

days.

MAJOR_MISCONDUCT.

All acts of misconduct and other acts of commission

or omission specifically provided under these rules

will be deemed to be major misconduct. Without

prejudice to the general meaning of the term

misconduct, it shall be deemed to mean and include

the following (the list is only explanatory and not

exhaustive) :-
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Theft, fraud or dishonesty in connection with

business or property of the Federation/Union.

Demanding, accepting or of fering bribes or any

illegal gratification whatsoever.

Smoking any where within the factory limits where

it is prohibited by notice.

Drunkenness, fighting, threatening, riotous or

disorderly or indecent behaviour within the

factory/office premises and or while on duty or

outside in connection with the affairs of the

Federation/Union.

Sleeping on duty.

Wilful insubordination ors disobediance whether

alone or in combination with others, to any- lawful

and reasonable order of a superior.

Anywhere within the limits of the factory/office
committing or inciting others to commit breaching
of law or rules of the Federation/Union or the
commission of any other act intended to harm the
interests of the Federation/Union or the commission
of any other act intended to harm the interests of

the Federation/Union or its employees.

Mis-statement made on application for employment.
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The collection of money or distribution of

propaganda leaf lets or pagting of notices in the

factory office without the permission in writing of

the Management.

Cﬂﬁmitting any act likely to harm or endanger the

plant or property oOT 1ikely to interfere with his

own production and/or earning capacity or that of

any other employee(s).

Engaging in or inciting others to engage in strike

or go slow tactlcs of trade union activities within

the factory/office premises.

Conviction for any offence involving moral

turpitude.

Refusal to offer himself for interrogation by the

personnel Department/Management.

Refusal to accept any communication or charge sheet

from the Management.

Habitual negligence or neglect of work.

Habitual indiscipline or loitering.

Refusal to work or accept any alternative work if

such alternative employment does not call for any

special skill or previous experience and can be

done by the employee.
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Provided that the wages which would have normally

been “bai& to the employee are not adversely

affected for the alternative job.

Gambling within the factory office premises.

-

Lending or borrowing money from subordinate

employee.

Writing of anonymous letter levelling frivolous

charges against any official/efficer of the

Federation/Union.

Theft of employee's property inside the
factory/office.

Leaving factory/office without permission during

working hours.

Holding any meeting in the factory/office or taking
any part in the same without -permission of the

Management.

Calling upon persuading or inviting an employee or
essential or confidential service to stop work or

go on strike.

Acting in any manner against an agreement or award
under TIndustrial Disputes Act, 1947 during the

currency of the agreement/award.
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Abetment/and/or attempt Lo commit any of the acts

of major misconducts.

Habitual breach of rules or instructions for the
maintenance and running of any department, machine
or the maintenance of the cleanliness of any

portion of the establishment.

Unauthorised entry into Or stay in the

factory/office by employee while on strike.

Failure to  observe safety instructions oI
interference with any safety device or equipment

installed within the establishment.

Doing private OT personal work within the
factory/office during working hours without prior

permission of the management.

Wilful falsification, defacement or destruction of
personal records of the factory/office.
Unauthorised possession of any lethal weapon in the

factory/office.

Refusal to sign the statement made before any

officer of the Federation/Union.

Taking part or participation in a strike which is

illegal or is in contravention of any law.

To take part or to go on strike by employees

employed in essential, confidential and emergency
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department.

To obtain leave by mentioning false reasons.

Habitual late attendance or habitual absence

- without leave or remaining absent for more than 3

days at a time without proper permission.

Wilful damage to machinery or waste of materials or
stores as also loan of goods or property of the

factory.

Disclosing to an unauthorised person any
information with regard to the establishment which
may come into the possession of the employee in the

course of his work.

Indulging in scurrilous attacks against the
management and other superiors of the employee in.
his official capacity.

Slowing down of work and failure to achieve

targets.

Accumplation of money or property disproportionate

to the known sources of income.

PENALTIES.

Notwithstanding anything contained in any other
regulation and without prejudice to such action to

which an employee becomes liable under any other




48.2

(a)

(b)

(d)

(e)

(£)
(g)
(h)

(a)

63

law or regulation for the time being in force, the
following penalties may be imposed for good and

sufficient reasons on any member of the service.

MINOR PENALTIES :

Censure.
Warning with a copy on ACR.

Withholding of increment with or without cumulative

effect.

Recovery from pay or such other amount as may be

due of the whole or part of pecuniary loss caused

'to Federation/Union/Societies by negligence O

breach of orders.

Withholding of promotion for a specified period.

MAJOR_PENALTIES.

Reduction to a lower category.
Removal from service.

Dismissal from service.

The following shall not constitute a penalty within

the meaning of this rule :-

Termination of service or reversion to lower
service grade or post of an employee appointed or
promoted on probation either during or at the end
of the probation initial or extended as the case

may be.

e it
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Termination of service in accordance with the terms
of appointment of an emplyee,when the employee is
appointed on adhoc-basis or daily wages and has

not completed 240 days service over a period of 12

months from the date of first appointement.

Discharge of emplyee for want of vacancy or as a

measure of retrenchment.

Reversion of an employee promoted from a lower post
to a higher post, to such lower post for want of

vacancy.
Suspension.

No disciplinary action shall be initiated against

_an employee unless the charge (s) on which it is

proposed to take disciplinary action against him
have been communicated in writing and he has been
given a reasonable opportunity of showing cause

against the action proposed to be taken against

him.

1f the authority competent to impose penalty, after
consideration of the reply to the charge sheet, is
of the opinion that any of the penalties specified
at (a) to (e) of para 48.1 above should be imposed
on the empinyee. it shall not be necessary to hold
further enquiry or to give the employee any oppor-
tunity of making representation on the penalty

proposed to be imposed.
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In other cases the competent authority may hold an
enquiry into the charge(s) or cause such an enquiry
to be held by an officer supperior in rank to the
person again%t whom the action is proposed to be
taken with the purpose of ascertaining the truth
or otherwise of the charges. In that event the
emplyee concerned shail be permitted to cross-
examine witness deposing against him and also to
adduce evidence in defence and examine the relevant
documents but shall not be PermlttEd to engage a

lawyer during the enguiry.

On receipt of the enquiry report the competent
authority shall apply its mind and come to the
conclusions regarding the punishment  to " be
awarded. -In case the authority do not agree with
the findings of the Enquiry Officer it will record
a note of dissent giving detailed reasons for

disagreement.

The competent autherity shall pass speaking order
with repard to the punishment to be awarded and
shall communicate the same at the last known

address.

Nothwithstanding anything contained in these rules,
is
the services of an employee who/ convicted by

competent court for an offence involving moral

turpitude shall be terminated forthwith by the




48.5

66

competent authority.

The authority specified in column (4 ) below shall
in respect of an employee of the description
specified in column (2) thereof be competent to

impose penalties mentioned in Column (3).

The appellate authority shall be as given in

coloum 5 in each case.




Rule 48.1

. Sr.No. Description of Employee Nature of Authority Appellate
s Penalties competentto Authority
; impose penalty,
% 9= Ve 4. ' 3.
~ Employees in Annexure-A p
~ 1) Employees in Group D All Penalties
under Rule 48.1
a) Milk Plant General Managing
Manager Director
3 Milk Plant
b) Semen Bank-cum- -do- Manager SBIC ~do-
Training Centre i
b c¢) Model Exotic Animal -do- Manager MEAF -do-
- Farm, Bhiwani
B L ' Employees in Group D & C -do- Managing Personnel
except Sr.No. (i) above. Director Committee
iii) Employees in Group B & A Minor Penal- Managing Board
ties (a) to Director
(e) of Rule
48.1
N 1wv) Employees in Group B & A Major Penal-  Personnel Board
: ties (f) to Committee
(h) of Rule '
48.1
Employees in Annexure-C
v) Employees in Group D All Penal- Chief Personnel
é in the respective union ties under Executive Committee
Rule 48.1 Officer
vi) Employees in Group C Minor Penal- ~do- ~do-
in the respective union ties (a) to
(e) of Rule
=4 48.1
vii) -do- Major Penal-  Personnel Board
ties (£) to Committee
- (h) of Rule
E 48.1
T ovii) Employees in Group B & A All Penal- Personnel  Board
in the respective unio=n ties in Committee
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45; SUSPENSION :

49, (a) Where disciplinary preceedings against an
[ employee are contemplated or are pendiﬁ; or

where” criminal proceedings against him 4in

respect of any offence are under investigation,

or are under trial and the pﬁh;shing authﬁ:{gy

8s per Rule No.4B.5 is satisfied that,}’is

necessary or desirable to place the - employee

under susﬁension. he may, by an order in

writing suspend him with effect from such date

as may be specified in the order. Provided that

Managing Director of the Féqfétian in respect

of employees in éhe services of Federation and

the Chief Executive Officer in respect of

employees in the service qF the Union shall

also be competent to place any employees under

suspension,

(b) An employee under suspension shall be entitled
to a subsistance allowance equal to 50% of his

salary.

i the
Provided that when/beriod of suspension exceeds

six months the authority making the suspension
order shall be competent to vary the amount of
subsistance allowance for any period subsequent

to the period of first six months as follows :-

(i) the amount of subsistance allowance may be
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increased by 507 of the subsistance  allowance
__admissible during first six months if the

suspension has been prolonged for reasons to be

recorded in writing not directly attributable

to the employee,

(ii) The amount of Euhsisténce allowance may be
reduced by an amount not exceeding SOZ of the
subsistance allowance admissible during first

a six months if the period of suspension has been

prolonged ﬁue to the reasons, to be recorded,

in writing, directly attributable to the

employee.

(c) In addition to the amount mentioned in (b)
above the employee shall be entitled to any
other compensatory allowance admissible on the
basic of pay of which the employee was in
receipt on the date of suspensien subject to
the - fulfilment of other ﬁonditiuns laid down

for the drawal of such allowance.

(d) An employee under suspension may be reinstated
by an authority competent to punish under Rule
48.5 of these Rules who shall consider and make
specific orders with regard to the pay and . -
allowance to be paid for the period of
suspension and whether or not the said period

shall be treated as duty.
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Provided that where the said authority is of
the opinion that the employee has been fully
exhonerated or that the Suspension was wholly
unjustified the employee shall be Eiven the
full pay and allowadces to which he would
have been entitled had he not been suspended

and the period shall be treated as.-::lulzj,r for all purposes,

In other cases the employee shall be given such
Proportion, of Pay and allowances as  the
punishing authority may Prescribe keeping in
view the extent to which the employee has been
found guilty. 1In such cases, the period of
Suspension shall not be teated as duty upless
such punishing authority Specifically directs
that it shall not be so treated for any

specified purpose.

Provided further that such proportion of such
Pay and allow ances shal] not be less than the
subsist@nce allowance admissible under clause

(b) and (c) above,

The payment of subsist8nce allowance ig
subject to the furnishing of a Certificate by
the - employee to the satisfactiop of the

authority which suspended him that he 4s not

.engaged 1{np any other employment, business,

profession or vocation,
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Charge sheet and appointment of enquiry officer

The Managing Director/Chief Executive Officer
except in case of 48.5 (i) above shall be

competent in all cases to issue charge-sheet,

.obtain explanation and appoint an _ Enquiry

Officer. The final punishment shall, however,
be imposed by the punishing authority mentioned

in Rule 4E.5 above.

APPEAL : ’

Appeal against the orders of punishment shall

lie to authority mentioned in column 5 of Rule

48.5 of these rules.

The appeal shall be submitted within a period
of 30 days from the date on Which the applicant
received a copy of the Uéder appealed against.
The appellate authority may, however, entertain
any appeal within 60 days of the said date if

the applicant had sufficient cause for not

submitting the appeal in time.

Every - appeal shall be submitted through the
punishing_authority or Chief Executive Officer,
or Managing Director as the case may be who
shall place’ the same before the appellate

avthority.
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The appellate authority may, after

consideration of the case :-

(1) Set aside, reduce, confirm or enhance the

penalty.
OR

(i1) Remand the case to the authority which imposed
penalty with such directions as it may deem fit

in the case.

Provided that before enhancement of the Penalty

the appellate authority will give notice to the

appellant to show cause against the proposed

enhancement.

Revision.
No revision petition against the decision of the
appellate authority shall lie to anybody.
CHAPTER-VII.
GENERAL

RECORD OF SERVICE.

The record of service of every employee inclusive
of accounts of-all types of leave (except casual
leave) pay scales, ~annual increments, crossing
efficiency bar, biennial increments, dates of
joining the services on *transfer, promotion,

confirmation and punishment if any, shall be
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maintained or caused to be maintained by the
Managing Director of the Federetion in case of
posts given in Annexure 'A' and by Chief Executive
Officer in case ‘of post(s) given in Annexure 'C',
in the service books as applicable to Government
employees. All entries in the service book -shall
be confirmed by an officer appnintéd by the ahuvé
caid officers. The employees shall have a right to

see their service books.

ANNUAL CONFIDENTIAL REPORTS :

Character Roll of each employee shall be written
each year in the month of April or immediately
thereafter or whenever a special entry is:réquired
to be made in respect of good work or serious lapse

of the employee. .

Provided that the Reporting Officer Reviewing
Officer and accepting Officer shall record his
remarks only if the employee has worked for a
minimum period of three months over a year wunder

his supervision.

The character roll of employees in Group A, Group
B, Group C and Group D 6f the service shall be
written on a proforma F(1), F(2), F(3) and F(4) in -
respect of Group A, Group B and C and Group D
employees respectively annexed to these rules and

shall be finalised by the end of June each
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year. The various officers authorised to make first

report, to review and to accept the ACR are given

in Annexure 'G'.

The reporting officer shall in the beginning of the

-—Jear set physical and financial targets in

consultation with each of the officers with respect
to whom he is required to report upon. The targets
shall be set for the commencement of the reporting

year i.e. April.

In case of an officer taking up a néw assignment in
the course of the reporting year, such targets
shall be set at the time of assumption of new
assignment. The targets so fixed should be clearly
known and . understood by both the officers
concerned. Priority shall be assigned item-wise
taking inte cnnsidératinn the nature and area of
work and any special features specific to the

officer to be reported upon,

The reporting officer and the officer reported upon
shall meet during the course of the Year at regular
intervals to review the performance and to- take

necessary corrective steps,
The assignment shall be confined to the performance

during the period of report only.
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In case adverse remarks are recorded in respect of
an employee, the same shall be communicated to the -
employee within a period of two months from the

date of its acceptance.

An appeal against the adverse remarks may be made
within.héﬂ days from the date of de;patch of
information containing adverse remarks. The appeal
shall be considered by the officer given in column

6 of annexure H for decision whose decision shall

be final and binding.

Joining Time on transfer

Joining time upto 6 days shall ordinarily be
admissible to an employee _$n1ess the authority
competent to transfer, reduces it in the transfer

orders. The employee shall, however, be eligible
to avail reduced joining time on a later date

within 6 months from the date of taking over the

charge.

Public holidays following the day of his relieving

shall not be included in the joining time.

Journey day of one day for each journey of 300 Km

or its part, shall also be admissible on transfer.

No joining time & journey time shall be admissible

when there is no change of station.
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Joining time upto the number of .days spent on

—travelling shall be admissible if the transfer is

made on the request of the emplﬂjée.

¥

Military Service Benefit

Benefit of military service to the ex-servicemen ~

employees joining service will be allowed as per

rules applicable to Government employees.

Promotion of Small Family Norms

The employees shall be eligible to the special
increments and other benefits for promoting small
family norms in accordance with the instructions

issued by Government from time to time.

Death during Service

Ex-gratia grant, ehployment and other concessions
to the dependants of the employees shall be allowed
in accordance with the instructions applicable to

Government employees.

Conveyance Allowance.

Conveyance allowance to blind and orthopaedically
handicapped employees shall be allowed in
accordance with the instructions applicable to

Government employees.

Loan to staff members.

Conveyance, house buidling, marriage loan or other

loan may be granted to an employee as per
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Government Rules and as per scheme approved by
Registrar under Section 64 of the Haryana

Cooperative Socleties Act. 1984.

Standing orders.

Employees of the Federation/Union working in Milk

e St

Plants and other field  units of the

Federation/Unions, covered uiider Certified Standing

" orders issued under. Section 50 of the Industrial

Employment ( Standing Orders) Act 1946, as amended
from time to time, shall continue to be governed

under the above said standing orders.

Provided that the provisions of these Rules shall

only be applicable on such terms & conditions of

service  where the above standing Orders are

silent.

Leave Travel Concession

Leave Travel Concession shall be admissible to

employees as per instructions applicable to

Government employees.

Amendment of Rules

- The Federation may of its own motion or on the

request of a union consider, to make amendment

—

(including addition & deletion) in these rules and

may for this purpose approve a model amendment of

these Rules.
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The model amendment as approved under Rule 63.1
shall be circulated to all concerned unions for
consideration and approval by their respective

‘Boards.

The Board of the Federation may, if.it is satisfied

that it is essenti&i & desirable in the interest of
the unions & Federation to carry the amendment, it
may approve the amendment to be given effect from
the date to be specified by it, provided at least
2/3rd of the unions have aiready approved the
proposed amendments and due consideration was given
to the views of the unions opposing the proposed

amendment if any.

Relaxation.

Where the concerned Board of Directors is af the
opinion that it is ﬁecessary or expedient so to do,
he may by order for reasons to be recorded in
writing, relax any of the provisions of these
Rules with respect to any class or category of

employees.

Interpretation of Rules.

If any doubt arises at any time, as to the
interpretation of these rules or their application
notwithstanding anything contained in these rules,
the matter will be referred to Registrar® whose

decision shall be final.
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Saving.

Where these rules are silent, the provisions of
Civil Services Rules and instructions of Government
Applicable to Government employees shall apply to

the employees covered by these rules.

Repeal.

Various instructions, resolutions of Board of
Directors of Federation and Unions governing the
service conditions of employees, issued from time

to time are hereby repealed in so far as they are

Trepugnant to these rules.
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HARYANA DAIRY COOPERATIVE'S STAFF SERVICE RULES, 1988

ANNEXURE-A

(Referred to in Rule 3.1)

F

Categories of posts in the service

of Haryana Dairy

Development Cooperative Federation Limited

Sr.No. Category of Post . Pay Scale
1 2 3
A. GENERAL
Managing Director 5900-6700
B. ADMINISTRATION
2 Chief Administrative 3700-5000
Officer
3. Manager, Personnel & 2200-4000
Administration
4. Purchase Qfficer 2000-3500
S Assistant Personnel® 2000-3200
Officer .
B Labour Welfare Officer - do - b
s Store Officer o ) -
d. Personai Assistant 1640-2900
(Chairman/MD)
q. Assistant 1400-2600
10. Store-keeper (Purchase - do -
Assistant)
11. Stenographer - do -.
12. Security Officer - do -
13. Driver 1200-2040 + Special pay of
Rs. 200/- at Head Office &
Rs. 100/- in the field for
car-jeep drivers only.
Store Clerk/
14. {Junior Store KE&ﬁev’ 950-1500
Stor? Care Ta g{é.k
L5 Clerk Purchase g - do =
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16.

17.

18.

19.

.20.

21.

~22.

23.

24.

25

.26.

27.

28.
29.
30.

31.

32.

33.

Steno-Typist

Guest House Keeper/Cook

Jﬂmﬂdarfﬂafirifﬁachine
Operator

Security Havildar

PEnnfSweeperfUatchﬁanI
Gardner /Labourers/Gateman/

Van Attendant/Lab.Attendant/

Bl

- do - + Special pay as per
Government Rules.

= da =

800-1150

775-1025

750-940 + Special allowance to
Sweeper as per Govt.
Instructions.

Bull Attendant Sewerman/Helper.

. C. ACCOUNT & FINANCE

Manager (Accounts &
Finance)

Deputy Manager, Accounts
Accounts Executive

i) Assistant Accounts
Officer

ii) Audit Officer
Senior Accountant
Accountant

Accounts Clerk

D. PLANNING & MONITORING

Manager, Planning &
Mopitoring

Deputy Manager,
Planning & Monitoring

Senior Management
Information System Officer

Management Information
System Officer

E. PRODUCTION & PROJECTS

Director Production &
Projects

General Manager, Projects

3000-4500

2200-4000
2000-3500

2000-3200

= o -
1640-2900
1400-2600
1200-2040
3000-4500
2200-4000 )

2000-3200

1640-2900

3700-5000 °

3000-5000 - -
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34. General Manager, Milk Plant
35. Hanagefi_ﬁ?bﬂuctinn
36. Dairy Engineer
35. Deputy Manager, Production
38. Deputy Manager,
(uality Control PIESTS
39. Shift Manager .
40. Quality Control Officer
41. Junior Dairy Engineer
42, Dairy Supervisor
43. Foreman
ﬁﬁl Technical Assistant
45. Bacteriologist
46. Senior Boiler Attendant
47. Mechanic/IN2 Plant Operator
48. Assistant Dairy Supervisér
49, Fitter /Compressor Operator/
Junlaor Machanie
50. Boiles Attendant
ake laboratory Assistant
52. Plant Operator (Dairy)
53, Welder
54. | Dairyman
F. PROCUREMENT & INFUT
55 “Project Officer :
56. Manager (SEIC)
57. Manager (MEAF)
38. Artificial Insemination
? Officer

= do =

3000-4500 —m——

- Qo =
2200-4000

e e

2000-3500
M
= do =
1640-2900
T
. |
= i
1400-2600
s g
- do ~-.

950-1500

o6 A
= &g =
IR e
750-940

= fgo =

"3000-5000

3000-4500
3000-4500

2200-4000

—r

'| T"

%
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59.

61.
62.

63.

64.

65.

65.

66.

67.
68.
69.
70.
71.

72+

F i £

74.

75.
76.
77.

78.

I.

Veterinary Officer

Milk Procurement Officer

Agronomist

Assistant Fodder Development

Officer

Field Assistant (MEAF)
Livestock Assistant (MEAF)

G. COOPERATION

Institutional

Dfficer

Deputy Registrar Cooperative

Societies.

Inspector, Cooperative

Societies

H. MARKETING
Director Marketing
Manager Sales

Sales Officer

Sales Representative
Commercial Artist

Salesman/Sales Girl/
Sales Clerk

CIVIL ENGINEERING

Executive Engineer

Sub-Divisional Officer
(Civil)

Junior Engineer (Civil)
Draftsman (Civil)
Flumber

Carpenter

83

Development

2000-3500
- do -
- do -

1640-2900
1400-2600
ni do —

3000-5000
2200-4000

1400-2600

3700-5000

2000-3500

1640-2900

1400-2600
= do =

950-1500

3000-4500

2000-3500

1400-2300
5 da =
950-1500

800-1150



O R U O W e

g I

J 1

.*’I {

Jou

o

oo

J J

i

J’

JFUI_{II.'

T UL

P
g

{

U UL

SRVEVETR

¥

3

i

Py

— e e =y e e A e

—

= e I

79.

Mason

59{)[;-6 700
3?(]‘[]#5[]{10
3000-5000
3000-4500
2200-4000
2000-3500
2000-3200
1640-2900
1400-2600
1400-2300
1200-2040
950-1500

8001150

775-1025

750-940

84

n

PAY_SCALES -

5900-200-6700
1700-125-4700-150-5000
3000-100-3500-125-4500
2200-75-2800-EB-100-4000
2000~60-2300-EB-75-3200-100-3500
2000-60-2300-EB-75-3200
1640-60-2600-EB-75-2900
1400-40-1600-50-2300-EB-60-2600
1ann-au-1ﬂnnsgu-zann
1200-30-1560-EB-40-2040
950-20-1150-EB-25-1500
800-15-1010-EB-20+1150
775-12-870-EB-14-1025

750-12-870-EB-14-940
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HARYANA DAIRY COOPERATIVE'S STAFF SERVICE RULES, 1988

o e ———

ANNEXURE-B

(Refer to in Rule 4)

Qualification and nature of recruitment in the Federation

_(a)

1. Managing Director

(B)

7. Chief Administrative
Officer

GENERAL

To be appointed by Government as per
provisions of Haryana Cooperative
Cocieties Act, 1984. Where no such
appointment is made by Govt. direct
appointment to be made by Personnel
Committee as per following quali-
fications.

Direct = 100%

Degree in  Dairy Technology/Food
Technology/Engineering /Annimal Hus-
bandry, Marks 60% or above with MBA
or Post Graduate Diploma in Manage-
ment equivalent to MBA.

or

Chartered Accountant Marks 607 or above.

or

M.Com. or M.A. Economics with
Master of Business Administration or
Post Graduation Diploma in
management equivalent to MBA.

15 years experience out of above 10
years in a Senior Managerial
Position in processing unit of
repute.

Promotion = Nil
ADMINISTRATIO-N

Direct = 100%

Law Gréduate with MEA or " Post
Craduate Diploma equivalent to MBA.

12 years experience of dealing
matters relating to Establishment &
labour Laws in an organisation of
repute.
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3.

6.

Manager Personnel-&
Administration

r

Purchase Officer

Assistant Personnel Officer

labour Welfare Officer

Promotion = Nil

Direct = Nil.
Promotion = 1007

out of category 5 & 6 with minimum
experience of 7 years as Assistant
Personnel Officer or labour Welfare
Officer. Must at-least be Graduate
with Diploma in Personnel Management
and Industrial ‘Relations or law
Nraduate.

Direct = 507

MBA with specialisation in Store and
Material Management (Marks 50% or
above).

or

GCraduate with Diploma 1in Material
Management .

or

Diploma in Store and Inventory
Control 3 years experience in
Inventory Control and Material
Management. :

Promotion = 50%

Out of category 7 having 3 years
experience as Store Officer, must
at-least be Graduate.

Direct = S0%

Graduate - Marks 557% having 5 years
experience of dealing in Establish-
ment matters. Law Graduate/Diploma
in Personnel Management shall be
preferred.

Promotion = 50%

out of category 9 & 11 of Annexure A
and category 4 of Annexure C with 7
years experience as* Assistant eor
Stenographer. Must atleast be
Graduate.

Direct = 100%Z
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Store Qfficer

Personnel Assistant
(Chairman/MD)

Assistant

. Store-Keeper (Purchase

Assistant)

. Stenographer

87

Graduate in Economics or Commerce or
Sociology (Marks 507 or above) with
Diploma in Social Welfare or Diploma
in Industrial Relations and
Personnel Management. 3 years
experience of dealing in labour
laws/problems in an organisation of
repute. Law graduate with
specialisation in labour laws will
be preferred.

Promotion = Nil.

Direct = Nil
Promotion = 100%

Out of category 10 of Annexure A and
5 of Annexure C and having 7 years
experience as Store Keeper or
Purchase Assistant. Must atleast be
Graduate.

Direct = Nil
Promotion = 100%

Out of category 11 having 7 years
experience as Stenographer. Must

“atleast be a Graduate. A promotee

shall have the option of keeping
lien as Stenographer for promotion
to the post of Assistant Personnel
Officer.

Direct = Nil
Fromotion = 100%

Out of category 15 having 7 years
experience as Clerk.

Direct = 507%

GGraduate  with Diploma in Material
Management or Diploma in Store and
Inventory Control.

Promotion = 50%
Out of categury lﬁ, 7 years
experience as Junior Store Keeper

etc. Must atleast be Matriculate.

Direct = Nil
Promotion = 1002

Out of category 16 with 7 vyears
experience as Steno-typist. Minimum
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12. Security Officer

13. Driver

14. Junior Store Keeper/
Store Clerk/Store Care
Taker /Purchase Clerk

15. Clerk

16. Steno-typist

88

speed in English & Hindi in
shorthand 100 w.p.m. & B0 w.p.m.
and typing speed 40 w.p.m. & 30
w.p.m. respectively on test.

Direct = 1007

Ex-serviceman Commissioned Officer

or

Junior Commissioned Officer, with
minimum 15 years experience of
service in Army, Must atleast be a
matriculate.

Promotion = Nil.
Direct = 100%

Middle with driving licence of heavy
and light vehicle, ‘at least 3 years
experience of driving a vehicle.
Preference will be given to
employees of the Federation possess-
ing valid driving licence.

Promotion = Nil

Direct 1007
Matric 60% or above
or Graduate.

Promotion = Nil
Direct = 75%

Matric 607 or above or Graduate
Typing speed English 35 w.p.m. or
Hindi 25 w.p.m.

Promotion = 257

Qut of category 18 and 20, with 7
years experience after attaining
matriculation as Jamadar-Daftri,
Machihe operator, Peon, Sweeper,
Watchman Gardner, laourer, (ateman,
Lab. Attendant, Bull Attendant,
Sewerman, Helper etc.

Direct = 100%

Graduate with minimum typing speed
in English of 35 words per minute
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17. Guest House Keeper/
Cook

18. Jamadar—Daftri~Hachine
Operator

19. Security Havildar.

70. Peon, Sweeper, Watchman,
Cardner, Labourer, Gate-
man, Van Attendant, lab.
Attendant, Bull Attendant
Helper, Store Attendant

(C) ACCEUNT & FINANCE

21. Manager (Account & Finance)

22. Deputy Manager -Accounts

73. Accounts Executive

IDirect = Nil

and shorthand speed B0 w.p.m. &%
typing speed in Hindi 30 w.p.m. and

shorthand 64 w.p.m. respectively.
Promotion = Nil.

Direct = 100%
Middle pass having experience in
cooking.

Promotion = Nil

Direct = Nil

Out of category 20 having 7 years
experience as Peon, Sweeper, Watch-
man Gardner, labourer, Gateman Van
Attendant, lab. Attendant, Bull
Attendant, Sewerman or Helper.

Direct=1007%

Ex-serviceman, not below the rank of
Havildar, Middle or Equivalent.
Promotion = Nil.

Direct = 1007

Middle pass except in case of Gate-
man, Sweeper, Labourer who nay be
literate only.

Direct = 100%

Chartered Accountant/Institute of
cost & works Accountant vwith 4
years post qualification experience
in accounts & financial management.

or

£
Chartered Accountant(nten/Institute of
Cost and Works Accountants (Inter)/
with & years experience in accounts
and finance management.

Promotion = Nil

Promotion = 100%

Out of category 23 having 7 years
experience as Accounts Executive.
Must atleast be a Graduate in
commerce or State Accounts Service
(Commercial).

Direct = Nil



J‘\Hﬁ#‘\ﬁﬁ

e

el e = T o T S S T P S

—

Lo T Y T R o T

s PR Cgmel g e e

24. Assistant Accounts
Officer/Audit Officer

25. Sepior Accountant

26. Accountant

27. Accounts Clerk

90

Promotion = 100%

Out of category 24 having 3 years
experience as Assistant Accounts
Officer-Audit Officer.

Direct = 50%
Chartered Accountant {(Inter)
Institute of Cost & Works Accountant
(Inter).

or

M.Com. (55Z% marks) with 3 years post
qualification experience in mainte-
nance of accounts. B.Com. (602
marks) with 5 years post qualifi-
cation experience in maintenance of
accounts.

Promotion = S0%

Out of category 25, bhaving 7 years
experience as Senior Accountant.
Must atleast be Graduate in
Commerce.

Direct = Nil
Promotion = 1002

Out of category 26 of ‘Annexure-A
and category 3 of Annexure-C, having
7 years experience as Accountant.
Must atleast be Graduate in
commerce.

Direct = 50%

B.Com. (Marks 557% or above) with 3
years post qualification experience
in maintenance of accounts.

"
or

M.Commerce(Marks 55%) or above with

one year post qualification experi-

ence in maintenance of accounts.

Promotion = 50%

Out of category 27 with 7 years
experience as Accounts Clerk.

Direct = 100%
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e

(D) PLANNING AND MONITORING

28. Manager (Planning &
Monitoring)

29, Deputy Manager
(Planning & Monitoring)

30. Senior Management
Information System
Dfficer.

B.Com. (Marks 50% or above)
B.A./B.Sc. for employees of
Federation with 5 years experience
in Accounts.

Promotion = Nil.

Direct = 100%

Chartered Accountants/Institute of
cost & works Accountant with & years
post qualification experience in
planning and Monitoring

or

Chartered Accountant (Inter)/Insti-
tute of costs & works Accountants
(Inter) with 8 years experience in
Planning & Monitoring.

or

Post Graduate Diploma equivalent to
MBA or MBA with B years experience
in planning & Monitoring.

or
B.Sc. dairying, M.A. ‘Economics/
Staristics Marks 60% or above with
8 years experience in Plarnning &
Monitoring.

Promotion = Nil

Direct = Nil
Promotion = 1003

Qutd category 30 having 7 years
experience as Senior Management
Information System Officer. Must
atleast be M.Sc. Dairy Economics or
Post Graduate Diploma in management
equivalent to M.B.A. or M.A.
Mathematics or M.A. Statistics or
M.A. Economics or B.Sc. Dairying.

Direct = Nil.

Promotion = 100%

Qut of category 31 of Annexure A
and 12 of Annexure C having 7 years
experience as Management Information
System Officer. Must atleast be
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31. Management Information
System Officer.

b

(J

e e

e T

i ¥

PRODUCTION AND PROJECTS

32. Director (Production &
Projects)

f

FU gy Li U o

H

¥ F
b £
-~ — - _— _—

¥

J U YU T

33. General Manager
(Frojects)
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15;;’#52. General Manager

Milk Plants

I

i

Ijt

L

o

M.Sc.__in Dairy Economics or Post
Graduate Diploma in Management
equivalent to M.B.A. or M.A.
Fconomics, Mathematics/Statistics/or
B.Sc. Dairying.

Direct = 1007

M.Sc. Dairy Economics or M.A.
Mathematics/Statistics/Economics or
MBA /Post Graduate Diploma - in
Management equivalent to MBA with
specialisation in MIS.

or

B.Sc. Dairying with one year
experience in MIS work.

Promotion = Nil.

Direct = 1007
B.Sc. Dairying or B.E. Mechanical
marks 60%7 or above with 15 years
experience in the line out of which
5 years should be ps Head of a Milk
Plant.

-or

M.Sc. Dairy Engineering. 10 years
experience in the line ocut of which
5 years as Head of a Milk Plant.

Promotion = Nil.

Direct = 1007%

B.E. (Mechanical), marks 60Z, or
above 10 years experience in the
line out of which 2 years should be
in a Dairy Plant and two years in
Project Planning and implementation
work or M.Sc. Dairy Engineering
marks 607 or above. 1  years
experience in the line of which 2
years in a Dairy Plant or 2 years
in Project Planning and implemen-
tation work.

Promotion = Nil.

Direct = 50
B.5c. Dairy Technology marks 60% or
above, with 10 years experience in a
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"\:f”35.

36.

37.

38.

Manager (Production)

Dairy Engineer

Deputy Manager
(Production)

Deputy Manager
(Quality Control)

23

senior position in a Dairy Plant of
an organisation of repute.

or

M.Sc. Dairy Technology, marks 60% or
above. 5 years experience in a
senior position in a Dairy Plant of
an organisation of repute.

Promotion = 50% -

Out of category 35, and 36 having 3
years experience as Manager
(Production) or Dairy Engineer. Must
atleast be B.Sc. (Dairy Technology
or B.E. or M.5c. Dairy Engineering.

Direct = Nil.
Promotion = 1007

Out of category 37 having 7 years
experience ° as Deputy Manager
(Production) ., must atleast be B.Sc.
(DT )=

Direct = Nil
Promotion = 100%

OQut of category 41 having 7 years
experience as Junior Dairy Engineer.
Must atleast be B.Sc. Engineering or
M.S. Dairy Engineering.

Direct = Nil.
Promotion = 100%

Out of joint seniority list of
category 39 of Annexure A and 21 of
Annexure Ly having 7 YEAars
experience as Shift Manager. Must be
atleast I1.D.D. (D.T.).

Direct = Nil.
Promotion = 100%

Out of category 40 having 7 years
experience as Quality Control
Of ficer. Must be atleast B.Sc. (DT)
or M.Sc. Dairy Bacteriology or
H.Sc. Dairy Chemistry or M.Sc.
(Chemistry).
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39. Shift Manager Direct = 507

B.Sc. (DT) Marks 60% or above or
M.Sc. Food Technology Marks 60Z or
. above, having 3 years experience in
processing of milk and Milk products.

Promotion = 50%

Out of category 42 of Annexure A &
22 of Annexure C having 7 years
experience as Dairy Supervisor. Must
atleast be I.D.D. (D.T).

40. Quality Control Officer Direct = 507

B.Sc. Chemistry/Microbiology marks
60% or above with 5 years experience
of quality control of milk and milk
products. .

ar

M.Sc. (Dairy Chemistry) marks 607
or above. M.Sc. Bacteriology marks
607 or above or M.Sc. Chemistry,
marks 60% or above, 3 years
experiencz in quality control of
milk and milk products.

Promotion = 502

Qut of joint list of category, 44 &
45 of Annexure A and category 23 of
Annexure C, 7 years experience as
Technical Assistant or Bacteriolo-

gist. Must atleast be B.Sc.
Chemistry. -
“41. Junior Dairy Engineer Direct = S0%

Degree in Dairy Engineering Marks
6072 or above or B.E. Mechanical

marks 60% or above.

Promotion = S07

Out of category 43 having 7 years
experience as Foreman. Must atleast

. be Diploma Holder in Electrical or
Mechanical or  Refrigeration or
Boiler.
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42. Dairy Supervisor
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43, Foreman

" 44, Technical Assistant

“45. Bacteriologist

46. Senior Boiler Attendant

95

Direct = S0%

B.Sc. (D.T) or

I1.D.D. (D.T) with 5 years experience
in processing of milk and milk
products.

Promotion = 50%

-

Qut of category 48, having 5 years
experience as Assistant Dairy
Supervisor. Must atleast be 1.D.D

(N.T).

Direct = 507

Diploma in Electrical/Mechanical/
Refrigeration/Electronics with 3

years experience in the respective
trade in an organisation of repute.

Promotion = 507

OQut of category 47 having 7 years
experience as Mechanic in the
respective trade or Liquid Nitrogen
Plant Operator. Must atleast be
<Jiploma Holder or I.T.I Certificate.

Direct = 75%

B.Sc. with Chemistry/marks 60%Z or
above. 3 years experience in quality
control of milk and milk products.

ar

M.Sc. Dairy Chemistry. Marks 60% or
above.

Promotion = 257

Out of category 51 having 7 years
experience as laboratory Assistant.
Must atleast be B.Sc. Chemistry.

Direct = 1003

M.S5c. Bacteriology marks 607 or
above.

Promotion = Nil.

Direct = HNil
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Promotion = 1007

Out of category 50 having 7 years
experience as Boiler Attendant. Must
atleast be possessing Certificate of
competency Ist Class issued by
Chief Boiler Inspector.

Direct = Nil
Promotion = 100%

Out of category 49 of Annexure A and
25 of Annexure C having 7 years
experience in respective trade as
Fitter or Junior Mechanic or
Compressor Operator. Must atleast
possess I.T.I. Certificate of
respective trade or matric.

Direct = 100%

Indian Dairy Diploma (D.T) marks 60%
aor above.

Fromotion = Nil.

Direct = 100%

Matric with I.T.I. in the respective
trade.

ar

Matric with 5 years experience in
respective trade.

Promotion = Nil.

Direct = 100%

Matric with B.Competency/Class II
Certificate issued by Chief
Inspector of Boiler.

Fromotion = Nil.

Direct = 100%

B.Sc. with Chemistry or Matric marks
607 with Chemistry qnd Physics.

Promotion = Nil.

Direct = Nil. -
Fromotion = 100%

Out of category 54 of Annexure A
having 7  years experience as
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53. Welder v

54. Dairyman

F. PROCUREMENT & INPUT

55. Project Officer

97

Dairyman. Must atleast be Matric,
with N.I.T. certificate or ND DB.

Direct = 100%

Middle pass having proficiency in
the trade.

Promotion = Nil.

Direct = 1007
Middle pass.
Promotion = Nil.

Direct = 507
Graduate in veterinary science marks
607 or above, 10 years experience
out of which, 5 years in a senior
position in a Dairy Co-operatives on
Anand pattern.

or

B.Sc. Dairying (D.T or D.H) marks
60Z or above, having 10 years
experience, out of which® 5 years in
a senior position in a Dairy Co-
operative on Anand Pattern.

or

M.B.A. 60% marks or above with
specialisation in marketing or
personal management having 10 years
experience out of which 5 years in
Dairy line.

or

Masters Degree in Veterenary Science
with 7 years experience out of which
5 years in a senior position in a
Dairy Cooperative on Anand pattern.

Promotion = 50%

Qut of category 58 of Annexure A
and category 14 and 28 of Annexure C
with 7 years experience as
Artificial Insemination Officer or
Senior Milk Procurement Officer.
Must atleast be C(Craduate in
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56. Manager Semen Bank-
cum-Training Centre

57. Manager (MEAF)

58. Artificial Insemination
Officer

59. Veterinary Officer

98

Veterinary Science or B.S5c. Dairyig
DT or DH or M.B.A. =

Direct = 1007

Graduate in Veterinary Science marks
60Z or above with diploma in forzen
semen technology. 10 years
experience in frozen semen
technology out of which 5 years in a
senior position.

- or

Master Degree in Veterinary
Gynaecology/Animal  Breeding/Animal
Production with 60Z marks or above &
with 5 years experience in frozen
semen technology.

Promotion = Nil
Direct = 1002

Graduate in Veterinary Science marks
60%2 or above, with 10 gears
experience 1in management =
of buffaloes/cattle farm out of
which 5 years in a senior position.

or

Master  Degree in Veterinary
Gynaecology, Animal Breeding/Animal
production/An imal Genetics with
60Z marks or above and with 5 years
experience in management of
buffaloes/cattle farm.

FPromotion = Nil

Promotion = 100%

OQut of category 59 with 7 years
experience as Veterinary Officer,
Must atleast be Graduate, in
Veterinary Science.

Direct = 100%

Graduate in Veterinary Science marks
607 or above., Preferably may be
taken on deputation from some
Union.

Promotion = Nil.
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60. Milk Procurement

61.

62.

63.

64.

Officer

Agronomist

Assistant Fodder
Development Officer

Field Assistant (MEAF)

Livestock Assistant,
MEAF.

99

Direct = 100% .-
B.5c. Dairying (DT or DH) with marks
60Z or above atleast 3 years
experience in milk procurement &
extension work in superviscry
capacity in dairy cooperatives on
Anand Pattern.

- or

ID.D (DT/DH) marks 60% or above and
7 years experience in milk procure-
ment & extension work in
supervisory = capacity in Dairy
Cooperatives on  Anand Pattern.

or

B.Sc.Agriculture, marks 60% or above
atleast 3 years experience in Milk
procurement & extension ' work in
supervisory capacity in Dairy co-op-
rative on Anand Pattern Preference
will be given to Assistant Milk Pro-
curement Officers working in Milk
Unions in Haryana. (This Officer
should preferably be taken on depu-
tation from some Union).

1

Promotion = Nil.

Direct = Nil.
Promotion = 100%

Out  of joint seniority list of
category 30 of Annexure C of Unions
having 3 years experience as Fedder
Development Officer. Must atleast be
B.Sc. Agriculture. i

Direct = Nil
Fromotion = 100%

Out of category 63 having 7 vyears
experience as Field Assistant. Must
atleast be B.Sc. Agriculture.

Direct = 100%
B.Sc. Agriculture
Promotion = Nil.

Direct' = 100%
Matric with one year diploma 1in
livestock.

or

e e e
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G.  COOPERATION

65. Institutional Development

Officer

65A Deputy Registrar Co-
operative society

66. Inspector Cooperative

; Society : ;
S f¥RU2l{L{kf\fﬁ
67. Director (Marketing)

K MakkEFalh
68. Manager (Sales)

69. Sales Officer

100 =

1.D.D. (D.H) with experience in
Artificial insemination or cattle
management.

Promotion = Nil.

Pirect = 100%

Post Graduate in Dairying,Veterinary
Science, Agriculture Science, Econo-
mics,Statistics, Commerce, Business
Administration, marks 507 or above
with 7 years experience in a senior
position connected with superviginn
and organisation of cooperatives
societies.

Prnmoﬁiun = Nil.

May be taken on deputation from
Cooperation Department.

May be taken on deputation from
Cooperation Department.

Direct = 1007

M.Com/M.A. Economics marks 607 or
above with Master of [Business
Administration and 10 years
experience in Planning & Marketing
of Dairy Product in an undertaking
of standing and repute.

Promotion = Nil

Direct = Nil
Promotion = 100%

vut oI category oY having / years
experience as Sales Officer. Must
atleast be Graduate.

Direct = 507

Graduate or MBA marks 60% or above

with 5 years experience in sale of
consumer goods.

Fromotion = 50%

Out of category 70 having 7 vyears
experience as Sales Representative.
Must atleast be Graduate.
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70. Sales Representative

71. Commercial Artist

72. Sales Girl/Sales-man/
Sales Clerk

L. CIVIL ENGINEERING

73. Executive Engineer

74. Sub-Divisional Officer
(Civil)

101

Direct = Nil
Promotion = 100%

Out of category /2 having 7 years
experience as Salesman/Sales girl/
Sales Clerk. Must atleast be
Matriculate.

Direct = 100%
Promotion = Nil.

Matric having sound knowledge of
commercial art.

Direct = 100% :
Matric marks 60% or above

or
Graduate.
Fromntiuﬁ = Nil.
Direct = 50% '

B.E. (Civil) with 6 mrks or above and
5 years experience in the related
line.

Promotion = 50%

Out of category 74 having 7 years
experience as S.D.0. Civil. Must
atleast be B.E. (Civil).

Direct = 50%
B.E. Civil marks 60% or above.

or

Diploma Civil Engineering with 10
years experience as Junior Engineer.

Promotion = 50%

Out of category 75 and 76 having 10
years experience as Junior Engineer
& Draftsman. Must be atleast Diploma
Holder in a (Civil Engineering/
Draftsman.
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75. Junior Engineer (Civil)

76. Draftsman (Civil)

77. Plumber

78. Carpenter

79. Mason

L4

—ﬂ——*—mmﬂm

102

Direct = 100%

Diploma in Civil Engineering.
Promotion = Nil. o
Direct = 1007

1.T.I. Diploma in Draftsmanship of
respective trade.

Promotion = Nil

Direct = 100% :

I.T.1. Trade Certificate.
Promotion = Nil.

Direct = 100Z

Literate having sound knowledge
of Trade.

Fromotion = Nil.
Direct = 100%

Literate having sound knowledge of
Trade.

Promotion = Nil.
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" HARYANA DAIRY COOPERATIVE'S STAFF SERVICES RULES, 1988

AT ANNEXURE-C
Categories of posts in the Service-uf a Union
Sr.No. Category of Post : Pay Scale
: Chief Executive Officer Scale of Officer holding the
i post on deputation.
B. ADMINISTRATION & ACCOUNTS

2. Assistant Accounts Officer 2000-3200

3 Accountant 1400-2600

4, Assistant ) . = do -~

55 Store-keeper - do -

6. Accounts Clerk 1200-2040

7. Driver 1200-2040 + Special pay of

; ; Rs.100/- for jeep-car
4 : drivers.

8. Clerk 950-1500

9. Junior Store-keeper - do -

10. Steno-typist 950-1500 + Special pay as

applicable to Govt.
Employee.

It Peon/Watchman/Gardner/ - 750-940 Special allowance to
Helper /Sweeper/Store/ : sweepers as per, Govt
Attendant /Laboratory/ Instructions.

" Attendant.
C. * MONITORING

12, Management Information 1640-2900
System Officer

13. Management Information 1400-2600
System Assistant

D. PROCUREMENT +

14, Senior Milk Procurement 2200-4000
NDfficer :

15. Milk Procurement Officer 2000-3500

16. Assistant Milk Procurement  1640-2900

Officer



E.

750-940

Pay scale of Rs.1400-2600
to Laboratory Assistants
shall remain personal. No
recruitment in this scale
in future.

2200-75-2800-EB-100-4000

2000-60-2300-EB-75-3200-100-3500

2000-60-2300-EB-75-3200

1640-60-2600-EB-75-2900

1400-40-1600-50-2300-EB-60-2600

104

Extension & Milk Procurement 1400-2600
Assistant
Mechanic (Milkotestor) 1400-2600
Dairy Ex£ensiun Worker 950-1500
Projector Operator - do -
PROCESSING
Shift Manager 2000-3500
Bairf Supervisor 1640-2900
Technical Assistant - do -~
Assistant Dairy Supervisﬁr 1400-2600
Compressor Operator 050-1500
Laboratory Assistant 950-1500
Dairyman 750-940
INPUT :

~ Artificial Insemination EIDﬂ-ﬁﬁﬂﬂ
Dfficer
Veterinary Officer 2000-3500
Fodder Development Officer  2000-3200
Livestock Assistant 1400-2600

PAY SCALES

2200-4000 -
2000-3500 =
2000-3200 =
1640-2900 -
1400-2600 =
950-1500 =

950-20-1150-EB-25-1500

750-12-870-EB-14-940
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Haryana Dairy Cooperative Staff Services Rules, 1988

Annexure-D

(Referred to in Rule-4)

Qualifications ;nd Nature of Recruitment in a Union

Sr.No. Description of Post

Nature of Recruitment for a Union

A. GENERAL

1. Chief Executive Qfficer

Officer to be deputed by the
Federation

B. ADMINISTRATION & ACCOUNTS

T Assistant Accounts Qfficer
3. Accountant

4, Assistant

3. Store Keeper

Officer to be deputed by the
Federation.

Direct = 507

L

B.Com. marks 557 or above with 3
years post qualification experi-
ence in maintenance of accounts.

or

M.Com. marks 557 or above with

one year post qualification
experience. in maintenance of
accounts.

Promotion = 50%

Out of category 6 having 7 years
experience as Accounts Clerk.

Direct = Nil
Fromotion' = 100%

Out of category 8 having 7 years
experience as Clerk.

Direct = 507 '

Graduate with Diploma in Material
Management or Diploma in Store
and Inventory Control.

Promotion = 50%

Qut of category 9 having 7 years
experience as Junior Store
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106 : g
AL Keeper, Store Clerk, Store Care-
taker, Purchase Clerk.
- poccounts Clerk Direct = 100%
' B.Com. marks s0%Z or above.

or

. B.A./B.5c. having 5 years
experience  in maintenance of
accounts in the Union.

Promotion = Nil.

Driver Direct = 100%

Middle with driving licence both
for heavy and light vehicles with
5 years experience of driving.

Promotion = Nil.

Clerk : Direct = 75%
Matriculation marks 60% or above.
or
Graduate. :
Minimum type speed of 35 w.p.m.
Promotion = 25%

oQut of category 11 having 1
years experience oOn acquiring
matriculation as peon, watchman,
gardner, helper, Sweeper, store
attendant, lab.attendant.

Junior Store Keeper /Store Direct = 100%
Clerk/Store Care taker/ Matric with marks 60% or above.

Purchase Clerk
or

Graduate.
Promotion = Nil.

Steno-typist Direct = 100%

_Graduate with minimum type speed
in English 35 w.p.m.and shorthand
speed of 80 w.p.m & in Hindi type
speed 30 w.p.m. % shorthand 64
W.p.m-.

Promotion = Hil.

Peon, Watchman, Gardner, Direct = 100%
Helper, Sweeper, Store
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Attendant, Llab. AZicwdiemb Middle pass except in case of
Gardner, Watchman, Sweeper who
may be literate only.

Promotion = Nil.

C. MONITORING

12. Management Information Direct = 100%

System Officer M. Sc. Dairy Economics or M.A.
Mathematics/ Statistics/ Economics
or M.B.A. or Post Graduate Diploma
in Management equivalent to M.B.A.
with specialisation in M.1.5. or
B.Sc.Dairying with one year experi-
ence in M.I.S.

13. Management Information Direct = 100%
System Assistant M.A. Mathematics / Statistics /
Economics 507 marks or above.
or
Graduate with Mathematics/Statis-

% . tics/Economics 60% marks or
above.

D. PROCUREMENT

14. . Senior Milk Procurement Direct = Nil
. Officer Promotion = 1007

Out "of category 15 having 7
years experience as Milk Procure-
ment Officer. Must atleast be
I.D.D. (D.T) or (D.H).

15. Milk Procurement Officer Direct = 25%

B.Sc. (DT) or B.Sc. (DH) marks
60% or above. 3 YEars experience
in Milk Procurement & extension
work in supervisory capacity in
Dairy Cooperatives on  Anand
Pattern or I.D.D. (D.T) or 1.D.D.
(D.H)  with 60% marks or above.
7 years experience in Milk
Procurement and Extension work in
Supervisory Capacity in Dairy
Cooperatives on Anand Pattern.

Promotion = 75%

Out of category 16 having 7 years
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16.

17.

18.

19.
20.

2l

108

¥

Assistant Milk
Procurement Officer

Extension & Milk
Procurement Assistant

Mechanic (Milkotester)

Dairy Extension Worker

Pro jector Operator

experience 285 pssistant Milk
Procurement Officer. Must atleast
be B.Sc. (D.T) or B.Sc. (D.H) or
1.p.0 (D.T) eor 1.D.D (D.H) -or
Diploma in live Stock.

Direct = 50%
B.SC. (D.T) or B.35C. {D.H].

or

1.D.D. (D.T) or 1.D.D. (D.H)

3 years experience in Milk
Procurement and Extension work on
Anand Pattern.

Promotion = 50%

Qut of category 17 and 31 having
7 years experience as Extension
and Milk Procurement Assistant oOr
Live Stock Assistant.

pirect = 507

Graduate marks 55%7 or above.
Direct recruitment will only be
made ~ when all eligible - Dairy
Extension Workers are promoted.

Promotion = 50% ;

OQut of category 19 having 7 years
experience as pairy Extension
Worker. Must atleast be
Matriculate.

Direct = 1007

Matric with Diploma in
Flectronics 607 marks or above,

No further recruitment to be made

Direct = 1007

Matriculation wi ;
ith cinemato
operating licence. sragh

Promotion = Nil.

E. PROCESSING

Shift Manager

Direct = 100%
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Dairy gupervisor

23 Technical pssistant

Assistant Dairy Super visor

Compressor Operator

B.Sc. (D.T) marks 60T or above.

or
B.Sc. Food Technology garks 60%
or above. 3 years experienceé in

prucessing of milk and milk

products.
Promotion = Nil

Direct = 50%
(D.T) or 1.D.D. (D.T) 3 years

B.Sc.
experience of prucessing of Milk and
prnductﬁ.

promotion = 50%

out of Category 24 having 7 years,

experience 8s Assistant Dairy

Supervisor must alteast be 1.D.D.

(D.T.).

pirect = 715%

B.Gc. with marks 60% or above.
pars experience in Quality Control

of Milk and Milk Product.
or

M.5c. Dairy chemistry/Dairy
Microbiology marks 60% or above.

Promotion = 25%
Qut of category 26 having 7 years

experience as Labratory issistant
Must atleastbe B.Sc. Chemistry.

Direct = 100%

1.D.D. (D.T) marks 607 or above.

Promotion = Nil

Direct = 100%

Matriculatio i

n with I.T.I. i

ficate in respective trade. e
; or

Matriculation with 3 years



26.

217.

28.

29.

30.

Laboratory Assistant

Dairyman

110

experience in the trade.

____..Direct = 33 1/3%

B.Sc. with Chemistry marks 55% or
above.

or

Matric marks 60Z or above with
Chemistry & Physics.

Promotion = 66-2/3%
Out of category 27 having 7 years

experience of Dairyman. Must
atleast be Matriculate with

Chemistry & Physics.
Direct = 100%
Middle pass.

Promotion = Nil

F - INPUT

Artificial Insemination

Officer

Vaterniory Officer

Fodder Development

Officer

Direct = Hil

P;nmutinn = 1007

Out of category 29 having 7 years
experience as Vaterinary Officer.

Must at least be B.VSC. & A.H.

Direct = 100%
B.VSC & A.H. 60% marks or above
Promotion = Nil

Direct = 100%

B.Sc. Agriculture marks 60% or
above having Post Graduation in

Agronomy or soil i
Fong Sciences
Dairying (Forage-Production). =

Preference will be

Persan workin i
2] as o
Fodder Development fo;;;fnnir

Field Assistant i
n th ;
Feder:.iion. o Bits gt

givEI’I to
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Live Stock Assistant

¥
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Promotion = Nil

Direct = 100%

Matric with one year diploma in
Live-Stock or I.D.D. (D.H.) with
experience in artificial
Insemination or cattle management

Promotion = Nil
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Haryana Dairy Cooperative's Staff Service Rules 1988

e ——

ANNEXURE - E

: Referred to in Rule — 42.2

Authorities competent to sanction various kinds of leave to the
employees in Annexure - A. ;

Sr. No. Nature of leave Authority Extent of
Competent to Power

sanction leave

1. CASUAL LEAVE
i) General Manager, Milk Plant Managing Full powers
Director
ii) Farm Manager, MEAF -do-
iii) Manager, Semen Bank Rohtak ~do-
iv) Divisional Head at Hqrs. -do-
v) Personal Staff to MD —do-
vi) Other employees at Hgrs. Divisiunal Full power
(without substitute) Head at Hgrs.
vii) Other enplnyeeé at Hqrs. C.A.0. ~do-
{with. - substitute) : :
viii) Other employees of Milk Officer incharge Upto
Plant. of the section 3 days.

in the plant.

G.M. Milk Plant Full Power

. ix) Employees of MEAF, Bhiwani Farm Manager Full Power
%) Employees of Semen Bank _ Manager, Semen Full Power
Bank

2.  EARNED LEAVE

Maternity leave, Half pay leave, Commuted leave, Extra-ordinary

leave.
i) Employees in basic pay Managing Full Powers
scale of Rs.2000/- or above Director
ii) Enployees drawing consolidated —do-

pay of Rs.2500/- or above.
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iii) Chief Executive Officer of
Milk Union(s).,
ijv) Personal gtaff of MD

v) Employees in basic scale
below Rs.2000/- at Hgrs.

vi) Employees drawing consolidated
pay below Rs.2500/- at'Hqrs._
vii) Employees working in Milk Plant
viii) Employees working in MEAF,
Bhiwani.
ix) Employees working in Semen

Bank, Rohtak.

x) Eﬁpluyees working in Milk

Plants/MEAF Bhiwani/SBTC Rohtak
uithlsubstitute

beyond 60 days -
Study Leave

&b Leave Encashment

All employees in Headquar ter
and field.

~do-

=do- _

Chief Admn.
Officer

=do-

General Manager
Milk Plant.

Farm Manager
MEAF .

Manager, Semen
Bank, Rohtak.

Chief Admn.
Officer

Personnel
committee.

Managing
Director.

Authorities competent to sanction various

types of leave to employees

in Annexure-C.

1. Casual Leave
i) Chief Fxecutive Officer

ii)- All employees of the Union.

7. Earned Leave Maternity Leave,

Half Pay Leave

Chairman

Chief Executive
Dfficer.

Full Powers

60 days
without
substitute.
=do-
—do-

Full Powers.

-gD-

—do-

Full Powers.

o

‘and Commuted Leave

All employees of the Union
except 0 & AAO.

3. Extra Ordinarty leave 8ll
employees of the Union

b, Srudy leave all employees
of the Union.

Chief Executive
Officer

Chief Executive
Dfficer

Personnel
Committee.

Personnel
Committee.

Full Fowers.
Upto
60 days.

Full Powers.

Full Powers.
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Leave encashment all employees
of the Union. -
All types of leave except
study leave to CEO/AAD

Study leave to Chief Executive
Officer /AAD

Personnel Full Powers.
Committee.

Managing Full Fowers,
Director.

Fersonnel Full Powers.

Committee,
of Federation
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Haryana Dairy Cooperative'Staff Service Rules, 1988

ANNEXURE-F.I.

& For Group 'A' Service

Annual Confidential Report

Part-1.

To be filled by the Administrative Branch

13 Year under Report
2., Name of the Officer
3. Designation & place of posting :
4, Scale of Present Post

5 Qualifications

6. Period spent on present job

7. Name and Designation of reporting
officer

8. Name and Designation of Reviewing
officer

9. Name and Designation of Accepting
officer.

Part-I1.

10. To be filled by the officer
reported upon

a) Brief description of duties

b) Financial & Physical targets and achievements against each.

¢) Constraints for short falls if any

d) Description of outstanding work done, if any
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Part-III.

11. Asessmentrof reporting officer

a)
b)
c)
d)
e)
£)

g)
h)

L
1)
k)

p)
q)
r)

t)

Job knowledge

Quality of work

Industrious and conscientic-usness
Dependability

Leadership

Descipline control and organising
capacity

Communicﬁtiun oral and written
Interpersonal relationship
Initiative and creativity
Reputation for honesty
Capacity and intellegence
Promptness in disposal of work

Willingness to accept responsi-
bility

Decision making judgement

Qutstanding work done during
the year

Special quality if any
Special defect if a&y

Comments on self appraisal
in part-II

Fitness for promotion (Fit)
(Not yet) (Unfit) -

Grading (Outstanding, very good,
good, average, below average.

Signature
Designation

-

-
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C = Signature
( e Designation

Part-IV.
’ Remarks of the Reviewing Officer |,
( Comments on self appraisal in Part II and assessment of Reporting
: officer in Part III also mention special characteristics/abilities for

( special assignment if any.

(

( Signature

¢ Designation
( Part-V.

{ Remarks of the Accepting Officer

{

{

{

( Signature

: Designation
(

¢

(

(
i |

i

{

L

{ =

(

(

( by "

(
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Harvana Dairy Cooperative's staff service Rules, 1988

ANNEXURE F-2

¥ For Group B Service

Annual Confidential Report

f——

1. Year under report -
2. Name of the employee :
3. Designation and place of posting
4, écale of post
5. Nualifications -
6. Period spent in present job
e ﬁame and designation reporting
officer
8. Name and designatiun reviewing
officer
9. Name and designation of Accepting
Officer
10. Reporting Officer's assessment
a) Job knowledge
b) Quality of work -
" ¢) _ Industrious and conscientiousness :
d)  Dependability
e) Leadership g :
f) Discipline and control or
organising capacity
'8) Interpersonal relationship H
h) Communication oral and written i
i) Inltiative and creativity :
.J)  Reputation for honesty :
k) Capacity and intelligence ;
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Promptness in disposal of work

Drafting
Special qualities if any
Special defect if any z

Outstanding job done during the year

Fitness for promotion (fif) (not yet)
(unfit)

Grading

(Outstanding, very good, good, average,
below average)

Signature
Designation

Remarks of Reviewing Officer

Signature
Designation
Remarks of Accepting Officer

Signature
Designation
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s (
el ( Haryana Dairy Cooperative's Staff Service
U ) Rules, 1088
o ¢ For Group C Service
om, - ANNEUXRE F-3
i : Annual Confidential Report
Tha
g ( 15 Year under Repdrt
- :
;%ﬁ N 2. Name of the employee
B, ( 3. Designation and place of posting
K ( =
i 4. Scale of post
e, {
- b 5. Qualifications
—— ;
e, ¢ 6. Period spent on present job g
e ( Ta Name and designation of reporting -
L ( officer
| - ( . 8. Name and designation of reviewing
e ( officer
L . &

;:_ ( 9. Name and designation of accepting

4 ( officer

- L L

ﬁ,:__ ( 10. Reporting Officer's Assessment

 sng { a) . Industry and conscientiousness :
:_:_ (

— ) b) Hand writing and neatness

;E_ ¢ c) Capacity and intelligence

L: : d) Knowledge of rules and instructions

i, ? e) FPunctuality and regularity :
. ( .

il f) Reputation for honesty :

T

By

- ( g) Relations with public, subordinates :
- and seniors

L -

el = h) Promptness and disposal of work

L ( i) Drafting

..‘: L j)} Other qualities if any

= i

=, i

b (
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k) Other defects if any
1) Grading

(Outstanding, very good, good,
average, below average) :

11. Remarks of Reviewing Officer -

12. Remarks of Accepting Officer

"Annexure F3

Signature
Designation

Signature
Designation

Signature
Designation
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" Haryana Dairy Cooperative's Staff Service Rules 1988

ANNUAL’ CONFIDENTIAL REPORT

Annexure-F-4

for Group D service

Year under report
Name of the employee

Designation & place of
posting ;

Scale of post
Qualifications

Period spent on present
job

Name & designation of
Reporting Officer

Name & designation of
Reviewing Officer

Name & designation of
Accepting Officer

Reporting Officer Assessment

Loyality & devotion to
duty

Industry

Honesty

Other qualities if any
Defects if any

Grading

below average)

‘(outstanding, very good, good, average

Signature
Designation
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11.

Remarks of reviewing Officer

Remarks of Accepting Officer

123

Signature
Designation

Signature
Designation
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ANNEXURE-

Haryana Dairy Cooperative's Staff Service Rules, 1988
(Reference to in Rule 54.2)

ANNUAL CONFIDENTIAL REPORT

S. Category of Post
No.
FEDERATION
A. GENERAL
1. Managing Director
B. ADMINISTRATION
r Chief Administrative
Officer
3. Manager (Personnel &
Administration)
4, Purchase Officer
5, Assistant Personnel
Officer | HQ
FIELD
6. Labour Welfare Officer
T Store Officer
B. Personal Assistant
(Chairman/MD).
9. Assistant
10. Store KEEper’
(Purchase Assistant)
11. Stenographer
12. Security Officer
13, Driver HQ

Reporting Reviewing Accepting Appellate
Authority Authority Authority Authority

As per Government instructions.

As per Government instructions.

CAO - MD FERSONNEL
COMMITTEE

GM,MP CAD MD ~do—
M(F&A) CAOQ MD —-do-
GM,MP CAO MD : -do-
M({P&A) CAD MD —do-
CAOQ MD -do-

- - Chairman ~do=-

MD

Officer Concerned MD ~do-

Incharge Div.Head
or

GM, MP/
MSB/MF
in field
units.
~do- -do- MD ~do-
~do- - MD « —do-
GM,MP D(P) MD -do-
CAD - MD —do-
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5 ¢ : ;
B ( 1 2 3 4 5 6
e e
L._: ( FIELD G'I'T;,B}‘::;; D(P} MD —?E;.
‘® X
L:j ¢ 14. Junior Store Keeper Officer - Concerned MD
oy p Incharge piv. Head
g : at Hgqrs.
5, r OR
gk @ MP/MSB/
e t HF‘
L.
oy
o (
l""- - ¢ 15. Clerk ~do— - -d u.- -do-
:E::* A 16. Steno-Typist -do- - ~do- -do-
L: ( 17. Guest House Keeper/ ~do- - GM,MP -do-
S, 'COI:I]"-'.-
s (
i
b L dar /paftri/ ~do- - CAQ/ MD
ol L e MD PERSONIEL
o ( COMM
B
l:-: : 19. Security Havildar 5.0. - CM,MP MD
l_":‘ ( 20. Peon/Sweeper /Watchman/
| Garnder /Labourer/
l-:ﬁ ( Gatemen/Van Attendant/ Qfficer - Ct_:mr.erned ~do=
” Bull Attendant/Sewerman Incharge Div. Head
l‘; ek Helper etc. or GM,MP/
Wolie,
Y ( C. ACCOUNTS
oo
!. : 21, Manager(Accounts &
.m:«“ ( Finance).
-'Ehl.},.1 |
- ' FIELD UNITS oM,MP & - . D PERSONNEL
B { . COMMITTEE
‘%:} , : 22, Deputy Manager
.h (Accounts
‘-3 ( FIELD UNITS GMMP & - MD - PERSONNEL
-j:‘ : M(A&F) COMMITTEE
b
~ {
.'ﬂ'w.-.,..,a : 29, Accounts Executive
B ' : FIELD UNITS GM, MP & :
‘-‘“fr-j ‘ M (A&F) - MD -do-
Mg —
B ( HQ. M (ARF) - MD e
‘j; = { 24. ﬂssista‘nt Accounts
B ) ( : Officer /Audit Officer
g : FIELD UNITS GM,MP/ MD Sl
- MF /MSB 5
o ‘ HQ R(MRF) = MD s

.i'f

f
ot

1.
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Quality Control
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1 2 3 4 5 6
25. Senior Accountant
FIELD UNITS Officer GM,MP& o
. T/C. M(A&F) MD
HQ -do- M(A&F) MD -do-
26. Acountant
. FIELD UNITS —do- GM,MP&
‘v M(ASF) MD ~do-
HQ. ~do- M(A&F) /MD
M(P&M) ~do-
27. Accounts Clerk
FIELD UNITS Officer GM,MP MD PERSONNAL
I/C MAF COMMITTEE
HQ. ~do- M(A&F) MD -do-
. D. PLANNING & MONITORING
28. Manager Planning & _— ~do-
Monitoring
29. Deputy Manager (Planning M(P&M) . MD —do-
& Monitoring).
30. Senior Management ., —do- - MD ~do-
Information System
Officer :
31. Management Information -do- - P -do-
System Officer.
E. PRODUCTION AND PROJECTS
32. Director (Production &
: Projects) ~ - MD -do-
33. General Manager Projects D(P) = MD -do=-
34. CGeneral Manager, %
Milk Plant. ~do- ~ - MD ~-do-
35. Manager (Production) GM,MP D(P) MD -do-
36. ‘Dairy Engineer GM,MP DP) MD —dc—-
~ FIELD UNITS
HQ D(P) - MD —do—
37. Deputy Manager Production, D(P) MD ~do-
GM,MP '
38. Deputy Manager GM,MP D(P) MD -do-
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1 2 3 & 5 6
99. Shift Manager M(P) M,MP MD —do-
& D(P)
40. Quality Control Officer
FIELD UNITS GM,MP D(P) MD ~do-
HQ D(P) e MD -do-
41. Junior Dairy Engineer DE- OR - GM,MP MD —do-
&D(P)
42. Dairy _super\risor MP/DM(P) GM,MP D(P) MD
43. Foreman DE- OR - @M,MP -do- —do-
44, Technical Assistant QCO/DM(QC) -do-  -do- -do-
45. Bacteriologist —-do- -do-  -do- ~do-
46. Senior Boiler Attendant DE -do- —do- —do-
47. Mechanic —do- -do-  -do- ~do-
4B8. Assistant Dairy Super- M(P)/DMP -do- -do- -do-
. wvisor
49. Fitter/Compressor Foreman DE GM,MP (D(P)
operator /Junior Mechanic
 50. Boiler Attendant ~do- —do- =do- ~do-
51. Laboratory Assistant TA o/  -do- ~do-
_ M(QC)
52. Plant nperatcr{Daify} SM MP / ~-do- -do-
DM(P)
53. Welder Foreman/ DE ~do- ~-do-
: officer I/C
S4. Dairyman SM MP/ ~do- —-do-
M(P)
F. PROCUREMENT AND INPUT
55. Project foi_cer(CEﬂ) Chairman = MD Personnel
of concened Committee
Milk Union
56. Manager, SBIC MD ~do-
57. Manager ,MEAF MD -do-
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(Civil)
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1 2 3 4 5 6
s8. Artificial Insemination MF MD ~do-
of ficer — e
59. Veterinary Officer MSB MD =do~-
60. Milk Procurement Officer I/C MD ~do-
officer
61. Agronomist - MF MD ~do-
62. Assistant Fodder Agronomist MF MD ~do-
Develolpment Officer
63. Field Assistant MEAF Agronomist MF MD —do-
Semen Bank MSB MD -do-
64. Livestock Assistant AIO MF MD ~do-
G. COOPERATION
65. Assistant Registrar Office 1/C MD ~do-
66. Inspector Cooperative  ARCS Officer MD ~do-
Societies 1/C
H. MARKETING
67. Director Marketing - - MD -do-
68. Manager Sales HQ DM "MD ~-do-
Field Units GM(P) M MD -do-
69. Sales Officer Officer ™ MD Personnel
HQ/Sales Depots I/C Committee
Milk Units GM,MP b MD ~do-
70. Sales . Representative -do- GM,MP DM MD
Milk Plants - - ot o
Sale Depots -do- - DM -do-
71. Commercial Artist Sales Next  —-do- -do-
Officer Higher
Dfficer
72. Saleman/Sales/Girl Officer —do- -do- -do-
Sales Clerk I/C
E. CIVIL ENGINEERING _
73. Executive Engineer D(F) - MD Personnel
Committee
74. Sub-Divisional Officer XEN D(PF) MD -do-
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Junior Engincer(Civil) XEN D(P) MD
praftsman (Civil) DE/XEN D(P) MD
Plumber SDO(C) XEN  DP
Carpenter -do- -do- -do-
Mason -do- ~do- ~do-
MILK UNIONS
A. GENERAL .
Chief Executive Chairman - MD
Qfficer MU
B. ADMINISTRATION AND ACCOUNTS
Assistant hccnunés CEO& - MD
Officer M(P&M)
Accountant AAD - CEQ
Assistant - Officer CEO
1/C - -
Store kéeper —do- - -do-
Account Clerk AAD - ~do-
Driver Officer - ~do-
b 1)
Clerk ~do- - ~do-
Junior Store Keeper -do- - ~do-
Steno-Typist -do- - —-do-
Peon,watchhan,cardner, —do- - ~do—
Helper,Sweeper,Store-
Attendant,LﬂbihttE“dﬂﬂt
etc.
C. MONITORING
MIS Qfficer - - CED

~do-

=do-

—do-

—do-

Personnel
Committee
of the

Fedration

-do-

Personnel
Committee
of the
Milk Union

~do-

=do-—
—do-
=do-—
~do-

—do-—

e

Perscnnel
Committee
of Milk
Union
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0 i {
B ( _
= ( 13. MIS Assistant - - ~do- ~do-
e C D. PROCUREMENT =
2 f 14. Senior Milk Procure- - - ~do- ~do-
5 . ment Officer i
3 ¢ 15. Milk Procurement - - -do- -do-
Officer '
3 (
5 ( 16. Assistant Milk MPO/SMPO - -do- 7 ~do-
[ Procurement Officer
sy (
: ( 17. Extension and Milk AMPO MPO/  -DO- ~do-
" Procurement Assistant _ SMPO
by {
- ) 18. Mechanic(Milkotester) MPO/SMPO - -do- -do-
{ 19. Dairy Extension Worker AMPO MPO/  -do- ~do-
SMPO
( ; ;
( 20. Projector Operator MPO/SMPO - -do- -do-
E. PROCESSING
: 71. Shift Manager - - ~do- ~do=-
(
22, Dairy Supervisor Officer -do- -do- -do-
( 1/C
: 23, Technical Assistant ~do- -do-  -do- . —do-
L - :
24. Assistant Dairy —do- - —do- -do-
3 ¢ Supervisor
f "
25, Compressor Operator ~do- . ~do- -do-
: -
26. Laboratory Assistant —do- = -do- -do-
! 27. Dairyman . -do- % ~do- <i5e-
¢ 28, Artificial Insemination = -do- -do-
{ Officer
\ 29. Veterinary Officer - - ~-do~- ~-do-
t A
30. Fodder Developmen - - -do- -do-
L Officer : *

( 31. Live Stock Assistant AIO - —do- it
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~-—=FEDERATION.
1. Managing Director i
2. Chief Admn. Officer
3, Manager Personnel and Administration
4. General Mahager (Milk Plants)
5. Manager(Farm)
6. Manager Semen Bank-Cum-Training Centre.
k2 Manager (Accounts and Finance)
8. Dairy Engineer
9. Executive Engineer
10. Director (Production & Project)
11. Director Marketing
12. Manager Production
13. Deputy Manager Production
14. Shift Manager
15. Quality Control Officer.
16. Assistant Register Cooperative

Societies.

17. Deputy Manager (Quality Control)
18. Sub Divisional Officer (Civil)
MILK UNIONS -
1. Chief Executive Officer
2. Artificial Insemination Officer
3. Assistant Accdunts Officer

$ 4. Senior Milk Procurement Officer
3. Milk Procurement Officer
6. Assistant Milk Procurement Officer

131

ABBREVIATIONS USED IN THE ANNUEXURE G.

CAD
MPA
GM(MP)
MF
M5B
M(A&F)
DE
XEN

D(P)

DMP
SM
Qco
ARCS

DMQC
SDO(C)

CEO
AIO
AAD
SHPﬁ
MPO

AMPO




. Haryana Dairy Cooperative's Staff Service Rules 1988.

132 Annexure H

i —

(Referred to in Rule 58) -

Declaration of Moveable/Immoveable Property.

Name of the Employee

. Designation

year under report

{

(

&L

{ :

?. . Annual Gross Income for the
C :

4 pate of Brith

(

B pDetails of muveahlé

Property i.e. Cash, Cold, Jewellery, deposits,

( shares, certificates, units, insurance,
{ policies, public provident fund, debentures,
Motor-cycle,  c€ar, T.V. Refrigerator, Milk
( Cattle etc. of the value of Rs.2000/- each or
{ more.
( r.No. Name of Item Basic/ Name of Date and Remarks
( purchase  owner manner of
price acquisition
( during the
year if any.
A
¢ 1)
ii)
(.ii)
iv)
( v)
( vi)
t,. Loans Recoverable
\
Sr.No. Amount of Who To whom  HNature loans Advanced Total Remarks
L Loan Advanced Advanced of during the year amount
security recoverable
i
taken
i 1 2! 3 4 5# ﬁ‘l ?- B.
Lty
L ii)
iii)
L iv) =
v)
4 "u’i} -

, vii)
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(
(
€ . Figes ANNUEXRE-H
( ' w
7. Loans debts and other Liabilities :
¢, Amount of From Who Nature Loan Total Loans/ Remarks
No. loan/ whom . borrowed of debts debts/liabi-
( Liability borrowed security liabilities lities/Payable
given _ under taken at the end
( during the -of the year
( vear
{1. 2. 3. 4. % 6. ¥ 8.
i)
ii)
£ ii) .
iv)
L
(
B. Immovable .property i.e all interests in land and building, plots of a
( permanent nature whether ownership, mortgage or hereditary occupancy.
{
( Sr. Address Description Basic How and when When Remarks
No. where i.e. plot area value acquired by acquired
( situated building inheritence,
( Gift etc.
{ 1. 2. 3. &= - 6. 7
-5
L ogd)
( 1ii) 4
iv)
( 'y
¢ #i),
vii)
‘.iid)

(
I certify that statement given above is true and correct to the best of my

( nowledge and belief and that it indicates all properties, in my name, in the
 name of my family members and other persons.

{ Signaute

: : Designation
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1. The General Monager,
Milk F. inc,

.Amba]q/ﬁhjvanifﬂallabgarh{Jindﬁﬂohtak b Sirsa

g Incharge,

Model Exotic Animal Farm,
Bhiwani

i The Manager,

Senmen Bank cum Training Centre,
Rchtak

4. All Sales Denot, tﬂlhi/ChandigathCalcutta
5. All Officers at Hqrs.,
Chandigarh. o

Subz: First amendment in M

8ryana Dairy Cooperative Stafj
Service Rules, 1980,

%y
F _ Dear Sir,
¥

In accordance With the decision of the BOD of the HDDC)

taken vide their Resolution Ho.1349/80/91 in its BOth meeting
oL e e 5 :
held on 2.5.1991 the existing rule 13

2(iv & v) is‘hereby\
subst ituted by the following sub rule s-

ﬂﬁgﬂgg}ﬂﬁqﬁi;e:th would be the appointing
authority of POsts in Group A,B,C & D except
PosSts mentioned at (i) ,(ii) and (iii) above,

Below Rule 13.1(a) and above 13.1(b),

the following
shall be adgeg |

2 -

13.1(a) Functions of the Personnel Committee.
“ 8) Review of staff Strength, organisational
charts, creation of new nosts % aboliti(n
of posts.
o)

Selection of officers on direct recruitment
en posts under Group A & B but where the

Becerd makes 4 I€juest to mny outside agency
_ such as the NDIE to -select personnel,
' there will be

ne need to get such selection
2Pprovec from the Personnel Committee,
However, the Pe

rsonnel Committee lav further
a Commitree 2

constitute ich mav have outside

Sl ....‘%ﬁwf”
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Experts for helping

in making the

productivity
t+the employee€s.

punishment

selection of suitable officers.
c) TO recommend glving of

1linked incentive toO
d) To recommend award of ma jor

to officers of Group A & B.
The amendement of Rules

ji.e., from the date of decision
. letter may be displayed on the

of all employees.

for

Endstt. HO.

A copy 1s forwarded for
sction.to = coRn

would be effective from 3 5.9

by the Board. B copy gf this

Mot ice Poard for information
Yours faithfully,
-

chief admn,Officer,
Managing Director

Estt,"t‘*lgr{?&h}KEEI.RulES;"?Lf’(Q)SJ 7,,.|_1 ( atr 9 ) -

information and necessary

Milk Unions.
( 3 copies each)

Estt. and Legal

1, ;.11 Chief Executive pfficers,
in the State of Haryana

o All Dealing Assistants in Admn,
branches at H.0. Chandigarh

. WOTICE BOARD.

' chief *Admn,Officer,

0 for éﬁnaging Director



J

uyyu

¥

()

J

J !

i
]

VEVEURVEY

f\'

J

-t

Pill HaRY sria Laled DN Fadse i ai [

A NOg Sstt /A=D1 /101 /947
‘Lo e

e o I ) e S plrsan o LIsdTed

R gl s [ U W B G PR 1= Doiedv 10, w1l
et gl sy Lt RS LG At ol Bl iRt S

; y g g B N ¥

1. «dll the Chiet ervecutive o [licers,
Milk Unlons Lln tne Ltate

2, The Gieral bhanager,
Milk BPlants;

3. Incharqge,
rilk Plant, Bhiwanl

4. Manaqger,3. 8, ] Ly e
Fohtak;

5. All Incharge,
tal e Lepots under the lexzeration

o

. All Utflcers at hgrs, of
Howl¥, Chandlgarth.

Lube md amendment in Haryana vaolry Co-cperative
peaff wervice hules, lsbba . o~

bear <lr,

In accordance with the cecisicn cf the HOD of thel
HOLCF taken vide their nesolution «0,1518/97/74 ln its
a7th mr-_E:ti_n‘g frela on 20.9.94, tne existing rule 42 IVie)
sub Para II is nereby amended and substituted Ey ths

fmllowing

42,1V(e) Ssub Para-1I :

"Matemity 1leave including wiscarrizge and
abortion shall not be admissible to female
employ ces having more than two living
cehildren., In such cases, leave of the
kind due or extra ordinary leave will be
allowed,”

The above amenament of rules Yould be effective
from 26 .9 .44 1L,.e, the cate of meeting of the Board., &
copy of this letter may be disr.'i ayecd on the notice roard
ior information of all employecs,

Yrurs falthfully,

L4
: Chiei aom . Litlcer
i : for lanaglng Lvirector.

s ;
i v PO et : |
- I Ji J] /{Irlr :Irillr
1, &ll deallng sssistants, sfn.L lLegal oranchy,
hunll, i
2, wotlice loard, -
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L ey I
lD
e All the Chief wxecutive vificers,
el bmlens in ghe otelc ol Haryanag

2. The Genetal banager,
Milk Plant, Hohtak,

Al Intnarcqae,
Milk flant, shiwani,

: 4- I"‘:’“E“‘JE‘II‘ :‘"- ":”-rlll"‘:ti‘
Boht k.

5. L1l Incharge, -
sal es Depots under the rederatlen

B all Lfflecers at Hgrs. of HDLCEF,
Chanal garch.
bz Third amendment cf theyllaryana Lalry Cooperative's

statt Lervice kules, 1986 3 iule No,42,4lc) (11)
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Haryana Dairy Development Cooperative Federation
Ltd SCO no. 127-28,sector 17-C, Chandigarh

Agenda Item no. 18//3 /05

To consider and approve the revised organizational charts of
Milk Unions and Federation and amendment in service rules

Obijectives of Restructuring

i. Changed/Competitive Business Environment.
ii. Reduction of Categories by Merging.
ii. Avoid Stagnation by providing more Promotional
avenues.
iv. Right Sizing of the Manpower.
v. Improvement in Qualifications at the entry level.
vi. Creation of New Posts to cope with New Business
Operations/ Technologies.
vii. Re-nomenclature for Uniformity across cadres.
viii. ldentification of diminishing/ dying Cadre
ix. Compliance of Govt. Directions.

In 1988 Organizational charts and then Service Rules were
framed. The staff strength was fixed keeping in view workload of Milk
Plant. Milk Unions and other offices at that time. The other major
assumption was that the Federation would run Milk Plants.

In 1991 Milk Plants were leased out to Milk Unions. Bulk of the
staff working with Federation got transferred to Milk Unions on
notional deputation and they are continuing like that The
organizational Charts were not changed. The Milk Unions didn't
create any posts for running Milk Plants, Federation established
several Sale Depots and Sale Booths but no additional posts ware got
created. No staff has been employed ever since.

Over a period of time a need has been felt to revise the
organizational charts of Milk Unions and Federation to cater to the
demands of the Organization especially under the circumstances that
the work load has increased many a times since 1987-88. The
annual turn over has reached Rs. 400 crore from Rs. 26.52 crores
during 1987-88.Liquid Milk Sale has reached 5,50,000 litres per day
including Mother Dairy sale from 80,000 litres per day in 1987-88. .
Many new products have been added. Since no new recruitment has
been made many key functionaries especially in Technical Section
have got retired. There are vacancies on almost all Technical posts in
all the Milk Plants. Even the posts of Quality Control Officers are
vacant. In the present day competition where high level of efficiency
is required Organizations are required to be equipped sufficiently with
right kind of manpower. At the same time there are ‘posts in class-
Il & IV categories, which are excess to the needs of the Organization.
Virtual stagnation and no promotion since 17 years has adversely
affected the motivation of employees. Most of the key functionaries
have reached at the end of their pay scales and are feeling frustrated.
Many are trying to go out of the Organization to seek better avenues.

The above situation called for an exercise of right sizing of the
=taff. Before this exercise could be initiated and completed a case
was moved to Haryana Bureau of Public Enterprises to seek their
concurrence. A meeting in this regard was held on 5-12-03 under the .
chairmanship of Chairman, Haryana Bureau of Public Enterprise.

The following three decisions were taken by the Bureau: -
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i. Milk Unions will absorb the staff of Federation working with
them after seeking the approval of their BODs and M.D.,
HDDCF exercising the powers of RCS.

ii. Milk Unions should not come in the purview of HBPE.

ii. The Federation and Mik Unions should complete
transfer/absorption by 28-2-04 and thereafter the
Federation should formulate the restructuring proposal
pertaining to other categories of post and send it to HBPE
for consideration.

To give effect to absorption of employees of Federation in Milk
Unions, it was necessary to frame revised organizational charts of Milk
Unions & Federation. The exercise has been completed with the
concurrence of representatives of Milk Unions.

Provision with regard to revision of posts in Staff Service
Rules (as per clause 3.5) adopted by Milk Unions and Federation is as
under: -

“The staff strength shall periodically be reviewed by the Board of
the Federation and the concerned Union and the concerned
Board shall be competent o increase or decrease the strength.
Provided that approval of Board of the Federation shall be
required to increase the staff strength of a Union")

The chief characteristics of the same are given as under: -

Three posts of Chief General Manager in the pay scale
of Rs.18400-22400 will be created at the Federation level.

Unlike other sister organizations the General Manager/Chief
Executive Officer of the Milk Union in our organization Is
comparatively placed in a lower payscale.Since General
Manzager is working at the helm of the affairs of the
Milk Union it is proposed that the post of GM be
upgraded from the existing pay scale of Rs.10000-15200 to
the pay scale of Rs.13500-17250

Assistant General Manager(Grade 8000-13500) & above
are on common cadre. These posts will appear in the
organizational charts of Milk Unions and Federation both.
Recruitment of these posts will be made by Federation
and deputed to Milk Unions.

To ensure better prospects and to avoid
frustration/stagnation, personsf/incumbents of the post
will be elevated to the higher post after certain period of
regular satisfactory service in the pay scale subject to
availability of vacant post.

Out of the posts of General Manager(GM) in the payscale
of Rs. 13500-17250 and Chief General Manager in the
payscale of Rs. 18400-22400 only one post will be filled
up at a time. If GM is promoted to the post of Chief General
Manager then the post of GM from where he is promoted
will remain vacant.

Out of three posts of General Manager (Semen Bank ) in
the payscale of Rs. 13500-17250, Dy.GM (semen Bank) in
the payscale of Rs. 10000-15200 and AGM in the
payscale of Rs.8000-13500 only one post will be filled up
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at a time. If AGM is promoted to the post of DGM(Semen
bank) then the post of AGM from where he is promoted will
remain vacant. If DGM(Semen Bank) is promoted to the
post of GM(Semen Bank) then the post of DGM(Semen
bank) from where he is promoted will remain vacant

Out of the posts of AGM in the pay scale of Rs.8000-13500
and DGM in the pay scale of Rs.10000-15200 only
one post will be filled up at time. If AGM is promoted to the
post of DGM then the post of AGM from where he is
promoted will remain vacant.

Various categories of posts with payscale 10000-13900
and 10000-15200 are proposed to be merged and will be
designated as Dy. General Manager in the payscale of Rs.
10000-15200 However the incumbent of the posts who
were having a payscale of 10000-15200 prior to the
merger of pay scales will be considered first for promotion
to the higher post. In case there is no person in the
payscale of Rs.10000-15200 in a particular category of
post then the person with a payscale of Rs. 10000-13900
will be considered for promotion to the higher post,

f{:"}irnil;arly,r categories of posts with payscale of Rs. 6500-
10500 and 6500-9800 are also proposed fo be
merged and will be designated as Manager in the
payscale of Rs. 6500-10500.Further the incumbents of the
post who were having a payscale of Rs.6500-10500 prior
to the merger of the payscale will be caonsidered first for
the promotion to the higher post. In case there is no
person in the payscale of Rs.6500-10500 in a particular
category of post then the person with a payscale of Rs,
6500-9900 will be considered for promotion to the higher

'Pust

Further categories of posts with payscale of Rs.5000-
7850 and Rs.5000-7100 are also proposed to be merged
and will be designated as Execulive Assistant However
the incumbents of the post who were having a payscale of
Fs.5000-7850 prior to the merger of the payscale will be
considered first for the promotion to the higher post. In
case there is no person in the payscale of Rs 5000-7850
in @ particular category of post then the person with a
payscale of Rs. 5000-7100 wil be considered far
promotion to the higher post.

As and when a new milk chilling centre will be set up the
posts for these chilling centres will be created
on the pattern recommended for other chilling centres
separately.

As & when a new Sale Depot/s will be opened staff will
be positioned in the Sale Depol/s as under:

In the Sale Depot with a annual turnover less than Rs
5.00 crores one post of AM (Mkitg), one Executive
Asstt..(Mktg) and one Clerk will be provided. In the Sale
Depot with a annual turnover of more than Rs. 5.00
crores one post of Mgr(Mktg),one Executive Asstt (Mktg)
and one clerk will be provided.

A Civil Engg. Cell will be created at the Federation level.
The requirement of the post of JE(civil) will be met out of
the staff to be provided at the Federation level. Desig nation
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of the different posts in Civil Engg. Cell have been kept
al par with the ones existing in Govt. Deptt. It will
facilitate to borrow the services of an employee holding a
similar post in the Govt. Departments.

One Executive Asstt. (Proc.) will be posted against 25
functional societies (average for the year).After increase of
every 25 functional societies one additional post of Exe
Asstt. (Proc) be created.

One AM(Proc) will be posted against 150 societies
(average for the year).

One Mgr(Proc.) will be posted against 400
societies(average for the year)

Jobs given /to be given on contract basis

- Security
. Crate washing/Crate Loading/Unloading
. Operation of Pouch filling Machines
Can washing
Firing of rice husk in boilers.
Packing of table Butter/Powder/Ghee
and transfer of the products to slores.
Loading of Milk Products in trucks
Sweeping and sewerage cleaning
- Gardening/maintenance of lawns etc.
- E.T.P. Operation
. Sorting of pouches.
- Ghee filling, pouching and packing
» Resource persons to be deployed 1o strengthen the
field activity for milk procurement enhancemeant

. & ® @

If the union intends to get any other job done on contract
basis, other than the jobs listed above, they may do so after
seeking the approval from the BODs of the Milk Union.
Further some jobs which have been included in the Union
charts may also be got done through contractor subject to
approval of BODs of concerned Union,

Posts denoted ** in the organization charts means
100% under diminishing cadre.

Post denoted” in the organization_charts maans under

e ——

diminishing cadre.

These posts will continue to exist till their retirement.
There is no proposal for their retrenchment.

The recruitment of new posts will be made in a phased
manner in proportion to retired employees as to have
the marginal financial burden  0ON the  Milk
Unions/Federation.

There is some inconsistency in the designations of the
various categories of posis. For example Dy.
Manager(Prod.) is in the payscale of Rs. 8000-13500
where as Manager(Mktg) is in the payscale of Rs 65500-
10500.To bring "in uniformity in the designations the
organizational charts have been revised accordingly.
Now Extension & Milk procurement Asstt.(EMPA) in the

payscale of Rs.5000-7850 will be designated as~—
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EEEEEEEREE SR Bl

i1
i1



ot

~Similar payscale of Rs 5000-7850 will be designated as ¢

Exe. Asstt.(Prod.).On the same analogy the designation
of the diff

iflerent categories of posts will be changed.

Exe.Asstt.(Proc.).Similarly_Asstt. Dairy Supervisor_in the

The qualifications and mode of recruitment of various
categories of posts in the service of concerned Milk
Union and of the Federation have been shown in
Annexure A and Annexure B respectively.

After Board of Directors of Federation approves the
revised organizational charts, Milk Lnions will get the same
approved from their respeclive Board of Directors. As a first step
Milk Unions will absorb the Federation's staff and the staff
posted from the cadre of other Unions on the terms and
conditions given as under: -

1 The services of the employees even on deputation
would not be interrupted by this absorption and the

emoluments/benefits/pay scales, which the
employees are presently enjoying, would be
protected.

5 The terms and conditions of the service including
retiral benefits would not be in any way less
favourable to employees than applicable to them
immediately before the absorption and these would
be protected.

3. In the event of the retrenchment the Milk Union would
be liable to pay to them compensation on the basis
that their services have been continuous and have
not been interrupted by their absorption.

4 Interse seniority of the employees of the
Eederation/other Milk Union to be absorbed in the
Milk Union will be maintained by the respective Milk
Union. The seniority in the category of their post in
the milk union will be counted from the date of their
joining on the present post/scale in the organization
i e. Federation/corporation/Milk Union.

5. They will be governed by Haryana Dairy Coop. Staff
service rules 1988 as amended from time 1o time and
applicable to Milk Unions.

& The Federation will discharge its liabilities towards
retiral benefits payable to employees for the period
they have rendered services with the Faderation.
Therefore, the Unions have agreed that entire retiral
benefits shall be paid to the employees by the
respective Milk Union at the retirement of each

employee.

Tr'.§ The employees will be absorbed in the Milk Union
where they are working presently. They will also
have an option to seek absorption in their parent Milk
Union/Federation from where they have been sent on
‘deputation to other Milk Unions. Other than this the

'I employees cannot seek absorption in other Milk
i Union.
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Federation will send the restructuring proposal pertaining

to their posts including of common cadre to HBPE for
consideration and approval

Matter is placed before the Board of Directors for
consideration and approval of the following decisions:-

The revised organizational charts of Milk Unions and
Federation along with revised qualifications and mode of
recruitment are approved. The service rules are amended to
that extent. These will come into force from the date these are
approved by BODs of respective Milk Unions and in case of
Federation by the HBFE.

The staff of Federation be absorbed by Milk Unions as per
terms and conditions from 1 o 7 given above.
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STAFF STRENGTH

Sanctioned Posts Filled Posts
Class-l [:] 17
Class-l 64 a7
Class-lll 842 BAB - -
| Clas-IV 504 480 :
LTulaI 1569 o 1182




RETIRING EMPLOYEES =4
YEAR CLASS NO. OF
EMPLOYEES
[ Il M Y]
2005-06 4 1 25 7 7
2006-07 1 1 29 5 36
2007-08 3 5 42 14 64
2008-09 3 g 49 10 71
2009-10 3 3 59 11 76 -
2010-11 = 2 53 7 62 ]
2011-12 = 51 25 76
12012-13 7 79 17 104
2013-14 . 2 60 27 89
[Total 15 30 447 123 615
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DESIGNATION CHANGED ACROSS THE

ORGANIZATION
Sr.No. Pay Scale Designation
1 18400-22400 Chief General Manager —LBUCT-S00- 22U
e’ TCRFC Trof S
2 13500-17250 General Manager mfﬁ_ﬁ%-?:?g- 11&;
3 10000-15200 Dy Benaral Manager dipatiisr ol
10000-13900 fﬂbﬂég; %Tgffféf’m
I -
3 000-13500 Asstl. General Manager page 7o of <7+ Bl
=] _'_EEIEEFTUE{E Manager
6500-9900
6 5500-9000 Assit. Manager
7 5000-7850 Execulive Assistant
5000-7100 £
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" DIVISION WISE DETAIL OF THE POSTS IN MILK UNIONS

. & FED. v
Division Sanctioned | Filled up | Required | Diminishing Addl.
Posts Posts Cadre Posts
required
1 2 3= (2-4+5) 4 5

A) Milk Unions

CEQ/GM B 1 & 0 5
FProcuremeant & 242 231 87 71 37

Input

Prod & Engg. 650 494 326 288 123
Cruality Control a3 58 £ 133 23 81
Accounts & a1 34 48 & 5 20
Finance

Admn. Store & 302 241 131 160 50
Purchace

Fing, MIS B 7 16 4 13
&Systemns

Markeling 14 14 B0 1 a7

Total 1306 1080 BB3 553 356 e
B} Federation 173 102 155* T 104
 Grand 1569 1182 1038 604 60
Total(A+B)

“Includes 67 common cadre posts and 5
ﬁnionsfFederation

posts of JE(Civil) 1o be created in Milk
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ANNEXURE-A

QUALIFICATIONS & MODE OF RECRUITMENT IN THE UNION

1. | Chief Executive Officer Promotion=100%

/General manager Out of category of DGM(P&I),DGM(Prod)
DGM(QC), DGM(Engg) or DGM(Accts)
having 5 years experience as DGM(P&I),
DGM(Prod), DGM(QC) , DGM(Engg).
DGM(Accts)

PROCUREMENTE INPUT{P &I}
2. | DGM (P&I) Promotion = 100%
Out of Category of AGM (P&I) having 5 years
experience as AGM (P&]).
3. | AGM (P&I) Direct = 5085 R 5 Prﬂ"‘\ﬂﬂtb’r\. 7=/

Graduate in Dairying or Agri. Science br
Velerinary Science. Marks 60% or above. 10
years experience in milk procurement &
extension work in Supervisory capacity in
Dairy Cooperatives on Anand Pattern. Must
have a working knowledge of computer
including MS Office (i.e. MS word,MS Excel
.Power Point). Age not more than 45 years.
Fromotion = S8% 7'.:':?,
Out of Category of Manager (Proc/input)
having 5 vyears experience as Manager
(Proc/input}).

| 4| Manager (Proc/Input) Promotion = 100%
Out of category of AsstManager (Proc)
having 5 years experience as Asst. Manager
{Proc.). '

5. | Asstt. Manager (Proc) Direct ;59‘:’“ it }_‘
Graduate in Dairying or Agri. Science or
Veterinary Science.Marks 60% or above.
Must have a working knowledge of computer
including MS Office (ie. MS word MS
excel,Power Point).Age not more than 40
years.
Promotion =59% 7.5 /'{
Out of catégory of "Executive Asst.(Proc)
having 5 years experience as Executive
Asst.(Proc.).

6. | Executive Asst.(Proc.) Direct = o A
Diploma in Dairying or Diploma in (Agri.).
Marks 60% or above. Must have a working
knowledge of computer including MS Office
(i.e. MS word,MS excel, PowerPoint). Age not
more than 40 years.
Promotion = 5847 7 £
Out of category of D having 5 years
experience as DEW.
MNo further recruitment to be made to the post
of DEW. - 50: 50 ratio will be maintained till
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DEWSs are promoted to the post of Exe. Asst,
(Prog). Thereafter recruitment to the post of
Executive Asst.(Procurement) will be 100%
direct.

PRODUCTION(Prod.)

ﬁuw «hmw e@f%

65 f:f:"h

7. | DGM(Production) Promotion = 100%

Out of Category of AGM (Production) having
5 years experience as AGM (Froduction).
B. | AGM (Production) Direct = 58% = /
Graduate in alrymngcncrd Processing/Agri.
< = :
SeE PeGE, AS1-2S3 | Science Marks 60% or above with 10 years
experience in the Dairy Flant. Must have a
ﬁbP‘be : working knowledge of computer including MS
Office (i.e. MS word MS excel, Power Foint)
Age not more than 45 years.
Promotion = O s
Out of Category of Manbger (Prod) having 5
years experience as Manager (Prod).

3. | Manager (Prod) Promotion = 100% =
Out of category of Asst. Manager (Frod)
having 5 years exper:ence as Asst. Manager
(Prod.).

"10. | Asstt, Manager'{Pmdj Direct —,59“!' (
Graduate in Dalryl g or Food Processing or
Agri. Science. Marks 60% or above. Must
‘398«’ Paﬁ@ &5)'*&52; have a working knowledge of computer
including MS Office (i.e. M5 word MS
a}ﬁ{}‘ excel Power Point).Age not more than 40
years.
Promotion = 56% 7% 7,
Out of category of ecutwe Asst(Prod]
having & years experlance as Executive
Asst.(Prod). Must at least be diploma holder
in Dairying or Food Processing or Agri.
Science.

11. | Executive Asst.(Prod.) Direct = 5% ,95*/

Diploma in Dairying or Agr. Science or Food
Processing. Marks 60% or above. Must have
a working knowledge of computer including
MS Office (i.e. MS word MS excel Power
Point). Age not more than 40 years,
Promotion = 56% 75—'

Out of category of nt Operator with 7
years experience,

12. [ Plant Opera Direct =80% R X |,

Matric with ITI Certificate holder in the related
field. Marks 60% or above. Must have a
working knowledge of computer including MS
Office (i.e. MS word MS excel. Power Paoint).
Age not more than 40 years.

Vﬁ@ ﬁjﬁ( E,?LIC?
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Promotion = 28 7_ 5
Out of category of Daifyman having 5 years
experience as Dairyman.

13. | Dairyman Direct =100%
Qualification 10+2. Marks 60% or above. Age
not more than 40 years.
QUALITY CONTROL (QC)
4. | DGM (QC) Promotion = 100%
Out of Category of AGM (QC) having 5 years
experience as AGM (QC).
15. | AGM(QC) Direct = 507 25 /.
Graduate in  Dairying or M.5c. Cairy
Bacteriology or M.Sc. Dairy Chemistry.
Marks 60% or above with 10 vyears
experience in Quality Control of milk and milk
products. Must have a working knowledge of
computer including MS Office (i.e. MS
word MS excel,Power Point). Age not more
tham 45 years,
Promotion = 5&% wes 7..
Cut of category of Manager (QC) having 5
years experience as Manager (QC).
16. | Manager (QC) Fromotion = 100%
ot @p;uM bq f%{,f;. Out of category oOf fksst_ Manager
Rl o -V\ﬁ,ﬁmﬂr# (QCy/Asst.Mgr.(Bact.) having 5  years
prand experience as Asst. Manager (QC.).

ﬁyga el

17.

Asstit. Manager (QC)/ Asstl
Manager( Bacteriologist)

Direct=59%_§5r;("

Graduate in Dairying or Food Processing or
M.Sc. Dairy Chemistry or M.Sc Dairy
Bacteriology. Marks 60% or above. Must
have a working knowledge of computer
including MS Office (i.e. MS  word MS
excel. Power Point). Age not more than 40
years.

Promotion = 589% 7S 7

Out of catégory of ‘Executive Asst. (Qc)
having 5 years experience as Executive
Asst.(QC). Must at least be B.Sc Chemistry.

18.

Executive Asst. (QC)

Promotion = 100%

Out of category of Laboratory Assistant
having 7 years experience as Laboratory
Assistant.

Laboratory Assistant

Direct=50% S 7,

B Sc. with Chemistfy as one of the subjects.
Marks 60% or above.Must have a working
knowledge of computer including MS Office
(i.e. MS word,MS excel Power Point).Age not
more than 40 years.
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Promotion = 567 = .
Out of category of Labbfatory Attendant with
5 years experience as Laboratory Attendant.

Refrigeration

20. | Laboratory Attendant Direct =100%

(Dairyman) Qualification 10+2 (Science). Marks 60% or
above. Age not more than 40 years.
ENGINEERING (Engg.)

21, | DGM (Engg.) Promotion = 100% ]
Out of Category of AGM (Engg.) having 5
years experience as AGM (Engg.).

22. | AGM (Engg.) Direct = 56% 2% '.":

Graduate in Engg.~ Mechanical /Electrical
/Civil Marks 60% or above with 10 years
experience in a related field, Must have a
working knowledge of computer including M5
Office (i.e. MS word MS excel Power Point).
or

M.Sc. Dairy Engg. Marks 60% or above with
5 years experience in a related field. Must
have a working knowledge of computer
including MS Office (i.e. MS word,MS
excel Power Point). Age not more than 45
years.

Promotion =58% 7S /

Out of Category of Manager (Engg.) having &
years experience as Manager (Engg.).

23. | Manager (Engg.) Promotion = 100%

Out of category of Asst.Manager (Engg.)
having 5 years experience as Asst.Manager
(Engg.) in any field.
24, | Asstt. Manager (Engg.) — Direct=58% 25 7

Electrical/Mechanical. Diploma in relevant field with 5 years
experience. Marks 60% or above.Must have a
working knowledge of computer including MS
Office (i.e. MS word M5 excel Power Point).
Age not more than 40 years,
Promotion = 58% 7 & /.
Out of category of Exe.Asst (Elec/Mech))
having 5 years experience as Exe.
Asst.(Elec./Mech). Must at least be ITI
certificate holder in the relevant field.

75. | Asstt. Manager (Engg.) — Promotion = 100%

Boiler Out of category of Executive Asst (Engg.) —
Boiler having 5 years experience as
Executive Asst. (Engg.) Boiler.
26. | Asstt. Manager (Engg.) — Direct = 5% 2 C

¥
Diploma in relevar‘l{ field with 5 years
experience. Marks 60% or above. Must have
a working knowledge of computer including
MS Office (ie. MS word M3 excel Fower

Point). Age not more than 40 years.
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55

Promotion =58% 7S b4

Out of category of Executive Acst. (Engg.)
Refrigeration having 5§ years experience as
Executive Asst.(Engg.) - Refrigeration. Must
at least be IT1 certificate holder in the relevant
field.

P

Executive Asst.(Engg) —
Electrical

Promotion =100%

Cut of category of Junior Mechanic (Electrical)
having 7 years experience as Junior
Mechanic (Electrical).

28,

Executive Asst. (Engg) —
Mechanical

Promotion = 100%

Out of category of Junior Mechanic
(Mechanical) having 7 years gxperience as
Junior Mechanic (Mechanical).

29.

Executive Asst. (Engg) —
Boiler

Promotion = 100%

Out of category of Boiler Attendant having 7
years experience as Boiler Attendant. Must be
possessing A Gnmpetancyfclass-l certificate
issued by Chief Inspector Bailer. In case the
internal candidates do not possess the
requisite qualification then 100% direct
appointment.

30.

Executive Asst.(Engg) —
Refrigeration

Promotion = 100%
Out of category of Compressor Operator with
7 years experience as Compressor Operator.

31.

Junior Engineer (Civil)

Direct = 100%

Qualification — Diploma in Civil Engineering.
Marks 60% or above.Must have a working
knowledge of computer including MS Office
(i.e. MS word MS excel Power Point). Age not
more than 40 years.

32.

Junior Mechanic (Electrical/
Mechanical)

Direct =50% 25 /.

Qualification — Matric with 1T certificate in the
relevant field. Marks 60% or above Must have
a working knowledge of computer including
MS Office (i.e. MS word MS excel,Power
Point). Age not more than 40 years.

]

Promotionz58% 7 5 /y

Out of category of Helper having experience
of 10 years as helper in the relevant field.

Welder/Fitter/fPump Driver
(To be re-designated as
Junior Mechanic
{Mechanical)

Direct = BE&% S._Zn =
Matric with ITI Tn relévant field. Marks 60% or
above.Must have a working knowledge of
computer including MS Office (i.e. MS
word, MS excel Power Point). Age not more
than 40 years.

Pmmotion=§9% 7 L Z
Out of catégory of Helpbr having experience

of 10 years as helper in the relevant field.

Boiler Atiendant

Direct = 589, 25 7
rEJ
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Boclys. Ateydag

Matric with B. Competency / Class I
Certificate issued by Chief Inspector of Boiler.
Marks 60% or above. Must have a working
knowledge of computer including MS Office
(i.e. MS word,MS excel,Power Point). Age
not more than 40 years.

Promotion=56% ¢ A

Out of category of Helper having experience
of 10 years as helper. Must be possessing B.
Competency / Class Il Cerificate issued by
Chief Inspector of Boiler,

Bl

3ee P

Compressor Operator

ihieodo L
?;ﬁﬁi% wghifjec@é

watved ol N He
BOD vide, yesplibion

No. It] 155 2009
149

Direct = 3% »
Matric with ITI in the relevant field. Marks 60%
or above.. Must have a working knowledge of
computer including MS Office (ie. MS
word,MS excel,Power Point). Age not more
than 40 years.

Promotion=50% ?EZ,
Out of category of Hélper having experience
of 10 years as heiper in the relevant figld.

36.

v

Helper

Direct = 100%
Qualification Matric. Marks 60% or above Age
not more than 40 years.

TRANSPORT

ce ol |

= 17

Diriver

podiC -

¥ (S

driving licence of heavy vehicle, at least
3 years experience of driving a vehicle.

ACCOUNTS({Acctts)

-+9+2 with Marks 60% or above. with |

Age not more than 40 years. :  »
Divecl 2% Famolim?sy,

=

38.

DGM [Acctts)

Fromotion = 100%;,
Out of Category of AGM (Acctts) having
5 years experience as AGM (Acctts).

39.

AGM (Acctts)

Direct = 50% 13 <9

Chartered Accountant / Institute of Cost
and Works Accountants/ Company
Secretary/ MBA(Finance). marks 60%
or above only in case of MBA(Finance),
with 5 vyears post qualification
experience in Accounts & Financial
Management. Must have a working
knowledge of computer including MS
Office (i.e. MS word,MS excel Power
Point). Age not more than 45 years,

Promotion = &0% 7 }"

Out of Category of Manager (Acctts)
having 5 years experience as Manager
(Acctts).

Manager (Acctts)

Promotion = 100%
Out of category of Asst. Manager
(Acctts) having 5 vears experience as

133
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=

Asst Manager(Acctts.).

41

Asstt. Manager (Acctts)

Direct= 507 e 4
B.Com with “mark§' 60% or above
(proficiency in running TALLY
PACKAGE or equivalent thereof is a
must) with 2 years experience in the
related field. Also must have a working
knowledge of computer including MS
Office (i.e. MS word MS excel Power
Point). Age not more than 40 years:

‘
Promotion = 58% 7 & é
xecutive Asst

Out of category of
(Acctts) having 5 years experience as
Executive Asst. (Acctis.)

42.

Executive Asst.(Acctts)

Direct=,5ﬁ"’fu ':] Erliy .

B.Com with marKeg® 60% or above
(proficiency in running TALLY
PACKAGE or equivalent thereof is a
must). Alsc must have a working
knowledge of computer including MS
Office (i.e. MS word MS excel ,Power
Point). Age not more than 40 years.

Promotion = 58% 75‘7,

Out of category of Accounts Clerk/Asstt.
cashier with 5 years experience as
Accounts Clerk/Asstt,  cashier.  NMNo
further recruitment to be made to the
post of Accounts Clerk/Asstt. Cashier.
50:50 ratio will be maintained till the
Accounts Clerks/Asstt. Cashier are
promoted to the post of Junior
Executive (Acctts). Thereafter the
recruitment to the post of Junior
Executive (Accits) will be 100% direct.

PURCHASE & STORE

43,

Manager (Purchase & Stores)

Promotion = 100%
Out of category of Asst. Manager
(Purchase/ Store) having 5 years
experience as Asst Manager
(Purchase/ Stores).

a4,

Assit. Manager (Purchase)/ Asst.
Manager(Stores)

Promotion = 100%

Out of category of Executive Asst
(Purchase)/ Executive  Asst.(Store)
having 5 years experience as Executive
Asst. (Purchase) i Executive
Asst.(Stores).

45.

Executive Asst.(Stores)/
Executive Asst.(Purchase)

Direct =58% 25 %

B.Com. Marks 60% or above with | year
experience. Must have a working
knowledge of computer including MS

| Office (i.e. MS word,MS _excel.Power
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Point). Age not more than 40 years.

Promotion = 58% 37 £ {V
Out of catégory of Junidr Store Keeper/

Asstt, Store Keeper/ Purchase Clerk
having 5 years experience as Junior
Store Keeper/ Asstt. Store Keeper/
Purchase Clerk .

45

Junior Store Keeper/Asstt. Store
keeper/Purchase clerk

Direct = 5% _Qg't,%
B.Com. Marks 60% or above. Must

have a working knowledge of computer
including MS Office (i.e MS word MS
excel Power Point). Age not more than
40 years.

L]
Promotion = S0 Z§(|
Out of category of Store Attendant

having 5 years experience as Store
Attendant. Must at least be Matriculate,

47

Store Attendant

Direct=100%
10+2 qualification. Marks &0% or above.
Age not more than 40 years.

ADMINISTRATION(Admn)

Manager (Administration)

Promotion = 100%

Out of category of Asst. Manager
{Administration) having 5 years
experience as Asst. Manager
(Administration).

49.

Assit. Manager (Administration)

L

Direct=56% 2S /.
Graduate having 3 years experience of
dealing in Establishment matters or LLB
or Graduate with 2 years Diploma in
Management. Marks B0% or above.
Must have a working knowledge of
computer including M5 Office (i.e. MS
word MS excel, Power Point). fge not
more than 40 years.

Promotion =567 7.5 /o
Out of category of Executive
Asst.(Administration)/ Stenographer

having 5 years experience as Executive
Asst.(Administration) / Stenographer..

50.

Executive Asst (Administration}/
Stenographer.

51

Steno Typist

Fromotion = 100% EE..I',..E

Out of category of Time g;pﬁclerk
Grade-1 having 5 years experience as
Time Keeper/Clerk Grade-1and Out of
category of Clerks/Typists/ Steno
Typist having 7 years experience as
Clark [Mypist! StenoTypist.

No further recruitment to be made to the

L : | post of Time ‘eeperfclerk Grade-1
Execulin Cnalmm.cmp)_emjtm 75 Y Dived25 /)

Direct = 100%
Graduate, marks £0% or above with
minimum typing speed in English of 35
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5%

words per minute on computer and
shorthand speed 80 w.p.m. or lyping
speed in Hindi 30 w.p.m. on computer
and shorthand 64 w.p.m. Must be
proficient in operating computer.Age not
more than 40 years.

Promotion = Nil.

52. | Clerk/Typist Direct = 58%% SEF
Graduate, marks 60% or above. Typing
speaed English 35 w.p.m. or Hindi 25
w.p.m on computer. Must be proficient
in operating computer. Age not more
than 40 years.
Promotion = 5% 2 = A
Out of category of
Peon/Gateman/MaliiSweeper/Bull
Attendant/Labourer/NVan Attendant
having 10 years experience as
Peon/Gateman/Mali/Sweeper/Bull
Attendant/Labourer/Van Attendant.
Must at least be Matriculate Further
promotion will be subject to passing of a
test.
53 | Peon/Gateman/Mali/Sweeper/Bull | Direct=100%
Attendant/Labourar/Van Cwalification — Matric. Marks 60% or
Attendant above Age not more than 40 years.
i PLNG;MIS & SYSTEMS
54 | AGM (MIS) Direct = 56% 2S5 Y
M.Sc. (Dairy *! Economics) or
M.A.Economics/ Mathematics/ Statistics
M.B.A MCAS
Cr
Graduate with 2 years Diploma in
Management
or
B.Sc.Dairying/Food Processing/  Agri.
Science,
Marks 60% or above
with 10 years experience in MIS.
Must have a knowledge of computer
programming. Age not more than 45
years.
- Promaotion = 589 7 Ez
Out of Category of Manager (MI3)
having Syears experience as Manager
(MIS).
55. | Manager (MIS) Promotion = 100%
Out of category of Asst. Manager (MIS)
having 5 years experience as Asst
Manager (MIS.). .
56. | Asstt. Manager (MIS) Direct = 3%

Z
B.CA./B.Com/B.Scf with 3 years
experience in MIS
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or B.Sc. Dairying/ Food Processing/Agr.
Science. :
Marks 60% or above.

Must have a knowledge of computer
programming. Age not more than 40
years.

Promotion =&0% 75 /.

Out of category of Executive Asst.(MIS)
having 5 years experience in MIS.. Mo
further recruitment to be made to the
post of Exe Asst.(MIS). 50: 50 ratio will
be maintained till the MIS Assistant
/Statistical Asstts (redesignated as Exe.
Asst.(MIS) are promoted to the post of
Asstt.  Mgr.(MIS). Thereafter the
recruitment to  the post of AssL
Manager(MIS) will be 100% direct.

MARKETING (Mktq)

2.

AGM (Mktg)

Direct = 5&% 23 /.

MBA or Post Graduale Diploma in
Management equivalent to MBA from
recognized University/Institute.

Marks 60% or above with & years
experience in Marketing of Fast Moving
Consumer Goods. Must have a working
knowledge of computer including MS
Office (i.e. MS word, MS excel Power
Point). Age not more than 45 yaars.

Promotion = 58% ‘? = Z_

Out of Category of Manager (Mktg)
having 5 years experience as Manager
(Mktg).

58

Manager (Mktg)

Promotion = 100%

Out of category of Asst. Manager (Mktg)
having § vyears experience as Asst.
Manager (Mktg.).

59

Asstt. Manager (Mktg)

Promotion = 100%

Out of category of Executive
Asst.(Mktg) with 5 years experience as
ExecutiveAsst.(Mktg).

80,

Executive Asst.(Mkig)

Direct = 587 ‘,?5“?

Graduate with. Dipfdna in Marketing
Management. Marks 60% or
above.Must have a working knowledge
of computer including M3 Office (i.e.
MS word,MS excel Fower Point). Age
not more than 40 years.

Promotion =.58% 7.5 /.
Out of category of Sale Clerk with 7
years experience in Marketing.

Sale Clerk

Direct=100%

Graduate or 10+2 with Diploma in

i &

. 10



e

Marketing. Marks 60% or above. Must
have a working knowledge of computer
including MS Office (i.e. MS word,MS
excel, Power Point). Age not more than
40 years.
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ANNEXURE-B

Q,IIJALIFIC&TIDNS & ME;&DE OF RECRUITMENT IN THE FEDERATION

1. | Managing Director

To be appointed by the Govt, as per
provisions of Haryana Cooperative Societies
Act, 1984 Where no such appointment is made
by Govt.direct appointment to be made by
Personnel Committee as per following
gualifications

Direct=100%

Degree in Dairy Technology/Food
Technc:-!ﬂgnyngineeﬁng fAnimal Husbandry,
with MBA or Post Graduate Diploma in
Management equivalent to MBA.

Or

Chartered Accountant

or

M.Com. or MA Economics with Master of
Business Administration or Post Graduation
Diploma in Management equivalent to MBA.
Marks 60% or above.

15 years experience out of which 10 years in
a Senior Managerial Position in processing
unit of repute. Age not more than 50 years,

Promotion=Nil

2. | Chief Administrative Officer

To be appointed by the Gowvt, Where no such
appointment is made by Govt.direct
appointment to be made as per following
qualifications

Direct=1009%

Law Graduate with MBA or Post Graduate
Diploma equivalent to MBA,

Marks 60% or above.

12 years experience of dealing matters
relating to Establishment & labour laws in an
organization of repute. Age not more than 50
yvears,

Promotion=Mil

PROCUREMENTS& INPUT{P&I)

3 | GM(P&I)

Promotion = 100%
Out of Category of DGM (P&l) having 5 years
experience as DGM(P&I).

4. | DGM (P&

Promotion = 100%,
Qut of Category of AGM(P&I) having 5 years
experience as AGM(P&I).

|

AGM(P&T)

|

Direct = '

Graduate in Darryinf"or Agri. Science or
Veterinary Science. Marks 60% or above., 10
years experience in milk procurement &
extension work in Supervisory capacity in

Dairy Cooperatives on Anand Pattern. Must
have a working knowledge of computer |
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including MS Office (i.e. MS word.MS Excel
.Power Point). Age not more than 45 years.

Promotion =58% 7 & /.

Qut of Category of Manager (Proc./Input) of
Annexure A having 5 years experience as
Manager (Proc. /Input)

6. | Manager (Proc & coop.)

‘| Promotion = 100%

Out of category of Asst. Manager (Proc &
coop.) having 5 years experience as Asst.
Manager (Proc & coop.).

7. | Asstt. Manager (Proc&
- | coop.)

Direct = 50%  J ¢ 27

Graduate in Dairyifg or Agri. Science or
Veterinary Science. Marks 60% or above.
Must have a working knowledge of computer
including MS Office (ie. MS word MS
excel,Power Point)

Fromotion = 5% V5 7'

Out  of category of Executive Asst.
(Procfecoop.) having 5 vears experience as
Executive Asst, (Proc./coop.). No further
recruitment to be made to the post of Exe.
Assl.(Proc./coop.).. 50: 50 ratio will be
maintained till Exe. Asst.(Proc./coop.) are
promoted to the post of Asstt. Mar.(Proc &
coop.). Thereafter the recruitment to the post
of Asst. Manager(Proc & coop.) will be 100%
direct,

PRODUCTION & TECHNICAL(PROD. & Tech.)

8 | CGM( Prod. & Tech))

Fromotion=100%

Out of category of General Manager (Tech.)or
General Manager (Plants) having 5 years
experience as General Manager(Tech.) ar
General Manager(Plants)

9 | GM(Tech )

FPromotion=100%

Out of category of DGM(Prod) , DGM(QC),
DGM.(Engg) having 5 years experience as
DGM (Prod) or DGM (QC)or DGM.(Engg)

10. | DGM (Prod.)

Promotion = 1009,
Out of Category of AGM (Prod) having 5
years experience as AGM(Prod.).

11 AGM(Prod)

Direct =584 2 < 4

Graduate 'in Dairying/fFood Processing/Agri.
Science. Marks 60% or above with 10 years
experience in the Dairy Plant. Must have a
working knowledge of computer including MS
Office (i.e. MS word MS excel Power Foint)
Age not more than 45 years,

F’romntic:nt_j-@‘/’; \756’/‘

Out of Category of anager (Prod) of
annexure-A having 5 years experience as
Manager (Prod).
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QUALITY CONTROL (QC)

12. | DGM (QC) Promotion = 100%
Out of Category of AGM (QC) having 5 years
experience as AGM (QC).

13. | AGM (QC) Direct = 50% 2§ ¥
Graduate in Dairyn’ﬁg or M.Sc. Dairy
Bactericlogy or M. Sc, Dairy Chemistry marks
60% or above with 10 years experience in
Quality Control of milk and milk products.
Must have a working knowledge of computer
including MS Office (ie. MS word MS
excel,Power Point) Age not more than 45
years.
Fromotion = S56% ?Q'.
Out of category o Manager (QC) of
Annexure-A and Annexure-B having Svears
experience as Manager (QC).

¥14. | Manager (QC) Direct = 100%
Graduate in Dairying or M.Sc. Dairy
Bacteriology or M.Sc. Dairy Chemistry marks
60% or above with 5 years experience in
Quality Control of milk and milk products,
Must have a working knowledge of computer
including MS Office (i.e. MS word,MS
excel,Power Point). Age not more than 40
years.
ENGINEERING (Enggq.)

13. | DGM(Engg.) Promaotion = 100%
Out of Category of AGM (Engg.) having 5
years experience as AGM (Engg.).

16. | AGM(Engg) Direct = 587, _?E'Z
Graduate in Engg’~ Mechanical /Electrical
/Civil Marks 60% or above with 10 years
experience in a related field. Must have a
working knowledge of computer including MS
Office (i.e. MS word MS excel Power FPoint).
or
M.Se. Dairy Engg. Marks 60% or above with
5 years experience in a related field. Must
have a working knowledge of computer
including M3 Office (i.e. MS word.MS
excel,Power Point). Age not more than 45
vears.
Promotion =56% 7 & Y/
Out of Category of I'vfénager (Engg.) of
Annexure-A & annexure-B having 5 years
experience as Manager (Enyg.).

17. | Manager (Engg.) Promotion = 100%

Out of category of Asst. Manager (Engg.)

having 5 years experience as Asst.Manager |
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(Engg.).

18.

Asstt. Manager (Engg.)

CIVIL ENGINEERING

Direct = 5% z

Diploma in Mechanical Engg.,marks 60% or
above with 5 years experience. Must have a
working knowledge of computer including MS
Office (i.e. MS word.MS Excel Power Point).

Fromotion = 56 e R
Out of ‘Za%aﬁry of Exe.

Asst.(Mech)/Draftsman (Mech) to be
redesignated as Exe.Asst.(Mech.) having 5
years experience as Exe. Asst.(Mech). Must
al least be ITI certificate holder in the relevant
field.

18

Executive Engineer-
(XEN)civil

Premolion=100%
Qut of calegory of SDO(civil) having 5
years experience as SDO (civil)

20

‘Sub- Divisional Officer(SDO)-civil | Direct= 56% 2 S Y,

Graduate in Civil Engineering marks
B60% or above with 10 years experience
in the related field. Must have a
working knowledge of computer
including MS Office (ie. MS word MS
excel,Power Point), Age not more than
45 years

Promotion =509 7 & )

Out of category’ ©  of Junior
Engineer(civil)y/Draftsman (Civil) to be
redesignated as.Junior Engineer{civil)
with 18 years experience as Junior
Engineer(civil).

21,

Junior Engineer (Civil)

Direct = 100%

Qualification — Diploma in  Civil
Engineering. Marks 60% or above.
Must have a working knowledge of
computer including MS Office (ie. MS
word MS excel,Power Point). Age not
maore than 40 years,

TRANSPORT

22

Driver

\e N 2

Direct = 108% 2 £ %/ }-'w% b IS
10+2 marks 80% or above with drivi

licence of heavy vehicle, at least 3
years expericnce of driving a vehicle.

Age not more than 40 years.

ACCOUNTS & FINANCE(Acctts & Fin.)

23

CGM(Accts & Fin.)

Promotion=100%

Out of category of General Manager
(Acctls.& Fin.) having 5 years
experience as General Manager (Accts




(44

& Fin.)

24 | General Manager(Accts& Fin.)

Promotion=100%
Out of Category of DGM(Acctts) having
5 years experience as DGM(Accits).

25

DGM(Acctts & Fin.)

Promotion = 100%
Out of category of AGM (Acclts) having
5 years experience as AGM(Acctts).

28,

AGM(Acctts)

Direct = 5&% S y

Chartered Accountant 7 Institute of Cost
and Works Accountants/ Company
Secretary/ MBA(Finance), Marks 60%
or above only in case of MBA(Finance),
with 5 years post qualification
experience in Accounts & Financial
Management. Must have a working
knowledge of computer including MS
Office (i.e. MS word MS excel, Power
Point). Age not more than 45 years.

Promotion = 56%% "75!

Out of Category of M Hagar (Acctts)
of Annexure-A and Manager (Acctts)/
Manager(Audit) of Annexure-B having 5
years experience as Manager (Acctts) /
Manager(Audit).

27,

Manager (Acctts)/
Manager(Audit)

Promotion = 100%
Out of category of Asst. Manager
(Acctts) having 5 years experience as
Aesst Mgr.(Acctts. ).

28

Asstt. Manager (Acctls)

Direct= 507 2.5 /

B.Com, Marks 460% or above.
{proficiency in running TALLY
PACKAGE or equivalent thereof is a
must) with 2 years experience in the
related field. Also must have a working
knowledge of computer including MS
Office (i.e. M5 word M5 excel,Power
Point).

Promotion =587 ?S"/

Out of category ~©f Executive
Asst.(Acctts) having 5 years experience
as Executive Asst. (Acctts.)

=5

Executive Asst.(Acctis)

Direct = 50?5 B, 5“{

B.Com Marks 6% or above.
(proficiency in running TALLY
PACKAGE or equivalent thereof is a
must). Also must have a working
knowledge of computer including MS
Office (i.e. MS word MS excel Power
Point). Age not more than 40 years.

Promotion = 587 ;7 =
QOut of category of ccSUNﬁﬁts Clerk/Asstt.

cashier with 5 years experience as
Accounts Clerk/Asstt. cashier. No
further recruitment to be made to the

203

16

R EEEEEF ER Y

[ |
.

P e ey Pl el Ey
] Ml (S e

-
Ll



post of Accounts Clerk/Asstt. Cashier.
50:50 ratio will be maintained till the
Accounts Clerks/Asstt. Cashier are
promoted to the post of Junior
Executive (Acctis). Thereafter the
recruitment to the post of Junior
Executive (Acctts) will be 100% direct.

HRD,PURCHASE & STORE(HRD,Pur. & Store)

30. | DGM(HRD,Pur, & Store) Promotion=100% .
Out of category of AGM.( HRD,Pur. &
Store) having 5 years gxperience as
AGM( HRD,Pur. & Store)

31. | AGM(HRD,Pur. & Store) Direct =57 2 §

’

MBA or Graduate 64{1?'1 2 years Diploma
in Management or LLB from recognized
university/Institute marks 60% or above
with 10 years experience in HRD,Pur. &
stores.Age not more than 45 years.

Promotion= St ?’;&E
Out of category O nager(Pur.&

stores) or Manager(Admn.} of Annexure
A and Manager (Admn.) of Annexure-B
having 5 years experience

as Manager (Pur& Stores) or
Manager(Admn.)

ND, 1) 168)8015. Se6
A5%

Amencled vide. ~vesoluHon

f%ﬁ@

32. | Manager (Admn.) Promotion = 100%
Out of category of Asst.Manager
{Admn) having 5 years exparience as
Asst.Manager (Admn.).

33, | Asstt. Manager (Admn.) Fromotion = 100%
Out of category of Executive
Asst.(Admn) having 5 years experience
as Executive (Admn).

34 | Execulive Asst. (Administration). | Direct = 58% 25
Graduate Marks 60% or above having 1
year experience of dealing in
Establishment matters. Must have a
working  knowledge of computer
including M3 Office (ie. M5 word, MS
excel Power Point). Age not more than
40 years.
Promotion =_58%% ';?:{“
Out of category of Cler </Typists having
7 years experience as Clerk (Typist.

35 | Clerk/Typist

Direct = 5% 0 Ty
Graduate M!;rz %D{.nyggcm?t@inq{

speed English 35 w.p.m. or Hindi 25
w.p.m on computer. Must be proficient
in operating computer. Age not more
than 40 years.
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Promotion = 50%

Out of category of Jamadar having 5
years experience as Jamadar and out
of category of Peon having 10 years
experience as Peon. Must at least be
Matriculate.Further promotion will be
subject to passing of a test. :
Mo further recruitment to be made to
the post of Jamadar.

36

Peon

Direct=100%
Qualification — Matric. Marks 60% or
above. Age not more than 40 years.

37

Manager(Privale Secretary)

Promotion=100%

Out of category of Asst. Mgr.(PA)}
having 5 years experience as Asst.
Mar.(PA)

38

Asstt.Mgr.(PA)

Promotion=100%

Out of category of Exe,
Asst.(stenographer) having 5 years
experience as Exe. Asst.
{stenographer)

39

.Exe. Assti.(stenographer)

Direct = 5078  AJ /L

Graduate Marks 60% or above with 1
year experience with minimum typing
speed in Epglish of 35 words per minute
on compwter and shorthand speed 80
w.p.m. ‘or typing speed in Hindi 30
w.p.m. on computer and shorthand &4
w.p.m. Must be proficient in operating
computer.Age not more than 40 years,

Promotion =588 f’m(”

Out of category of Stefd Typist having
5 years experience as Steno Typist. No
further recruitment to be made to the
post of Steno-typist. 50: 50 ratic will be
maintained till Steno Typists are
promoted to the post of Exe.
Asst.(stenographer). Thereafter the
recruitment to the post of Exe,
Asst.(stenographer) will be 100% direct.

PLNG;: MIS

& SYSTEMS

40

GM(PIng:MIS & Systems)

Fromotion = 100%
Qut of Category of DGM (Plng;MIS &
Systems having 5 years experience as

| DGM(PIng;MIS & Systems)

| 41

DGM(PIng;MIS & Systems)

Promotion=100%

Out of category of AGM(MIS) or
AGM(Systems) having 5 years
experience as AGM (MIS) or AGM
(Systems)

42

AGM (MIS)

Direct = 509%™ 25

M.Se. (Pairy /éccmmmics} or
M.A.Economics/ Mathematics/ Statistics
M.B.A MCA

Or

Graduate with 2 wyears Diploma in

Management
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Or
B.Sc.Dairying/Food Processing/ Agri.
Science.

Marks 60% or above

with 10 years experience in MIS.

Must have a knowledge of computer
programming. Ages not more than 45
years. :

Promotion = 56% 7 5 J,

Qut of category of Manager (MIS) of
Annexure-A and Annexure-B having 5
years experience as Manager (MIS).

43. | Manager (MIS) Promotion = 100%
Out of category of Asst. Manager (MIS)
having 5 years experience as Asst.
Manager (MIS.).

44. | Asstt. Manager (MIS) Direct = 509% ..:?...‘:T‘?
B.CA/B. Com/BSBc. with 3 vyears
experience in MIS ar
or B.5c. Dairying/ Food Pracessing/Agr.
Science.
Marks 60% or above,
Must have a knowledge of computer
programming. Age not more than 40
vears.
Promotion =56% 7 & gff
Out of category of Exefutive Asst.(MIS)
having § years experience in MIS. MNo
further recruitment to be made to the
post of. Exe. Asst.(MIS). 50: 50 ratio will
be maintained till the MIS Assistant
/Statistical Asstts.(redesignated as.Exe.
Asst.(MIS) are promoted to the post of
Asstt. Magr.(MIS). Thereafter the
recruitment to the post of Asst
Manger(MIS) will be 100% direct.

45 | AGM(Systems) Direct =587 & .5 ~
MCA/M.Sc(ITYMSE{Computer Science)
Marks 60% or above
with 10 years experience in ERP
concept, Computer programming and
website development.
Age not more than 45 years.
Promotion = 508% ‘75;2
Qut of category of Marfager (Systems)
of Annexure-B  having 5§ yvears
experience as Manager (Systems).

46 | Manager (Systems) Promotion = 100%

Out of category of Asst Manager
(Syslems) having 5§ years experience as
Asst. Manager (Systems).
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47 | Asstt. Manager (Systemns)

Direct = 100%
MCNM.SG{(T}!MEc(Cumputer Science)
Marks 60% or above '

Age not more than 40 years.

MARKETING (Mktqg)

48 [ CGM(Mkig)

Promotion=100%

Out of category of General Manager
(Mktg.) having 5 years experience as
General Manager(Mkig.)

49 | General Manager(Mklg

Promotion=100%
Out of category of DGM (Mktg.) having
5 years experience as DGM(Mktg)

50 | DGM (Mhktg)

Promotion=100%
Out of category of AGM (Mktg.) , having
5 years experience as AGM(Mktg)

51 | AGM (Mktg)

Direct=50% 2 %7

MBA or Post Graduate Diploma in
Management equivalent to MBA from
recognized University/Institute Marks
60% or above with 5 years experience
in Marketing of Fast Moving Consumer
Goods. Must have a waorking knowledge
of computer including MS Office (i.e.
MS word,MS excel Power FPoint). Age
not more than 45 years.

Promotion = 58% 75 p’

Out of Category of M nager (Mktg) of
Annexure-A and Annexure-B having &
years experience as Manager (Mktg).

32 | Manager (Mktg)

Promotion = 100%

Out of category of Asst. Manager (Mktg)
having 5 years experience as Asst.
Manager (Mkig. ).

53 | Asstt. Manager (Mktg)

Promotion = 100%

Out  of category of Executive
Asst.(Mktg) with 5 years experience as
Executive Asst. (Mktg).

94. | Executive Asst. (Mktg)

Direct = gpa7 JQ}’.

Graduate with Diploma in Marketing
Management. Marks 60% or above.
Must have a working knowledge of
computer including MS Office (i.e. MS
word, MS excel,Power Point). Age not
more than 40 years.

Promotion =58% V& /p/

years experience in Marketing.

Out of category of Sale Clerk with 7

55, | Sale Clerk

Direct=100%

Graduate or 10+2 with Diploma in
Marketing. Marks 60% or above. Must
have a working knowledge of computer
including MS Office (ie. MS word MS
excel,Power Point). Age not more than
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| 40 years.

SEMEN BANK -CUM -TRAINING CENTRE,ROHTAK

56

GM(Semen Bank)

Promotion = 100%
Out of Category of DGM (Semen

Bank)having 5 years experience as
DGM(Semen Bank)

57

DGM(Semen Bank)

Promotion = 100%

Out of Category of AGM(Semen
Bank)having 5 years experience as
AGM(Semen Bank). :

58

AGM((Semen Bank)

Direct = 587, _J§ 7

Graduate in Veterinary Science. Marks
60% or above. 10 years experience in
frozen semen technology. Must have 3
working  knowledge of computer
including MS Office (i.e. MS word,MS
Excel ,Power Point). Age not more than
45 years,

r
Promotion = 56% /& 7
Out of Category of Manager (Livestock
& Sperm Station) having 5 years
experience as Manager (Livestock &
Sperm Station).

D

Manager (Livestock & Sperm
Station)

Promotion = 100%

Out of category of Asst.Manager
(Livestock)/Asstt.Mgr.(Sperm Station)
having 5 years experience as
Asst.Manager (Livestock) /Asstt, Mgr,
(Sperm Station).

50

Asstt. Manager (Sperm Station)

Direct = 100%

Graduate in Veterinary Science marks
60% or above. Must have a working
knowledge of computer including MS
Office (i.e. MS word,MS excel Power
Point).Age not more than 40 years.

Asstt Manager{uvesmék}.

Promotion = 100%, _

Out of category of Executive Asst.
(Livestock) having 5 years experience
as Executive Asst. (Livestock).

Execulive Asst.( Livestack).

Direct = 100%

Diploma in Livestock Management.
Marks 60% or above. Candidates
having experience in artificial
insemination or cattle management will
be preferred. Must have a working
knowledge of computer including MS
Office (ie. MS wordMS excel,
PowerPoint). Age not more than 40
years.
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Office (ie. MS wordMS excel,
RPowerPoint). Age not more than 40
years. :

Mote:

The following conditions will apply to all categories of posts wherever applicable
The promotion shall be made on the basis of seniority-cum-inerit and no
employee shall have the right to promotion by virtue of seniority alone.

In case there is one post to be filled up by direct recruitment(50%) and
promotion (50%) then in the first instance it will be filled up by promotion
and subsequently by direct recruitment and so on.

- Relaxation of 5 percentage points in qualification will be given to
SCIST/BC/OBC candidates of Haryana
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At The Pegistrar, ,
i Cooperative Societies Haryana, - _
e Fanchkula, : e _,pr.,;l

/. The Managing Director, -

Haryana Dairy Dev.Coop.Fed.Ltd., i ,,;. :
Panchkula. . 1g bk
B onan il LR Ryl N’:«# 32z

Sub: Grganiiatimna{ charls with revised qualifications and mode of

recruitment in respect of Federation’s Employees and common cadre
employees. =

The p: oposa! sent by you has been examined and it has been found

tlhat it is necessary to make certain amendments in the proposal. The

! amendéd version shuwing the posts with numbers, qualifications an.d mode
of recruutment in res.pact of Federation’s Employees and common cadre
employaes is approued under section 37 of the . Haryana Ceot}eialwe
Societias Act 1984. You may now take further necessary action at your end.

RLotaf
Joint nggtrarfﬁodawn}

For Registrar Cooperative Societies Haryana,
Panchkula. &

Enr.‘isrt.Ha. . Dated

E:nancial Commissioner & Principal Secretary to Govt. Haryana,
Cooperetion Depti. with reference to their Memo No. 322-C-6-2006/3199

dated 17-3-06.

by —
Joint Regist[ar{Gndowrt},
For Registrar Cooperative Societies Haryana,
Panchkula.

I



ki

HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION LTD.

Bay No. 21-22, Sahakarita Bhawan, Sector 2, PANCHEULA

ORDER

Consequent upon the implementation of revised organizational charts of the
Federation and amendment in the Sérvice Rules  and receipt of approval of RCS,
Harvana vide their Memo No. 316/05M01/2121 dated 27.3.2006, under scction 37 of
Har}ana Cooperative Societies Act, 1984, the nomenclature of the following posts is
changed as under :- ,

; Sr. ! Existing | Existing Fast /| New Pay scale | Changed / New
i N. | Pay Scale i Designation after change of | nomenclature of
! | L nomenclature post
I. ] T2000-18500 Director (Prod. & projects) / | 18400-22400 Chief Gen. Manager
l i Director (Mktg.) g
b2 1 10000-15200 General Manager(Projects) | 13500-17250 General Manager
|' General Manager Milk Plants
| { Project Officer e i
3. | 10000-13900 Manager (A&F) Manager | 10000-15300 Dy Gen. Manager
| (P&MY Manager (Prod.)/
Dairy Engineer/ Mgr. (Bemen | 1
| Bank) |
S XEN ). XEM :
4 | B000-13500 | Deputy Manager (Produ) / BOOO-13500 Asft.Gen Manager
! - Dy.Manager tAccus) ¢ Dy 5 -
! Manager QL) /
Dy.Mer(P&M) /1 MP&A)
| /St.MPEO | SD0(clvil) SIoceivit)
{5 | 6500-10500 AES  Shift  Manager | 6500-10500 Manager B
I | 65009900 TManager (Sale) + MPEO/ , o :
i QCO [/ Store Officer
{Purchase Officerr FDO /
SEMISO/ APD 7 AAD /
Audit Oficer e
I | i
6. . 5500-9000 Supdt/MISO/PATech Asstt. | 5500-8000 Asstt Manager
! (Semen Bank) Sale Officer/
| Sr.Accountant : |
M7 S000-7850 Assistant/Stenographer ' | 5000.7850 Exscutive Asstt.
i 50G0-7100 fAccountant /  Draflsiman .
| ({Mech) Sale Representative / .
! I Store Keeper/Coop Inspector)’
i ! | LEA(Semen Banl) f
I
| i Draftsman  (Civil)/ Junior .
L= Engineer(Civily ' Junior Engineer (Civil)
: |
Chandigarh DEV !
Dated The MANA :
Endst. No: HDDCF: Admn/E-1/2006/Misc.218/ /< — 9 Dated: 9//%, Yo

A copy is forwarded for information and necessary action to:-
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: 00-10500 from Whom
the promotion is to be made in the Commori cadre posts,
4 e anager; SBTC, Rohtak

- NOT] QAR ' -

: ﬂ A
: ' Chief Admn. Officer

Fo
e e

r Managing Director

AL EMP(;;_“_{ e?f_,{,(er:z:-z:fﬂ: ~F '4?4":: 7{1&.&6._,&
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‘ _ 75

Coopemtwe Societies Haryana ' |
Ehandagarh 3

- To

The Managing Director,
HDDGF Panchkula

Sub: Appmual uf Staff Senvice Rules‘igﬂﬂ

Memo No. l{? a‘;-[ MUY S 552 Dated

Thls is, wlth refsrence to your letter NG HDDCF!E&MDD?.’QHB
jted 23-2-{1? on the subject cited ahnue i
Th& Staff Eemca Rules frame.d I:r,r Federatmn in the year 1988

% are approved Urs 37 ‘of the Haryana umperaﬁve Sucietnes Act 1984

with the fclluwi‘ng amendments; L
“The provision with regard to secund appeai WIll be as under:-

i 1* appeal 2" appeal
In respect of BOD Milk Union “M.D. Dairy Federation
employees of Union PR R
Cadre -
In respect of BOD Federation R.C.S.Haryana
employees of
Federation Cadre

of

Joint Registrar(Godown)
For Registrar, Cooperative Societies,
Haryana, Panchkula. I.hr:/t
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HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION LTD.
BAYS NO. 21-22, SAHAKARITA BHAWAN, SECTOR.2, PANCHKULA

Endst.No. EA-2/230/2007/ 31,4754 Dt 5.((le)

A copy for information and strict compliance is forwarded to: -

All CEOs, Milk Unions in the State of Haryana,
General Manager, S8BTC, Rohtak.

Asstt. Manager-I/Asstt. Manager-2 / Asstt.Manager-3 / Asstt.Manager-4
HDDCF Ltd., Panchkula;

Assistants in Estt. Br., HDDCF Ltd., Panchkula.

Eal <l S

Chief Admn. Ufﬁcerl.

For Ma;;’@g Director.
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TERARIE caRg 1Ay ki H

el AGENDA
" HDDCF :
Agpancts ey Noe o {s L \7 7 Fads

Report of the Anomaly Committee a;-:;:oilite(i
to review the representations made Wl this
behalf '

e Coramillee had callad the representations bom al! e wnsoloyeen

! e Foderalloon £ Mk Uslons, The Cowmitice bave consadeied bl e

rrpresenlations and have mode fellowing recommeandallons: -

1. The peost of DGM snd AGM shall co-oslst ana (o L

shnullaneousiy,

by e approved organizational charls it has bazen movided it ool of sos
of AGM In the pay scals of Rs. BODO-13500 and [DEM i Ui sav 5w of

B INGHC-15200 only i post will be filed al a e, |his constiticgs hiae

slockud slevation of Junlor mocumbents, Furllbior e fdocde of Flseip by P i

i he pool of DGR j= 1008, Ly promotion owl of

ey phosli s Aoiaiis

rehigrens lor AGH e hede of recryibert is 80% ditod

ey Fhing
8 Al A ) Rl
®

mromotion. in the Crganizalional slruciure of Mill Unigis sl F 'I

~1 &
el o ratiog

Miere are A3 posls of A aid 31 Pesks Ol LIGRT Qb avd /b s bl b

ir RUSE ot y - s & AT
AQ Wil comie b dipect pofuiritent ool 23 T T T P L s Hhgie:
i Vi g L2 ]
i

condhlzn imposed fow neinons fncumbernts of e pest woul ! He Sy e &

w the higher post wdiicly sssuts In Blachage for e junim g

R R

slevaied. To ovaercamy e siltation Lol e PSS of AR il L2

Coy —int o Lo filled Up siitttiiieousiv, Fusiher in onder lo Praseiades pepres

avenues o nlr cwi sta! iig creolmended Bal e congdiiog o g

o R ey - e ] ol L 0 F
20 ke post of AUR Dy 80% diizol recruiliment and SNy e oy

shotid ba changeu awl tie post  of ASM be Bl s by amue il J
El

|

|

"
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recruit-ient and 76% by proimetion, This way thera will be lillin financial *
Habdlity anoinny bo oo liesy e chinl ST TE SR TR ERTR AT 1o o RS

9 Lka woyovo thero s condiion of recruitnent on SQ:00 basld lo tha post of
!

Anstll, Manager, Sxecilive Asell, Lab, Assil, \luniu_r. fMochicole, Plont
Oparator, Jupior Slore Koeper, Comp. Operator. Boiler Atlendani, Tiils
cunnliion 1s  also  dejriving m.n;ﬂmr of persons of pomoliciell is
recarnmended to change this cqndiﬁiun lo the exlent that the posls-.
mentenad ahove be filled up by.l?ﬁ% direct recrullment aod 75% by
promcllon. It may be seen thal wilh this condilion 50 number of paisons
welll gl the ehanco of meinoWon, o e thero slil e vory 15 I1|hr1!1:‘.|nl- ]
Imphicalion as may be seen froin the chall enclosed{srno. 3 lu 1)

A prosent 103 clerks are working in the Millk Unions/Federalion while as

Uie gunclioned posits of clerks are 297Thal means 74 Clerks e viwder
dirainishing cadre. Wa have 8 mnnbar of Claas IV emiployees wins sue

matculales. They are aveady drawing highar pay scales They aie

wuoiding  in the orgurizaiion [or e last 50 vy sEars ey eveny Sl
, ;

e gualidcalon  eriteda iaid down {or promolion Lo e pos of che k. al

sine r number of sasinhioeed posls of clethe are 25,

Wi dsr carnlEe Lo
fromote them. To redress lhielr ‘grievaness il is recormimeinged al he
eans who .are mairisulate be promaeted to the PGS OF clerk averr i i
pest is under diminishing cadre, This will continue Uil aj e peons wiwo

are rralnculale are elevalad Lo the post of clerk. However, promolion be

e

ted anly on the relirenient of e employeess o e post of clerl
Thus the number of clerhs at any neinl of time | will ne! inciease e

existng slrength of cleiks, Furlher number of cierks 1o be prcmoled wiil

alre iemain on dimivishing cadre,
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e 4. *hc,g Js also a long pending demand lrarn lechnical stalf 3% huklmg e
T -."r ey AR L L 5 s ) [y

4 PUSLEL J,r:{-*M_eéhanIc{Efﬂcl'f?ﬁﬂﬂﬁfﬂ and;qonipraeaol.‘-ﬁuppinlmu for wl:fviu
3 il : T
T nlalmun:*aducalional’ r,|unll{icnliuq*pranonbud ls Mairlg’ wlih ITECe! llfltf_lgj
of -

it polytechnie for giving lher the scale of Rs, 12DU-¢040 (unrevised) from
. S =

e
1.:5:5?1 Instead of Re. B860-1500 and N, 4000-5000 Instead of 7s. 3050..
—— 1 e . —-_._—._________._._.
4590 from 1.1.%56 as prevolant In the Guu{ departimenls” No. o
e e _-_-kd-'.-_--\_‘_-_—a_-_-‘_'.',.r'"
'_'_‘—HE="'
Lamployees Inlhe above culegmy are 26,

ik

—_

Fof such calegorles of slarlf wcrrlr;rng Ir Milk Unionis It Is reconnmended o’
"-'-'_-————._.___

T _-—r——_'_—-—'_\_-_‘_'—"-'.—'——_____—______'__p-‘
Eruﬁtjhum’@qpay scale® of & ﬁi.4000+EGGD ‘Thers will be IItlleM

Imzllcalion as may be seen from Ihu chart enclosed.(sr. o, 11 )

5 ?I'!Jt_t;:_h;?areﬁmg_rjj;‘_“'jiﬁsrts! available In the organizational chart whicli can no:
8- flied: frum the f&acﬂnq pcata I s pmpoaada ln fiil suuh ‘postsifiom ¢
¢ viheripadres. Fresently mili; Ur'l|01‘.|5 du not have sulliclent s slall lo look &
aler the varlous acllvilies r;:l lhz‘—z Milke unlons, alllciently nnug alioctivaly,
As por the approved Drgdnizalmnal Chart - Mili Union Sirsa has 3
v'ar_'.vml Posts In Purchasa Seclion viz Manager{Pm chase) Asst Manager
Furshase), Executive Asgst, (Purchase) but these posis have nol been
flled  up. The work of the seclion |s belng  looked afler by he siaff

worring In other seclions In additlon to the dytigs of the seclion wherdl

they are actually working. Similar Is the siluation In other seclions of Mill

Unlon Sirea and also olther Milk Unf'nns.

S

Itls Fectmmeanded? 0 change Ihll'afmdljﬂ__m “all sucl; _ré'r"‘npicyae'::flﬂl|Us+:r e

wurkmg‘ff__ih‘:ﬁf@isecumﬁ'é“f::"lher- ‘han helr drlgl11al_'fse_£:!io!f'-='l.I'm}fﬁ‘nmf'-""- b

pmnro[eﬁ ﬁgainst e dvallable’ v*tr*mﬁpusi wherevers leasible provided
ﬁ?{'ti‘]hﬂ-[ljrt.ht-ﬂ*‘hd

LR

they: have%’requmilemxperrenr-ef i'é?fc:-uiﬁlhr: posf. This exercise would

molivale the employees 1o work beller, For exampie iCan employee of

Accounts or Admn, seclion working in Purchase seclion gel his cadre

* 1

218



i 9,&

changed and Is promoled against the vacant pust E‘mllahlu in puchase

sart'«un lhen Mt will  not only boost- lhe ‘morale c:l‘ this emiployea 1o

sorlarm h“ugr but mlos alber ariployes who will aleo gel alavalod lo
F ' .

L]
tha post which -wiil becoma vacanl an the ahange of e aailia of e

parllcular employee, By FESDIHIIgrlU the above measure Uniuus will ol

have to Induct lhe persons frum the open market to fil Jdip the  vocan

posi and thereby Incur addillonal financlal liability. -
“Cmiplayess belonging to technical cadre/saclion working n non-lachnical

section would be adjusted there. but not vice-versa The feaslbliity lo be

veriliad by concerned Miik Unlens/FFederallon ‘at the leval of Personnel

Commilllee of Mitk Unlon and MD of the Federation respeclively.

6. The postof Exe. Asst.(Proc.) is lo be filled up by 50% direct recruitmant

“and-50% by promolion oul of the calegory of DEW having 5 years

4
experience as DEW. Mo further recrultmenl Iz be made in
ZEW.BDBO ratlo will ba

ihe: past ol

malnialned il DEWSs are promolec o (he

nost ,;,r Exs. Assit, (Froc.), Vharesiter rec: ullment o ihae post of Exe,
Assl{Proc.) will be 1009, direct. The work of bolh the pesls DEW ang
EA(Proc.) Is simillar. It Is recommended to mee:t

DEWs as EA(Proc.). 1& achieve this

maxlmum no. af

the * post of EA{Prac.} hylflflad by 25% direct rezrultment and 754, by
pm‘rﬁﬁtitrnf

Number of posls of AM {P.ﬁ.} in the HODCF be increased

from exisling
2 tﬂ 7 so

that all the DIW:-t‘DﬂEJi Heads may be provided one PA i
payscale of Rs.5500- QDEJD Tlus is being recommended in

ircre

e

wew of iim

ased stalus of the Divisional Heads. They wili be provided 1o

Chairman HDDCF and olhwer Divisional Heads as under:

Chairman -1

218
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GChlef Admn. Officer %

General Manager(Atr) A
: Ganeral Manager(P&M) -1

Genaral Manager(P&1) -1

o3¢ Funcllionarlon Frurlingg
ken on contoct for

.Milk'Pmcurﬂmant =1

tailk Markelting -1

AT T e T e I R s
?’.

----------

With this the no. of sanctioned posts of
reduce from 7 10 5. £k

Exe. Asst..{Stenographer) will

" stenographers will be provided o olher oflicers as under:
Execulive Englneer(civil) 1
AGM(Quality Control) 1
AGM(MIS) 1
Manager(Adimn) 4.
Manager(Acctts) 1

ot 8

Finaclal llability on account of lihcreasing the sb

ength of AM{PA) 1hay
ve seen from he chart enclosed(sr.no. 12 ) '
In case of Milk Union the post ol slenographer in the pay scale of s,

4G00-7850 has been clubbed wilh Exescullve Assli(

nead to be dalinked from the

‘admn. branch and shown as scparale caclhe!

=s has bean dons In case of Federation . To provide

promotional

gqvenues to the staff, one post of Asstt.Mgr.(PA) in the pay scale of Rs.

5500-9000 need to be provided in each milk union in addition to 1 post of
Exaculive Asstl. (Stenographer) in each Milic Union.

This ls being recommended In view of lhe increased slalus of lhe Ciiel

Exacutive Officer of Milk Unions. The post of CEO/GM of lhe Mills Union,

has been upgraded from the pay scale of Rs. 10000-15200 lo 13500-

17¥200.

220
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The post of Exccutwe Aastt.(Stenographer) and AsslLMgr, (PA) will be : 8 2
¥ —

filled up as under;

Execulive Assit.(Stanographer) Promolion= 100%

10,

Out of calegery of Sieno typlsl having 7
yaars expariance as sleno typlst,

Asslt.Mgr.( PA) Promotlon= 100%
Oul of catagory of Executive
Asstl.(Stenographer) having & years

experlence as Exocutive

Agsit (Sienographer) {

Finacia! liatllity on account of Increasling the strength of AM(PA) may be
seen fragm the chart enclosed(sr.no. 13 )

- Experience of 15 years has been fixed fdr promotion to the post of SDO

(Clvil} In tk2 pay scale of Rs. BO00-13500 from the post of Junlor
Englnesr (CIVIVD.M.® In the pay scale of Rs. 5000-7850. In Govt,
Deptts. whenever any post of SDO { Civll ) becomes vacant Junior
Enginear{Clvil) |s il‘r‘imaﬂllale'ly pr%:rmoted on senlority basls without
asking for his practical experience. Ea.r!ier in the Stall Service Rules the
experlence of 10 years was fixed Instead of 15 yaars for promollon to the
post of SDO {CI*I.-'iI} from the post of Junior Enginser (Civil) DM@ already

designated as JE(GIvil). Keeping in view the above, |t is ‘proposed that;

the exparlence required for promotion to the post of SDO (ChviN) be

reduced frem 15 years to 10 years”

Earller both the posts of SDO {CEvi:IJ: were filled up by direct recrultment.

Now both these posts will be filled up by promotion,

in-case of Milk Procurement Seclion s0me conditlons as enumerated

below have bean laid down for creation of posts/ promotion to (he higher

posls viz Execuiive Asstl{Proc.}, Asslt. Manager, Manager{Proc.)

Assit General Manager, Dy.General Manager,

a2l

@
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¥
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%
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sotlelles (average for the y|ar.) -Ailer Increase of every 25 funclional
s0v5, one eddillonal pos! of EA(Proc) be crealed,

One AM(Proc) will be posted against 150 soclslles (averagae for the
year) :

Cne Mgr.(Proc) wiil be posled agalnsl 400 soclalles{averaye lur Ihig
yusr), .

Picmotlon to the highar pest rom EQ(Proc) lo the posl of !)GM(P&I}
will ba mada when basldes ulfilling funclional socleliog crllaria the i

procurement  of the unlon ‘in terms  of average  milk
Procurement/soclety/day |s egulvalent lo the Slals avaraga  milk
pracurement/scclety/day. Tha Ngure of the unlan will be Ccomparad wilh
e average of the last 3 years of lhe Stale as a whola,

The average milk proc. /soclely /day for 2005-06 was Tihgs. In
reppect of BMilk E_Inlon_ Aibola, 108 kijs- M.U.I.-ilsur-J]m-l, o
.Kgs.- MU, Kurultahﬂ{ra-i‘{qrnal_ 103kgs -M.U.Rohial, 1 !lrlh;gs.-
M.U. Ballabgarh, 103kys.-M.U.Slrsa and og kgs. lor the E:I:-:h[e as
whole. Thus from.the abova Itis evident that amployees wm'l..alng
I Ml Unlen, Ambalg and Kuruiqshatra-ﬁamal can nal be
alevaled 1o higher j:asts as e ave. il Proctsocietyfday In
caﬂn_;a of M.U, Ambala and Kurdkshetra-Kamal Is lower than Lhe
Sl_a_ilra average of 98 kgs. Tha slluallon Is tha same in hesa il
'u-ﬂans for the pravioys Years alsg, Ay any polnt ef thne when wea
wfi;'-c;';mpare lha avarage,"mrrk pmcurernanb’mc.‘ew fday of 1he
RS

union with the state average, there will aiways be a silualion
when some unlons ;g'LfHI fall to meel the slals average,

Al the same time ug'lains{ e milk Pprocuramet largel of 48000
kgs./day laid down for the year 2005-0g, M.U.Ambala has

procured on an average 48,200 kgs./day and pm Kurukshelra-

kamai_aga!nst the larget pf EEDDD kgs./day has piocured on an’

s

S L —

T — = _‘_, : l_.....'.“—H---_....n_..‘m
et e T e B i :
TR e e ey e gg
-"-ﬁ One Exescullve Assti{Proe) will be posied ogainst 25 Junciional : P

—

—_—
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e

.. average 32,100 kgs./day .

.__[EA P L

The achieverient of Ihese kil

uihione oltherwlos lo notaworkthy.
E!ui. with the above condilion In vogue t'l_'iﬂ amployees of thesa
Mille Unlona lin Wik procurement saclion can not be promoted,

No such condition has bean lald down for promotion to higher

post/s in other suctions. -Accordingly It ls fetBmmended that Ine

g above sondition of miilk procurement and funcliohal soclalies be /|

f“."‘u;!".ﬂhn'aﬁ? fof “elfecting promotlon”in Procurement ' Secllon o the
extent thal MD HDDCF should satisfy himself tat Milk Unlons
v.lfhich have nol been able lo achleve ihe above candillon have
£ I
olherwise parformed wall w.r.t. 1he l;rgats lald down In tenms ol
Functional Socieiles!MilE Procurement. Further If lhere was
aoima ndversu'é:rlluﬂllon.fral'cinrs bayond the contral of o milk
unlen as a rasult of -.:vlhlcuh unlon could not meeb’achleve the
oonditions/largals |_ul-:}.'q:-wr'\, M HDDCF‘ may furllher sallaly
hlm.l_ml!' pefore allowlng milk union o promete slall ln Mk
FProcurement seclion.
iowever, for crealion 'or pest of E.A(Froc.}, AM(Proc.} and
Mgr.{Proc.), the ::rHérFa of mncliﬁﬁai soclelies as give:i abowve
will continue as such. .

Sh.0.P.Sawhney was elevaled lo the post of Manager {(Adimin.)

in the pay scale of Rs.6500-10500 from the post of AM{Adimn.) in

the pay scale of 1s.5500-9900 during April06. Prior lo his

promotion he was drawing a basic pay of Rs.10400/- His pay

now can not be fixed afler giving him the benelil ol one -

increment of F!:s,l’pﬂ.l’- under Rule 32.1 of Haryana Slalf Service

nulgg;lgaja ag lhe last basic pay of the scale is Rs.10500/- only.
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i Irmﬁuquh:l hmr& mﬂnuad‘m wmk nn ihu pnnl ni mtp.dmlt‘; In

;'lhn ;iny auma ul‘ 'Fta Eﬁm uucrﬂ hla pny wuuiﬂ Imva huv:n ﬂnml m :

j *"'Rs -1ﬁ5_"?5f, 7 H}; pay [g ncrw gulng o - ha raduum in um'-

'-_prumalad renk’ of Manauur{hdmn} Fuﬂhar hia ratlremanl

: hanal‘ltu wll! algo gut raduud nl 'thu tlma r.'rf his retlramanl Tn_

-.avuid arjy ﬂnnncln! lnns 10 hlm*nt ‘thﬂ vargn al higi rduremnm on f
’311"'11‘.) 21.‘."-'.16 hla h“iq pay' may. "Ba. ﬂxad an Re. 10300.@" E"u Bpaclal o
mqpy}igand dhlu will® remnl;w‘hqraunal maasire “lu hiri;®

‘Bh.5.C.Balra, wes promoted to tKe rank of Manager{i’-“rlmlp
bacrutury} I the pny ntaiq of ~1t&. B600- 1{JI:HJG num tha  post ol

:AM;FA} i’ﬁ He pey scale b1! Re.56D0-9000 durinn Apru 08. F-*rlur o

_hla pmmullon Jhalwas: untung ‘8 special pay of Me 160N nnd

fadramts g .=_-_-ge;1§u_faaqa_ al.uwaﬂqe:ul’- Ra.150/ which on hig- alevalioni o the

pol':i:’- of ﬁﬂ-nnglr{ﬁa} hus: t'.--nn withdrawn," wh]ch s & " direot
-ﬂnmlai loss te hiin, Tx.! uompansnla himi it Is ptuponad “to Hranl,' :
"Hirh a upeclal’ ‘pay’of "Ré. “160/% and® ﬂunveyancs aliuwance ol

H‘iﬁﬁf- which™ hn Twran’ drw.rirtg ‘previously ‘on! lha posl of

&

Nﬂ(j"ﬁt},utmﬂtpuuiil “case*and-ihls ° Wil remain @ pamona!-‘

«rﬁuﬁiﬁ' oG hlm' =

e o prowde prnmo!lnnal avenues o the pﬂmﬂnnel wmlcmg I

Fruducﬂan quality ean:—rm & englneering seolions no.of hierarchical

.eveis have been prwidud it the wgarw.aﬂvng! chart of (il

UniunsfFadaraHan For all those ampiﬂyees who possess e

requiaile qualll‘lcatlnn .theria Is no restrictlo

1 for them [r:u get E’EVEHF"J

it |

o i;:a rank of Gonar:ir Marmgar In the payescale of }s.13500-

172:&[! and even Chief Ganaral Manger In the payseale of. ns

1B€E!9-22400 Howwer in case of Elwl Engineering Eectmn one

St :

e
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ST

n.-Hﬂ @ply :m upla tha pant o{ Exuuuﬂua Englﬁgm: «rchrH in lha

pmﬂmp of Rmﬂuuu-ﬁzun -

“

4 p-.;-tt‘“- ﬁf ?‘-"Euqnutl',r Englmnr{dlvllf’”ﬂﬂi?“ B yﬁnrsn of = rEguIﬁr
;nﬂp%agtof,g,pqwiﬂmmﬁxuamlb.ra‘iﬁ ginaar{-:lvil}

q;nwil tha ntaunnunn It h mqummnndtd tput ntxl iuhutlmml et
S ) : p#wq;.' q[ nl 1auuu-.1725%ublhdumuacﬂnwnwunl‘ut"thr.

Goms mcrﬁ raprauan%a&luna thB baen rﬁcelved from the Milk Unlons

ior inmmmlng I.ha nu. “of nnncuumd poels In varlous categnrins of

posts,”

The f,:{:mmillaa Imn gunu lhrough the 8amse and absuwad that (e

raquimmant of . u!;al‘f vnrlsa rmm Unicn to Unlan. In the rewaeﬂ

‘rgunhz.a,l!nnnl Chnrtu uf M[ﬂt Unipn by and Iarge a un[fwm pallern haq

rem fﬂtluwacl whilﬂ nuriationlm; e pr:mlnr .The nnmrnmea wlll i;:.ﬂu

' mealhﬁg wlth GED’: of mHH u,nlgn; and: hu'u'a data!lsd d!wuasluns willy

thom und :i'h‘mr iun'r:-:r l'unulJupaﬂ‘e; balura rscnmmendmg any !urllwr" j

e E

i:.cmm.a In thu

o

this e\:arcfsa as I! s nu{ !onﬁ sh‘me the

urgammuunal nhlnu was dmtrhad nul

‘Ina C

_Iasr.. _rewta_icm uF the

nmmﬂt&u wili nubmlt Ils recummandatians on the above In dl.-e
cnurﬂa of tlrma

Manar 18 placeﬂ ‘befors ihe Eﬂard of Diractars

appraval m’-tha l‘al!ow;ng de::isluns -

for consideration and

The revimd ¢rﬁ3nlznﬁonul uharis af MHH Unfons and Federalion along

w}lh rawsed qual’Fﬁcaﬂuna nnd mude uf faurulhnent be further amended

& tha x:b-;a.m thant. These wHI come Inlo force frorn lha dala these are

dp‘FFF‘iJ"n"E'Jd bv tha» Raglstrar Cfnopemtwe Samatias H aryana,
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EOD AGENDA
HDDCF

Agends liem No._7 | I TI,I'L-'-’.G ; Page: '\L'k

sider the re

The New organizational charts approved by the Board of Directors

and s&baeqﬁent appruval'oftha same with ¢ertain amendmants by RCS in

respect of the charts of the Federation and comm. on cadre employees

has been impiemented. 'There is resentment amongst the stafi who are

heic up on the sams post for more then 20 - 30 years and see no sCope

for promotion / removal of stagratien.

Teo alioviate this genuine griavance of the stagnated employees the
1 ; v

"

following proposal has boon worked out -

1.

Ay person holding a post for 20 years or more as on
142006 in the same pay Sscale will get Hext
promotional pay scale and post and these will be
personal io these persens. This procedure will
continue in fuiure also. : I

f any employee is getting an ACP scale which. doéﬁ
not correspond with the scales provided In the
organizational chart, & have compleied 22 yoars on
t_he sama post, the persen will be placed in the scale
as per organizational charts :

If any empioyee who is alizady getiing rensiions.
scale- b;y virtug of hiz placement through ACE Pay
scale withou’.t change of any designation, in twat avent
the ca;wﬁE1.1ad erployee will automstically be le-
Gesignated as per the crganizational chart.

There are 125 numbers of employess of the all the
NMits Umions and the Federation who wilh siand

benefited,

The fnancial liability works wut o abeout Ks. 88,000/

P.M. only. The unit wise ceizils are enclosed with the

aﬁend a  (Annexure)

In view of the position expiained abeve, & will ke seen that

by implementing the above decision, a large number of employe:s

will be motivated and feel elevatad lo the nest segie which wilt

boost the morate of these empioyecs.
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Further more, it is relevant to add here that the financial g&
Habllity on this account only will be 8.02% of the lotal turn over of
the organization.

There are casaes whore Govt. of Haryana have also provided

incentive to some categories based on number of years of service

putineg. ;

P Dairy " | Oird. ™ "Dairy | i) BoAd{ 380G T ¢ < e

“Development | Developinent i} 10000-13900 (After & years of |

' r'C!Fﬁ:_:ea regular satisfactory service in the .
i Cadre) ]

L]
¥

i) 12000-16500 (After 11 vears of |
: regular satisfactory service in the |
! Caodre). . !
; The above scales  shall Lmr.-_i
E . applicable with effect from 13 2.96
and shall have strict linkages with |
. - the qualifications and parties with :

the Animal Husbandry :;}epjari|r|mnt__ i

PWD  (PH) i_ﬁ..E'_E A AE11i)8000-13500
(B&R) | S.D.Es. 1) 10000-13900 (After 5 yoars of |
(Irmgaticn) | ‘egular satisfactory service in thr.sF
: Cadre) i
i) 12000-18500 (After 11 years of i
: regular satisfactory service in the !
Cadra) :
It is certified that for the grant of the
second ACP scale of 12000-16500,
0% of the posts in the Codie of ¢
‘SDEs sAEs 7 AEEs il b |
considared. As soon as an officer
, (SCE/AEIAEE) gals promoled as
; - XEN, the slot reserved under 20% .
will be vacated by hin, o

Maller s pinced belore  the [Eoard el Dhicclor:  fon

consideralion and approval,

228
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_ | (ANﬂEXURE) .r-
UNIT-WISE DETAIL OF FINANCIAL LIABILITY (P. MDNTH} : *
SRNO. | NAME E NO OF AMOUNT | . lr.
v EMPLOYEES (RS} | B
1 | HDDCF LTD 13 5758 w
7~ TMILK UNION ROHTAK a4 54128 | L
3 | MiLK UNION AMBALA 22 14707 N
"4 |MILKUNION JIND 34 18882 | - W
S MILK UNION SIRSA 10 3386 &
6 MILK UNION BALLABGARH 14 10788 ,3
7| MILK UNION KURUKESHTRA 2 930 :
8 | TOTAL a 139 78570 ”
9 EMPLOYER SHARE (PF)@12% 9430 | ?j
10 | TOTAL LIABILITY 139 88009 !I‘l
: n
]
B
g
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EPABX Nos: 25865407, PRANKIS
Fiuail SwitsEnsalyan il ain

Fax No - 258B§¢527
Telegram : VITALITY
FEDERATION IS
CHARYANA DAIRY DEUELGF'MENT COOPERATIVE
Eﬂ‘i”‘ ND 21-22, SAHAKARITA BN SWAN, SFCTC'R-E PANCEIIKLILA

An En‘h'a'qt from the procecdings of 142" meeting of the Board of
Directors of Hnnrar.:a Dairy Development C-operative Federation Ltd. held

on 26" Juna, 2006 at Bays No. 21-22, Sahakarita Bhawan, Sectnrﬂ

E R R E RN NN NN

Panchkula.

Ty
DGH 4?1’?3‘]6 1 Report of the Anomsaly | The maller was Epprﬂvpd ir ;‘5
Committes appolnted to | principla. On promotion  the
raview the | pay of Sh. IX.C. Batra, Manager L& |
representations made in | (Private Secy.) and Sh. Q.. 3
this bahalf. Sawhnay, Managar(Admn) be
protecled, However, }
recommendations of Anomaline =
Comimittee and obiservalions of il
BOD be implementad only after
the approval of the RCS and in : ﬂﬁ]
case of Mr. K. C. Batra, if 'S is |. &
enliled o soecial pay /| §
allowance in Haryana (Govl <
i same be accorded 1o him. ¥ ;
;_ MNominee of Finance Depll, Sh. jit
i | Kulwinder Siagh  wanled 1o __.}
I nplace on record Flie
I obsarvalion thal g propxagal r 3
| would require approvai of #1) id
1
i
{1
f 3
L4
; Pt H
Endst. No, BDD:‘ME:EDDG/._?_S?? Dt ’;//""” 5" (1}

A copy is forwarded (o P\ _._m;ﬂ; '['.:\{-1'221:1 e i

information and necessary action. : : b
He is requested to intimate the aclion taken on the proceedings within a
pariod of 15 days positively.
o )
e e S U
ManageriMdmmn. )
For h‘?u'.‘l:-:-;jillg Directo -
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iyl o2
ERABX Mos: 2586487 2RES5 A
Email vila@@salyam el iy
Fax be - 2RR7GOF
Feddesppraviny D WHEALLD Y
HARYANA DAIRY DEVELOPRIENT COOPERATIVE FEDERA TioNn 111D
BAYS NO. 21-22, SAHAKARITA BHA WAN, SECTOR-2, PANCIHIULA
An Extract from the proceedings of 142™ meeting of the Board of
Directors of Haryana Dairy Developmeit C-operative Federation Ltd. held
‘on 26" June, 2006 at Bays No. 21-22, Sahakarita Bhawan, Sector-2,
Panchkula.

FI1A212008 To consider the requiesi
of the employees for
removal of stagrnation.

The aporoval was granted in
principle, However, hefore
implementation the approval of
RCS be oblained. MNomineae of
Finance Deplt, Sh Kulwindar
Singh wanled to place on
recaord FD's obsarvalion that
lhe proposal wvould require
approval of FD.

Endst. No, Esf:.r[.azmz:zoﬂﬁ/ﬁm ot A0

A cony is forwarded 1o _B__ﬁfw‘lf_li Pty 2 __for

information aind necessary actlion.

He is raquested to intimate the action taken on the proceedings within a

period of 15 days positiveiy.

340

_{/.- it
Pl O o L8 i o
Manager{Acdimin.)
For I;:;E'nnaging Director.




102

H.D.D.C.F.
. B.O.D.
Agenda Item No. iﬂl.H ’i!,?—ﬂ.d?f* . Page Ng.%f«f'_,_.
Sub: Promotion avenues to the group ‘C' & ‘D’ employees on the posts of

Drivers.

As per revised Organizational chart of the Federation, the qualification and
experience to the post of Driver in the Scale uf Rs. 4000-6000 is as follows: -

Promotion: Nil

Direct : O 100%

Qualification:Matric from recognized university / Institute with
driving licence of light commercial vehicle at least 3
years experience of driving a vehicle in a reputed
organization. Age not more than 40 years.

The Chief Secretary to Govt, Harvana has observed vide letter No.
25/18/2005-4GS|| dated 13.9.05 (Copy placed at Annexure 'A’) that in most of
the service rules of Group 'C' employees of the departments, provision exists for
promotion of group ‘D' and group ‘'C’ employees to the post of Driver if he has
valid driving licence to drive a Jeep / Car elc. and has at least five years service
on a group ‘D’ or 'C' posl. ‘No maximum age for an employee lo qualify for
promotion under this Rule has been prescribed in the service ules of the
departments.

The matter has been considered by the Govt. and it has been decided that
the maximum age for an employee to qualify for promation as Driver under the
aforesaid Rules shall be restricted to 50 years. In addition he should have
driving licence of driving cars and jeeps, which is at least 5 years old

It has requested 1o take immediale necessary action fto carry out
necessary amendment in fhe relevant group ‘C' service rules goveriiing the post
of Drivers of depaniment wherever such a provision for promotion exists in the
service rules,

Matter is placed before the Board of Directors of the Federation for

consideration and adoption of the above said instructions of the Govt in the
Federation & amend the service rules accordmgf
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AN xure fa

No. 25/18/2005-4 G811

IFrom
, The Chiel Secretary W Ciovernmiep! §Haryung, : o
Fo I : ||||l|l
SRR
Lo Al Hewds of Depurinients i, [ uryamg .
2. Conunissioner, Aanlnika, Hisur, Mohtole and Gurgnon Divisions, R
3. The Reyistrur, Pungals & Hiieyinia High Cuunrt. = :
4. All Depuiy Commissioners md Sub Divisional Oilicers (Civil) i

Huryunu,

The Registrars, M.DAL 12, Hlal/BU Kurukshetra/ Cii. Charun Singh
AU s G I U Fhssakt T Lal University (Sirsu).

n

Duted C‘Il:mdig:ull, Hhow | 3.5 005

L3

Subject: Promotional avenues 1 the Group ¢ apd *p° cmployees on the posts of
Privers,

S,

Fam direeted 1o address yuu vn the subject noted above ang 1o say that it hus
been ubserved that in must ol the service rules of Group  *C" employees  of (he
departimenia, nuvision exisly fue pronwation o Crraup' 12 ang Greup O ciuployees 1o

the post of Uriver il he hus « valid driving liccuce to drive i Jeepdenr ele. und has ateast

[i!l,;__}"_'!.'_illi.'::'l_‘i_"_‘l'l'il-'l! on a Group ‘l}l' uf 07 pust, No II]LI.K.iIIt'I.!JI': ;;gc I;um:?n?plu}u (1T}
qualify fur |1|:;|-1-IE|._EI1LIH' this r|:|1..: has hevn prescribed in e service rules of he
departments.

The mutter hus been considercd by ihe Government vnd it has been decided
i the nusiaan dge o an cpluyee W guizlily for promotion ws Driver under the
wluresaid rules shall be restiieted 1o 50 yewrs. [o uddition, he should have driving licence
ul driving cars and jeeps which is atleast 5 yeas uld.

You are reyuested 1o wke nimiedisle neeessary ACHON o cairy out necessary

il i the relevant Groy TCTservice tules poverni s the post of Dirivers of ur
wnendn o the relew i Group "C" se £ 1S poverning the pos f__f__ ers of yo

i
departiient. wherever such g provision for promution exists in the service rules, *
T e L O SRS I e Scevine s

Thesie insttuctions should be brotght w the notice of all concerned For eir
ilumition and siriel uu]uplium:c,
The reeeipt ol this Lomumunivation may kindly be acknowledged.

Youry fwithfull»,

epuly Seeretary Geners Adminisuation,
fur Chier Sucn:mry(gﬂ Goverament Haryung,

A copy s lorwarded 1o i falluwing for iuIi.rrmu!jl:ré/& neLessory aclipn:-

I} AL the Finnneial Conmussioner & Principal Seerelary Lo Government,
Haryana,

2) Allihe Administiative Scerelirics 1o Government, Haryane,

3} Senior Special Privige Seercturies! Senior Privage Secrelaries/ Private
seerelarics 1o Cltiu]'fv{||1i.ﬁtcr' ! Mimisters,
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HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION LTD.
BAY No.21-22, SAHAKARITA BHAWAN, SECTOR-2, PANCHKULA

™

Ref. No. HDDCF/ EstVEA-2/2007/ 3)o—] 7 Dated: / "9/ ”/ @7_

To

1. The Chief Executive Officer
All the affiliated Milk Unions

2. The Manager,
SBTC, Rohtak

3. All Divisional Heads - -
HDDCF Hgrs. Panchkula

Sub:- Promotion avenues to group ‘C’ & ‘D' employees on the post of Driver.

.l The BoD of the Federation in its 144" meeting held on 13.2.2007 has
taken the following decision in regard to the above matter:

‘Approved as pr-:::p;usecl with the stipulation

that 75% posts of Drivers should be filled up

by way of promotion and rest of the posts by

way of direct recruitment . Rest of the Rules

stand.”

You are requested to take further necessary action in the matter

accordingly.
Thanking you,
Yours faithfully,
] s l C’J | D et
LA @MZ;‘W
A le7 Asstt. Gen Tanager (Adntn)

For Managing Director

CC: 1. All Asstt. Manager/ EA-1 in Admn. Branch
2. ER-1, Admn. Branch HDDCF HQ PKL
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the matter retg.

-

Commissigner & Secy.to @vt
'r"'uﬂP! ration wepartment,

\/ﬂ{aging Birecter,

G
L

ArYana walry Baye lopment Cog erati . o
ti;SEI:tur-E,Pamhkula- : 2 Aphen

Mene Ro.1303C.6-2007///p%"
Ghandigirh,i;‘ted P67

Complaint against officers of H
Deve lopment Coop .Fed,Ltd

°f Bay scales,

- "

«I¥ana Cairy
regarding revisien

You are hereby directed to keep {p abevanes

reing implementatisn of revised pgay SCales,

till such time the matter is tinzlized by the @ovyt.

foval o

-
"’5"'sjﬂ'_Pf!H.‘n(.l'\empL,.~
for Commissioner ¢ Secy.to Bovt .H )
Ceoperatien Bn;rartmen;r, aTYana,

LN
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“Erom,

10¢
Registrar

Cooperative Societies, Haryana,
Panchkula,

Managing Director

Haryana Dairy Development Cooperative
Federation I t4

Bay No. 2] -22, Vita Bhawan, Sector -2
Panchkula

MemeNo. Ml €617  Dasg, 23)é /e

Amendment ip Haryana Dajry Co-op. Staff Service Rules
regarding provision of Second Appea) — Clarification thereof,

’
4f}‘u]|i'
-
e

E' Ref'your letter N EstY/AM-3/PF-81/2008/1 34 dated 10 Jun 2003,

uthority in both the cases i& ACR
be monitored with as per new

Haryana, Panchkula. -

2.",7[//.5_,_ !
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From ' ; - - \w

Financisl : Cnmmhsmnll‘ ,nﬂ i MY ﬂ-ﬂcrﬂhrﬁ" m
Giovernment, t;l-’rygn:. Cooperation Department.. :

Lo’

T o

£ . : s HeryBna Dairy Dev: Ceop, F {
T 2 i3t | 4 b ed, Lid,

Théfg:tgi_strar. ] Bpve N2z, Sec, Panchi,
Cooperative Socigties, Haryana, SR R
Panehkula. ; A4 B9 JAN 2009
Memo No.1628-C-6-08/  , @ REsepT N0, 012

| e g e ottt A R

Chandigarh,dated

Sybj¢ct: Rewvision of Organidation Charts of Milk Producgrs  Cooperative

Unlens and Haryana Dairy Development Cooperative Federation
) w,q.f1.4.2006. - __ _ el
Refergpce: Your Memo Na,bﬂlk-:(ﬂ-&—ﬂﬁfﬂ&ﬁﬁ,dat_ad _‘_I__E.B.EOHB. :

The matter regarding revision of Organisation Charts of Milk
Prodpcers Gpnperﬂtiw_&_ {Jn_'hns' and Haryana I:}ai‘r}.r_i Development
Cooperative Federation w.e.f.1.4.2006 was under consideration of the
Govednment. Hnwa?ag,__;iggegingf in view of tha latast policy of the -
:’apa.t:;rhent Ec'g"aédir;"g' zipi:li'ﬁ:'éhlli'ty nfﬁiwanaﬂure:u_ of Public Eﬁternrisas_
“the Gevernment has declded #o regularise the imp]ammtiﬁun of revised
Eg;n!saﬂcnal €harts and pay scale of the employees of HDDCF and Milk
Uniorgs except granting higher pay scalés after changing the nomenclature '
of the psste of i)Director (Prod, & Projects)Diréctor (Mkig); l)Geners|

i-?-«‘aaﬂager (Frojetts)/(General Manager Milk Flafts!Projut Officer and iii) : :
Manager (A&F)/ Manager (P&M)/ Manager (Prod.) / Dairy EngineerMgr. ==
(Seman Bank) / XEN to the posts of a)Chlef General Manager b)General

- Manager ¢)Deputy: General Manager / XEN which needs to be reviewed at L

- Governmgnt level”, - : -

You are requested to ensure a strici compliance of the
“Government instructions In letter and spirit.

ki sdj - |

B Deputy Superintendent Cooperation,

- For Financial Commissioner and Principal Secretary to
Government, Haryana, Cooperation Department.

.:': Endst.No.1526-C-6-08/ /673 Chandigarh,dated 5"7"‘*!’?
: \_/A/cupy Is forwarded to the Managlng. Director, Haryana Dairy
:« Development Cooperative Federation Ltd., Sector-2, Panchkula for

-"_r'.:___ information and necessary action. :

é : ﬁ}umw (PLUM/

s : Deputy Superintendent Coeperation,

b For Financial Commissioner ang Prineigal Secretary to
7 Government, Haryana, Cooperation Department.
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BOD
HDDCF

A
Agenda No.3/155/2009 | Page No.

_ |
Grant of relaxation in experience for nexf promotion under
New Organizational chart. | '

The new organizational chart wag approved by the
BOD of the Federation vide Agenda Item 18/139/05 in its
139" meeting held on 04/08/2005. As per provision in the
organizational chart, the condition of 5 years experience was
prescribed for promotion to the next post in  different
categories of posts. ; |

It has been  observed that{ majority of the
officers/officials are on the verge of retirement and such
employees are not eligible for promotion for want of
prescribed experience. The employees who!have been working
in the organization for the last more than 20-30 years are
deprived of their promotion to the next post before retirement
for want of prescribed experience of 5 years. To mitigate their
grievance it would be in the fitness of things if the condition
of 5 years experience is relaxed suitably depending upon the
capability of the officer/official who is considered fit for the
promotion in the overall interest of the organization. This will
also result in boosting the morale of the existing staff. It is
also added here that if any post remain vacant for more than
3 years that is considered .as abolished as per policy
instructions issued by the Govt. A large number of posts are
earmarked to be filled up by way of promotion in the
Federation/ Milk Unions.

The matter is placed before the BPD of the Federation
for consideration and approval please. j

------------------------------
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HARYANA DAIRY DE VELOPMENT COOPERATIVE FEDE_EAT!DN LTD.
BAYS NO. 21-22, VITA BHAWAN, SECTOR-2, PANCHKULA

An Extract from the proceedings of155th meeting of the Board of
Directors of Haryana Dairy Development Co-operative Federation Ltd :held on
28TH AUG., 2009, at Bays No. 21-22 ‘vita Bhawan’, Sector-2, Panchkula.

A
.

e

S e—

| 12/155/2009

|

—— S g4 T T . oo :
'\ 3775572000 | Request of Sh. Krishan Kumar | After  discussion the Board |

After “detailed discussion  the
proposal as per agenda was]

approﬂfﬁd 'D}’ 'lhE. BOD.

Grant of Relaxation in :
Experience for Next Promotion
under New Organization Chart.

i e his | approved the following rates uf fee l
g:&ia;eii‘:; c;‘t:e.m it i:lfp respect of all leg,al advisers
engaged by the Federation.

Rs. 5000/- as retainer ship fee per
month and Rs. 11,000/~ per case
for High Court and Rs. 8000/- per
case for Lower Court cases

T47155/3009 | Regarding waiving off the Approved
condition of Computer

Knowledge in the case of Plant

Operator and Compressor

COpemator:

Endst. No. BOD: AM-3:155:2009: 5875~ pt. [y, /099

L
A copy is forwarded to EA-2 HDDCF Ltd., Panchkula for information .
and necessary action.

He is requested to intimate the ‘action taken on the proceedings within

a period of 15 days positively.
=1 0loasho~

Asstt. Manager (Admn.)
For Managing Director.
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HDDCF
BQD AGENDA
Agenda Item No. { 4./155/2009 | Page No.

Regarding waiving off the condition of Computer knowledge
in the case of Plant Operator and Compressor Operator.

|
|
!
|
ke ke ok |

The New Organizational Chart came into existe:lruce with effect from

Do sEEsEsEESEN

 1.04.2006 whereby an additional qualification "M‘us1|l have a working

knﬁwledge of Computer including M.S.Office (i.e. M.$:.Wmd, M.S.Excel, i
Power Point)" is prescribed for the posts of Plant Dperz.tcrr and Compressor : i]
Operator whereas theée posts are of lower level tech%ica} nature and the : i1
candidates of the respective trade don't have such type of knowledge. Only L
I.T.I. certificate holder in the rei;ewant field is required for tp&se posts. Hence it
would be appropriate to delete / waive off this additional qualification of il
cornputer knowledge for these categories. ]
Matter is placed before the Board of Directors for consideration and > ]
decision. J,
i

#

e (1

| (]
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HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION LTD.

BAYS NO. 21-22, VITA BHAWAN, SECTOR-2, PANCHKULA

‘ An Extract from the proceedings of155th meeting of the Board of
Directors of Haryana Dairy Development Co-operative Federation Ltd, held on
28TH AUG., 2009, at Bays No. 21-22 ‘vita Bhawan’, Sector-2, Panchkula.

L]
n

Experience for Next Promotion | proposal as per agenda was

| 12/15572009 | Grant of Relaxation in “TAfter detailed discussion the
l, | under New Organization Chdrt. | approved by the BOD.

73/155/2000 | Request of Sh. Krishan Kumar After discussion the Board

ll Gupta, Advocate 10 increase his | approved the following rates of fee
Retainership Fee. - lin respect of all legal advisers

i engaged by the Federation.

‘ ) Rs. 5000/- as retainer ship fee per

month and Rs. 11,000/~ per case
for High Court and Rs. 8000/~ per
| case for Lower Court cases

\/ﬁiﬁfﬁw Regarding waiving off the “| Approved.
condition of Computer
Knowledge in the case of Plant
| Operator and Compressor l
| Operator =

i S

Endst. No. BOD: AM-3:155:2000: 5377 bt 4.Jo€9

A copy is forwarded to El\{z HDD . $ar 1 .
and necessary aclion. CF Ltd., Panchkula for information

He is requested to intimate the action taken ~eedi
; : th ithi
a period of 15 days positively. S S RocReamos YA N

Asstt. Manager (Admn.)
For Managing Director.
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BOD
"HDDCF

Agenda item No:- ;"ﬂ’! Y ‘}f 2000 Page no:

Subject:- Regarding Qualification prescribed for the post of Asstt
Manger (Production),

While framing the new organizational chart the qualification for the post

of Asstt. Manager (Production) for direct recruitments has been prescribed by the Fed is:

“Graduate in Dairying or food processing or Agri Science Marks 60% or

above must have a working knowledge of computer including MS Office”

Recently the Milk Unions have recruited some Asstt. Manger (Production)

through Haryana Staff Selection Commission having the qualification of Msc./Bsc. Agri

Science. Now the Federation has received 2 communications from Milk Union Ambala

( copy Annexed at ‘A’) that the new incumbent on Joining were placed in production
Py g P P

sections but they are not having the knowledge of processing of Milk and Milk products

a5 a result Milk Union Ambala is facing difficulties in day to day Wlnrking in processing

of Milk and Milk products, hence the qualification of Agri Science for the post of Asstt

Manager (Production) is not serving the purpose as they are not exposed to dairy

processing during their Graduation Course which is needed for working at the post of
Asstt. Manager (production),

Apart from above, the qualification for the post of AGM  (production) is

alss same as Asstt. Manager (Production ) which does not serve our pupose.

In view of the position explained above it would be appropriate that the

qualification prescribed as graduate in Agriculture Science for the post of Asstt. Manager

(Production) and AGM (Production) may be deleted from the organizational chart.

The matter is placed before the ‘Board of Director’ for consideration and

decision,
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13

HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION LTD.
BAYS NO. 21-22, VITA BHAWAN, SECTOR-2, PANCHKULA

An Extract fr-:;-m the proceedings of159th meeting of the Board of Directors
Gf Haryana Dairy Development Co-operative Federation Ltd. held on 218T
DE}ﬁCEMEER 2010, at Bays No. 21-22 ‘vita Bhawan', Sector-2, Panchkula.

12/158/2010 | Reg. Qualification Prescribed For The Approved.
Post Of Assistant Manager
| (Production). |
Endst. No. BOD: AGM (Admn):159:2011/ & 61 Y pt. (3] 20

A copy is forwarded to EA-2, HDDCF Ltd., Panchkula for information and
‘necessary action.

He is reguested to intimate the action taken on the proceedings within a
period of 15 days positively.

Eﬂﬁﬂﬂw&%l& e
Asstt. Gen.Manager (Admn.)
For Managing Director.
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e
EPABX MNos: 2586487, 253%513
g Email : vitaindia@gmail.com
) Fax Mo . 2587527
Telegram : VITALITY

HARYANA DAIRY DEV. COOPE VE FEDERATION [ TD.
BAYS NO. 21-22, VITA BHAWAN, SECTOR-2, PANC

ORDER

In supersession of the orders dated 31.07.2009, issued vide Endst No.
HDDCHAAmn/PFHQ/09/3281-92 dated 04.08.2009, the Pay Scales and
Designations of the pr;mst of the officers in pre-revised Pay Scale of Rs. 10000-
13500 and above will be as under -

i
[s. |Existing Pay | Existing Post /| New Pay | Changed |/ New
N. | Scale Designation scale after | nomenclature of
change of | post
L | nomenclature
1. | 12000-16500 | Director {(Prod. & [ 12000-16500 | Chief Gen.
projects) [/ Director Manager
(Mkig.) TR, o i
2. | 10000-15200 | General Manager | 10000-15200 | General Manager
{Projects) General
Manager Milk Flants /
Project Officer
3 10000-13800 | Manager (A&F) | 10000-13800 Dy. Gen, Manager
Manager (P&MY/
Manager (Prod.)/
Dairy Engineer/ Mgr. |
{(Semen Bank)
= REM: . L XEN
2. These Scales are likely to be reviewed by the State Gowt.
3. These orders will take effect from 1.04.2006.
&
Panchkula, dated V.5. KUNDU, IAS
The, 15" April, 2010 MANAGING DIRECTOR

Endst.No. ESt/EA-lIMisc. 2182Kx/ %7 - 3Y@  Dated : ¢ - L /o
i

A copy for information and further necessary action is forwarded to:-

All CEOs, Milk Unions in the State of Haryana,

Manager, Mineral Mixture Plant & Training Centre, Rohtak::

All Officers at Hgrs., Panchkula:

Drawing & Disbursing Officer, HDDCF Ltd., Panchkula; :
All AMs (Admn.} / Dealing Hands, Estt. Br., HDDCF Ltd., Panchkula;ﬁ
FAMD; PA/CAQ, HDDCF Ltd., Panchkula;

EA-Z, Hgrs., for main file along with relevant noting portion.

o G- O+ i U

Sudors

Manager (Admn.)
For Managing*[}irectm
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EPABX Nos: 2586487, 25855113
Email  hddefl@hry.nic in
Fax No :0172-2587527
Telegram - VITALITY

HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION LTD.
Bay No.21-22, Vita Bhawan, Sector 2. Panchkula (Haryana)

Ref. No.HDDCF:Admn: AM-12011/ 26T | —|3 Dated: S| 1= |R0))

The Chief Exccutive Officer
All affiliated Milk Unions in Haryana

[he Manager,
*Mineral Mixture Plant - cum - Traming Centre

Rohrak
Subject:- Regarding Rectification in the Probation period of Group ABC & D
Employvees of the Federation
Sir.
m———

[t is intimated that the captioned subject has been engaging the attention of the
sinagement from some time past. The Board of Directors of the Federation in it
meeting held on 2.9.2011 deliberated over the issue vide agenda Item No. 9/161/2011 and
decided to keep the probation period of Group A B C & D employees of Federation /
Milk Unions as per Govt. pattern. fence in view of above, clause No. 12.1 of “The
Haryana Dairy Cooperative’s Staff Service Rules, 1988” m-  be treated as amended to
that extent, Copies of agenda No. 9/161//2011 and decision of the BOD of HDDCF are
enclosed herewith. This is for your information and further necessary action accordingly.

Thanking you,

Yours faithfully,

Encl: As above.
A6 .
——_;?WW

opy forwarded for information and necessary action to '

] All Divisional Heads / Officers at Hgrs.Panchkula .
2 AGM (Admn ) / Manager (Admn) Hqrs.Panchkula
All Assit. Manager (Admn) / Lealing Hands in Admn. Br. at Hgrs. Panchkula.
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HDDCF
BOD AGENDA

Agenda ltem No. 9/161/2011

Regarding rectification in the probation period of Group ABC & D
employees of the Federation.

There is a provision of probation as per clause 12.1 of The Haryana

Dairy Cooperative's Staff Service Rules, 1988 as under :

“Persons appointed to any postin Group-A and B of

the service shall remain on probation for a period of two

years and in Group C and Group D of the service for a

period of 8 months if appointed by direct appointment

and one year if appointed by promotion.”

From the perusal of the above probation ciause in the service rules,
there appears some ambiguity. The office view that the probation of direct
e appointee should be more than that of a promotee. It appears that this error
has crept into the service rules inadvertently and needs to be rectified. To
remove this error it would be appropriate that probation periods are kept as

follow (which is also the prevalent practice, at present)

For Class A & B posts, direct appointees should be kept
on probation of 2 years and those appointed by
promotions should be kept on probation for 1 year.

For Class C &-D posts, direct appointees should be
kept on probation for 1 year and those promoted shouid

be kept on probation fcr 6 months.

-

” In view of the foregoing for the purpose of carrying out this rectification

as well as ratification of the present practice, the matter is placed before the

BOD of the HDDCF for consideration and approval.
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EPABX Nos: 2586487, 2585513
Email : vitaindia@gmail.com
Fax No :2587527

Telegram : VITALITY
HARYANA DAIRY DEVELOPMENT COOPERATIVE FEDERATION [ TD.

BAYS NO. 21-22, VITA BHAWAN, SECTOR-2. PANCHKULA
Ref.No. EsttEA-212014/ 574 % 6 — 4| Dt 24 \ 1 llL.)

All CEOs,
Milk Unions in the State of Haryana

Sub: Amendment in Haryana Dairy Co-operatives Staff Service Rules, 1988
(Amended) :

Sir,

Please refer to the subject cited above.

It is informed that the the BoDs of HDDCFpassed the resolution for making
necessary amendments in change of nomenclature and qualification for the post of
Clerks in its meeting held on 8.11.2013 vide Agenda Iltem No. 1/168/2013 in
compliance of State Govt. letter No. 42/164/2008-3GSII dated 11.10.2013 as well as
its substitution bearing same No. & date & proceedings of the meeting conveyed by
the State Govt. vide U.O. No. 42/163/21)13-5GSI dated 5.11.2013.

After the approval of the BoDs, the Registrar, Co-op. Societies, Haryana was
requested for grant of approval in the above matter under section 37 of the Haryana
Co-operative Societies Act, 1984 which has been granted by him vide his Orders
Endst. No. 6 /2 / 2014 / Milk / 486-87 dated 15.01.2014. A copy of the approval
accorded by the Registrar, Co-op. Societies;*Haryana, is enclosed herewith for taking
further necessary action.

Thanking you,

S o

o A _—
W : .Fr.:: Manggaiagrm/
CC:

i) Dealing Assistants/Clerks in Admn. Br. At Hars.

faithfully,

asg”



Memo No. 6/2/2014/Milk/

TO BE SUBSITUTED BEARING SAME NO. AND DATE

OFEICE OF THE REGISTRAR, COOPERATIVE SOCIETIES, HARYANA, PANCHKULA.

Societies Act. 1984 and with the approval HBPE and approval of the additional Chief Secretary to Govt,

Haryana, Cooperation Department vide their memo No. 2263-C-5-2013/15863 dated 31-12-2013,

In exercise of the power conferred under Section 37 of the Haryana Cooperative

ORDER

Dated:

undersigned being the Registrar, Cooperative Societies, Haryana makes the following rules further to

amend the HDDCF Staff Service Rules 1988,

1. These Rules may be called the HDDCF Staff Service Rules 1988 {Amended).

3. In the HDDCF Staff Service Rules 2014 (Amended) qualification for the employees for direct

recruitment and promotion to the service in the Federation and its unions are as under:

Name of Service Rules

Existing Provisions
of Federation & Union

Amended gualifications & Mode of
Recruitment in Federation & Union.

Annexure B to Rule 4

of Haryana Dairy
Cooperative staff
Service Rules, 1938
“MNature of

Appointments”,

L‘Ierﬂ,-’T'n,rpIst
Direct = 50%

Recrultment in

ualifications & Wod
the Federation.

Graduate Marks 60% or above — Typing
speed English 35 w.p.m. or Hindi 25
| W.p.m. on computer. Must be proficient
in operating computer. Age not more
than 40 Years.

Qualifications & Mode of Recruitment in

i the Union,

Graduate Marks 60% or above = Typing
| speed English 35 w.p.m. or Hindi 25
w.p.m. on computer. Must be proficient
in operating. computer. Age nol more
than 40 Years.

Clerk:
Direct = 50%
Graduate. Marks 60% or above.

State Eligibility Test in Computer
Appreciation  and  Applications
(SETC), along with a test in typing
speed in accordance with syllabus as
prescribed by the Government for
the purpose, to be conducted by
HARTROMN/ any other agency as
apptroved by the Government. The
syllabus for SETC would contain

‘Word processing, Internet Browsing

and E-mail management only as
prescribed by the Government and
Typing speed 30 words per minute in
English & 25 words per minute in
Hiadi convarted with equivalent key
depressions in both cases as the
typing speed would be tested on
computers.

The State Eligibility Test in Computer
Appreciation and Applic'atiuns [SETC)
shall be post reguisite r;i:rm;i'rtiu:::nn,.'r
qualification and all the newly
recruited / appointed Clerks shall |

o519




have to gualify the State Eligibility
Test in Computer Appreciation and |
Applications (SETC).

The candidate shall have to gualify
the State Eligibility Test in Computer
Appreciation and Applications (SETC)
within the probation period of twe
years, extendable by one year in case |
of direct recruitment. The candidate
shall not be entitled to earn any
increment in his pay scale till he/she
guaiifies the said test failing which
the services of such employees shall
be dispensed with.

The Department would re-imburse
the actual expenditure incurred by
an employee on acquisition of
requisite training/ skill-tests in Basic
Computer, Literacy, subject to the
upper ceiling approved by the
Government from time to time, on
production  of the  reguisite
certificate of passing of the State
Eligibility  Test in  Computer
Appreciation  and . Applications
(SETC).  Further, the Government
would also re-imburse the fees
charged by HARTRON/ Authorised
agency for  conducting  the
proficiency test for only one attempt..

Candidates/ employees who have
already passed the State Eligibility
Test in Computer Appreciation and
Applications (SETC) and the same are
valid at the time of joining the
service, The validity of possessing
State Eligibility Test in Computer
Appreciation and Applications (SETC)
would be as decided by the
Government from time to time,

The employees possessing the
following qualifications are
exempted from taking the State
Eligibility  Test in  Computer
Appreciation and Applications
(SETC):-

i. M. Tech{ B. Tech (Computers),

60




|
|
|
|

[ Qualifications & Mode of Recruitment jn

| the Federation,

,| Prometion = 50%

Cut of category of Jamadar having 5
YEArs experience as Jamadar and out of

Matriculate,
subject to passing of a test.

the post of Jlamadar,

category of Peon  having 10 years
experience as Peon. Must at feast be
Further promotion will be

Mo further recruizment to be made 1o

| Qualifications & Mode of Recruitment in

} the Union.

| Promotion = 50%

| Out of category of Pean/Gateman/Mali/
[ Sweeper/Bull Attendant/Labourer/ Van
Attendant having 10 years experience as

1

Peon/Gateman/ MalifSweeper/Bull
Attendant/Labourer/ Van Attendant,

, ii. Basic

MCA, BCA or Diploma in"
Computers from the recognized
Institutions e.g. Polytechnics: l

Computer Literacy
Certificate from any recognized
centre established under the |
Natienal Ipstitute of Electronics

E  Information Technology
(NIELIT)  [erstwhile DOEACC
Society];

lii. Haryana State - Certificate Ini
Information Technology [Ms-
CT}] from the Authorized
Learning Centres [ALCs| of the
HKCL;

|

iv. Candidates/ employees  who
have already passed the SETC
and the same are valid at the |
time of joining the service, |

V. Physically disabled candidates.

However, these employees, with the
exception of those mentionad under
sub-para (v) above, shall be required
to clear the type test being part of
the State Eligibility Test in Computer
Appreciation and Applications
(SETC).

The test would be applicable from
the date of issue of instructions of
Government issued vide
N0.42/164/2008-3GS-1l, dated 11"
October, 2013,

Promotion= 50%

Minimum Educational Qualification
for the post of Clerk is upgraded
from matriculation to 10+2 level for
promaticn from Group-D employees.

The persons who are prometed to
the post of Clerk shall alsg qualify the
State Eligibility Test in Computer
Appreciation and Applications [SETC)
within the period of probation of one
year extendable by one year failing
which he/she will be reverted back.

3 A6/



| Must at least be Matriculate, Further

prometion will be subject to passing of a |

test.

| Junior Stare Keeper/
! Asstt. Stare Keeper/
Purchase Clerk.

Direct xxx xxx
| Promotion

But of Category of Store Attendant
having 5 vears experience as Stare
Attendant. Must at least be Matriculate,

| Direct xxx xxx

Promotion

Out of Category of Store Attendant
having 5 years experience as Store
Attendant. Must at least be 10+2,

Rule 12 "Probation”

Persons appointed to anv'pust in Group-
A and B of the service shall remain on
probation for a pericd of two years and
in Groug C and Group D of the service for
a period of & months if appainted by

| direct appointment and ene year if

appointed by promotion. Provided that

KKK KX KKK

The persons appointed to any post In
Group-"A; 'B' 'C' and 'D' of the
service shall remain on probation for
@ period of two years. The candidate
shall have to qualify the State
Eligibility  Test in Computer
Appreciation and Applications (SETC)
within the probation period of two
years extendable by one year in case
of direct recruitment the candidate
appointed against the aforesaid

| categories of posts in group 'C' shall

not be entitled to earn in his pay
scale till he/she the said test failing
which the such
employees shall be dispensed with,
The persons who are promoted to
the post of Clerk shall also qualify the
state Eligibility Test in Computer
Appreciation and Applications [SETC)
to be conducted by Haryana State
Electronic Development Corporation
limited (HARTRON) or any other
agency as approved by the
Govarnment within the period of
probation of one year extendable by
one year failing which he/ she will be
reverted back. Provided that:-

services of

'l

KKK XX XK

Note: The amendments would be applicable fram the date of approval of amendments and shall not effect the employee

who were recruited/ appointed before the commencement of these Rules,

Place: Panchkula
Dated 14-01-2014

C.R. RANA
REGISTRAR, COOPERATIVE SOCIETIES,
HARYANA, PANCHKULA,

L{?{(i'




‘Endst. No.6/2/2014/Milk/486-87 Dated: 15-01-2014,
A copy of the above is forwarded to the following:

,i_zl'.’ Managing Director, The Haryana Dairy Development Cooperation Federation Ltd. Panchkula for
necessary action.
2. Additional Chief Secretary to Govt. Haryana, Cooperation Department w.r.t. their letter Memo.

Mo. 2263}(}?—20133’15363 dated 31-12-2013.
o

Deputy Registrar (Indl.)
for Registrar, Cooperative Societies,
Haryana, Panchkula.



